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1 About ERADIS 
The ERADIS is a public database of safety and interoperability documents developed and 

ƳŀƴŀƎŜŘ ōȅ ǘƘŜ !ƎŜƴŎȅΦ ¢ƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ƛǎ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ ōƻǘƘ ǘƘŜ !ƎŜƴŎȅΩǎ public website 

(www.era.europa.eu) or directly at the new WEB address: https://eradis.era.europa.eu. The 

ERADIS database ensures that the information relevant to the safety and interoperability of the 

railways in the Member States is accessible and transparent for all interested parties and 

stakeholders in the railway; therefore the consultation of the ERADIS is open to all public users. 

http://www.era.europa.eu/
https://eradis.era.europa.eu/
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2 Log in to ERADIS 
The ERADIS users can be grouped into 3 role categories, each one is divided into several sub-

categories: 

¶ ERA Internal 

An internal actor (ERA) is a user within the Agency. The types of internal actors are as 

follows: 

o ERADIS Administrator who manages the reference data of ERADIS 

o Safety Administrator who handles actively the Safety documents 

o Interoperability Administrator who handles actively the Interoperability 

documents. 

All types of internal actors need a secured access to the application by providing a login 

name and a password. 

¶ ERA External: 

An external actor (ERA-EXT) is a user who receives a secured access to ERADIS 

application by providing a login name and a password and is requested to provide 

Interoperability or Safety information; an external actor can belong to one of the 

following categories: 

o National Safety Authority (NSA) 

o Licencing Authority 

o Annual Reports 

o National Investigation Body (NAIB) 

o Entity in Charge of Maintenance (ECM) 

o Assessment 

o Manufacturer 

o Railway Undertaking Service Quality reports 

o National Enforcement Body 

¶ Anonymous 

Anonymous is a user who can access the ERADIS application without providing a login 

name and a password: this actor can browse and consult any published (validated) 

Safety and Interoperability documents 

Each category, depending on the given privileges, has different access to the various application 

modules in which the user can handle the information, as summarised in the following table: 



 
 
 
 

European Railway Agency, 120, rue Marc Lefrancq, Fς59300 Valenciennes, France 
Telephone: +33ς(0)327ς09 65 00 ǐ Fax: [Company Fax] 

Website: http://www.era.europa.eu ǐ E-mail: servicedesk@era.europa.eu 

Category 

Module 

Anonymous / 

ERA-EXT 

NEB 

ERA 

ERADIS 

Admin. 

ERA 

Safety 

Admin. 

ERA 

Interoperab

ility Admin.  

ERA-EXT 

NAIB  

ERA-EXT 

NSA 

ERA-EXT 

Licencing 

Authority  

ERA-EXT 

Annual 

Reports 

ERA-EXT 

Assessment 

ERA-EXT 

Manufacturer  

ERA-EXT 

ECM 

ERA-EXT 

RU SQP 

reports 

Administration  X           

Search X X X X X X X X X X X X 

Safety Certificates   X   X       

Licences    X    X      

Schema   X          

Certification Bodies   X        X  

ECM Certificates   X        X  

ECM MoU 

Certificates 

  X          

Maintenance 

functions certificates 
  X        X  

MS Decision   X          

Assessment Bodies   X      X    

Safety Indicators   X   X       

Investigation Reports   X  X        

NSA & NIB Reports   X     X     

EC Verification 

Subsystems 

   X  X    X   

EC Conformity 

Constituents 

   X  X    X   

EC Suitability    X  X    X   

http://www.era.europa.eu/
mailto:servicedesk@era.europa.eu
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Category 

Module 

Anonymous / 

ERA-EXT 

NEB 

ERA 

ERADIS 

Admin. 

ERA 

Safety 

Admin. 

ERA 

Interoperab

ility Admin.  

ERA-EXT 

NAIB  

ERA-EXT 

NSA 

ERA-EXT 

Licencing 

Authority  

ERA-EXT 

Annual 

Reports 

ERA-EXT 

Assessment 

ERA-EXT 

Manufacturer  

ERA-EXT 

ECM 

ERA-EXT 

RU SQP 

reports 

Constituents 

Authorisation    X  X       

Railway Undertaking  

Service Quality 

reports 

   X        X 

Data Quality Check   X          

Data Mining Repots   X X         

Statistics  X           

 

  



 
 
 
 

European Railway Agency, 120, rue Marc Lefrancq, Fς59300 Valenciennes, France 
Telephone: +33ς(0)327ς09 65 00 ǐ Fax: [Company Fax] 

Website: http://www.era.europa.eu ǐ E-mail: servicedesk@era.europa.eu 

The ERADIS application is developed in a WYSIWYCP way (What You See Is What You Can 

Perform), that is, the current user will be able to perform only those actions that are allowed by 

the category he belongs to. 

In order to access the ERADIS as ERA or ERA-EXT user, it is necessary to be logged in. Login page 

is accessible from the menu on the main page by clicking on the menu item or click on the icon 

as illustrated below: 

 

The Login screen will be displayed: 

 

http://www.era.europa.eu/
mailto:servicedesk@era.europa.eu
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{ŜƭŜŎǘ ŀƴ ƛǘŜƳ ƛƴ ά[ƻƎ ƛƴ ŀǎέ ƭƛǎǘ ό9w! ƛƴǘŜǊƴŀƭ ƻǊ 9w! ŜȄǘŜǊƴŀƭύΣ ǇǊƻǾƛŘŜ ǳǎŜǊ ƴŀƳŜκǇŀǎǎǿƻǊŘ ƻŦ 

a user and click on the "Log In" button. 

If the user is logged in successfully, the welcome screen will be displayed: 

 

According to the role(s) of the connected user, the privileges are granted to the user in 

order to give access to information or functionalities reserved for advanced ERADIS 

users identified either as an internal user (ERA staff - ERA) or as an external user (not 

ERA staff - ERA-EXT). 

If an error occurs (from username or password, etc.), an error message will be displayed: 

 



  Safety Certificates A & B  

Version 0.17 ς 2017-10-30  3 

3 Safety Certificates A & B 

User Category User Role Allowed Actions 

ERA Safety Administrator  Search for certificates  

Submit new certificates 

Renew/amend/modify/revoke existing 

certificates 

Validate/invalidate/delete certificates 

Perform data quality check 

ERA Administrator  Search for certificates 

Activate/deactivate certificates 

ERA-EXT NSA Safety 

Certificates 

Search for certificates  

Submit new certificates 

Renew/amend/update/revoke existing 

certificates 

Anonymous 

Non-Authorised User 

 Search for certificates 

 

Each submitted/renewed/amended/revoked certificate will need to pass an ERA validation first 

in order to become available to the public. Public users will only have access to validated 

certificates. 

3.1 Authorised users 

3.1.1 Safety Certificates main page 

The following screenshot displays the Safety Certificates main page for the following users: 

¶ Any ERA user for which the Safety Administrator role is granted 

¶ Any ERA-EXT user for which the NSA-Safety Certificate role is granted. Among these 

users, only those who belong to the same organisation as the certificate issuer have the 

authority to modify/amend/renew/revoke. 

¶  

Figure 1 
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3.1.2 Searching for a certificate 

3.1.2.1 Quick search 

The quick search allows you to quickly find a certificate A and/or certificate B issued by a certain 

country and/or in a certain validation status and/or certain validity. 

On the main page (Figure 1), select an issuing country and/or a certificate and/or a validation 

status and/or validity1 from the lists. 

 

And press the  button: a list will be displayed like in Figure 2. 

 

Figure 2 

The search results are grouped in pages: 

                                                           
1  Valid certificate means: Validated !b5 bƻǘ wŜǾƻƪŜŘ !b5 bƻǘ ŜȄǇƛǊŜŘ όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ 

and active.  
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¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view a certificateΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻf the certificate you want to view 

3.1.2.2 Advanced search 

The advanced search allows you to find a certificate satisfying multiple criteria. 

On the main page (Figure 1), click on the  button: a page will be 

displayed. 

 

 

Figure 3 
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Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 2. By default, only valid2 certificates ǿƛƭƭ ōŜ ǎƘƻǿƴ ƛƴ ǘƘŜ ǊŜǎǳƭǘǎΦ hƴƭȅ ƛŦ ά!ƭƭέ ƛǎ ŎƘŜŎƪŜŘ ƛƴ 

the ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎȅǎǘŜƳ may display certificates which are inactive, or expired or 

revoked or not validated. 

The Actor can see not validated certificates provided that he/she belongs to the issuing 

organisation referenced in the document or that he/she has the delegation right in the name of 

the creator of the certificate or that he/she has the role ERA Safety User. 

3.1.3 Submitting a new certificate Part A 

This feature allows the submission of new safety certificate A. 

Since the Safety Certificates are issued on national language usually, the ERADIS will allow user 

to choose on what language he/she would like to provide certificate data. 

On the main page (Figure 1), click on the  link: the following page 

will be displayed (Figure 4). 

For ERA Safety Administrator the fields 1.1 (New Certificate), 1.2 (Renewed Certificate), 1.3 

(Update/Amend Certificate) and 1.4 (EU identification number of the previous certificate) will 

be editable. If the Safety Administrator selects either 1.2 (Renewed Certificate) or 1.3 

(Update/Amend Certificate) then a  button will be 

displayed next to 1.4 (EU identification number of the previous certificate). To select the EU id 

number of the previous certificate click on the button. A table with the available certificates will 

ŀǇǇŜŀǊΦ {ŜƭŜŎǘ ǘƘŜ ŘŜǎƛǊŜŘ ŎŜǊǘƛŦƛŎŀǘŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ǊŜǎǇŜŎǘƛǾŜ ά{ŜƭŜŎǘέ ƭƛƴƪΦ ¢ƘŜ ŘŜǘŀƛƭǎ ƻŦ 

the selected certificate will be loaded in the form. 

To select an ECM certificate click on the  button. A table with ECM 

certificates and ECM MoU certificates will appear. Select the country and click on the select 

ōǳǘǘƻƴ ǳƴŘŜǊ ŦƛŜƭŘ άƘƛǎǘƻǊȅέΦ LŦ ǘƘŜ 9/a ŎŜǊǘƛŦƛŎŀǘŜ Ƙŀǎ ŜȄǇƛǊŜŘ ƻǊ ǊŜǾƻƪŜŘΣ ŎƻƴŦƛǊƳ ǘƘŜ ŀŎǘƛƻƴΦ 

The ECM number will then appear in field 1.7 ECM certificate number. 

Fill in all the required fields and press the  button: 

¶ If an error occurs (a mandatory field has been left empty, a date format is wrong, etc.), 

an error message will be displayed, giving details about the error(s): 

 

¶ If no error occurs, a confirmation message will be displayed: 

 

 

                                                           
2 Valid certificate means: Validated !b5 bƻǘ wŜǾƻƪŜŘ !b5 bƻǘ ŜȄǇƛǊŜŘ όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ 

and active 



  Safety Certificates A & B  

Version 0.17 ς 2017-10-30  7 

  



 Safety Certificates A & B 

8  version 0.17 ς 2017-10-30 

 

Figure 4 



  Safety Certificates A & B  

Version 0.17 ς 2017-10-30  9 

You can click on the  link to view the newly created certificate: 

the following page will be displayed 

 

Figure 5 

At the successful submission of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates. 

3.1.4 Submitting a new certificate Part A starting from the ECM certificate 

The user can submit a safety certificate part A starting from the ECM certificate. This covers the 

cases where the certification body which has issued the ECM certificate is the same NSA which 

issue the safety certificate part A. To initiate the process, click on the 

 button, while viewing the details of an ECM Certificate (Figure 

54). Then the page for the submission of a Certificate Part A is displayed, ǿƘŜǊŜ ǘƘŜ ŦƛŜƭŘ ά1.7 

ECM certificate numberέ ƛǎ ǇǊŜ-ŦƛƭƭŜŘ ǿƛǘƘ ǘƘŜ άInternal Reference Numberέ ƻŦ ǘƘŜ 9/a 

Certificate (Figure 6). To fill in the form, follow the steps that are described in Ϡ3.1.3  
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Figure 6 

3.1.5 Submitting a new certificate Part B 

This feature allows the user to create and send to the Agency a Certificate part B based on 

information related to a Certificate part A, by using the online web form. 

The main principle is that any National Safety Authority could issue a Certificate part B for any 

Railway Undertaking regardless its location. The Certificate part B, describing additional regional 

requirements can be issue for the same country or another one, where individual Railway 

Undertaking is applying for operation. Following the EU legislation the Certificate part B can 

only be issued if the Railway Undertaking is in possession of the active Certificate part A. In 

ŀŘŘƛǘƛƻƴΣ άǘȅǇŜέ ŀƴŘ άŜȄǘŜƴǘέ ƻŦ ǎŜǊǾƛŎŜǎ ƻŦ ǘƘŜ /ŜǊǘƛŦƛŎŀǘŜ tŀǊǘ . ŎŀǊǊƛŜŘ ƻǳǘ ōȅ ǘƘŜ ǎŀƳŜ 
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Ǌŀƛƭǿŀȅ ǳƴŘŜǊǘŀƪƛƴƎ ƛƴ ƻƴŜ ƻǊ ƳƻǊŜ ǎǘŀǘŜǎ Ƴǳǎǘ ōŜ ŎƻǾŜǊŜŘ ōȅ ǘƘŜ άǘȅǇŜέ ŀƴŘ άŜȄǘŜƴǘέ ƻŦ 

services of the Certificate Part A. 

A Certificate part B can be issued by a certificate A if the following condition is met: 

¶ The Certificate part A is active 

¶ The Certificate part A has the status submitted (not validated yet by ERA). This option is 

only applicable for safety certificates part B issued by the same organisation as the 

relevant safety certificate part A. 

The Certificate part A can be expired or revoked. In this case, a warning message informs the 

actor of the status of the certificate: 

 

Since the Safety Certificates are issued on national language usually, the ERADIS will allow user 

to choose on what language he/she would like to provide certificate data. 

To issue a certificate B, on the main page (Figure 1) click on the  

link: the following page will be displayed 

 

There are two options to find the Safety Certificate A for issuing a certificate B. 

CƛǊǎǘ ƻǇǘƛƻƴ ƛǎ ǘƻ ŜƴǘŜǊ ǘƘŜ ά9¦ ƛŘŜƴǘƛŦƛŎŀǘƛƻƴ bǳƳōŜǊέ ƻǊ ǘƘŜ άLƴǘŜǊƴŀƭ ǊŜŦŜǊŜƴŎŜ bǳƳōŜǊέ ƻŦ ŀ 

certificate A you want to be issued by a certificate Band press the  button: a 

page similar to the one in Figure 7 will be displayed. 

Second option is to browse candidate certificates A for issuing a certificate B. Press the 

 button: the following page will be displayed 
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Select  link in the list: the submission form for issuing a certificate B is displayed in 

which the information related to the railway Undertaking of the selected certificate A has been 

automatically filled in: 

 

Figure 7 
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Fill any relevant fields and press the  button: 

¶ If an error occurs (a mandatory field has been left empty, etc.), an error message will be 

displayed, giving details about the error(s). The following figure displays the case where 

the type of services declared for part B is not covered by the corresponding part A. 

 

¶ If no errors occur, a confirmation message will appear 

 

You can click on the  link to view the newly created certificate: the 

following page will be displayed 

 

Figure 8 

Another way to perform this task is to search for the certificate A view: open its details (Figure 

5) and press the  button. 
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At the successful submission of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates. 

3.1.6 Save as template 

You can save the current page, as laid out on screen, as a template which can be later retrieved 

to save time when submitting a new declaration. It is not necessary to fill in all the fields to save 

a template: also, incomplete declarations can be saved as templates. 

To save the current page as a template, press the  button, provide a name 

for the template and confirm. 

3.1.7  Open template 

To load the current page with information contained in a template, click on the  

button: the following page will be displayed 

 

Where you can choose the template to load by clicking on the  icon. 

To rename a template, click on the  icon. 

To delete a template, click on the  icon. 

3.1.8  Add attachments 

You can add electronic attachments to the certificate by pressing the  button: 

the following window will be displayed 



  Safety Certificates A & B  

Version 0.17 ς 2017-10-30  15 

 

To add a file, press the  button, choose the file to attach 

 

and click on the  button: the added file will be listed as shown in the following figure 

 

If by mistake the wrong file has been uploaded, you can remove it by clicking on the  icon 

next to the file name. 
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Repeat the steps above to add any number of attachments: when finished, press the  

button to return to the previous screen, where all the attachments will be listed at the bottom 

of the page as shown on the figure below. 

 

3.1.9 Print a certificate 

You can print at any time the information on the screen, by clicking on the  link at the 

top of the page. 

3.1.10 Save a certificate to an Excel file 

You can export at any time the information on the screen into an Excel file, by clicking on the 

 link at the top of the page. 

You may choose this function in order to send the certificate to ERA by email or to keep it for 

local storage. 

3.1.11 Export to PDF 

You can export the Certificate from view page (Figure 5 or Figure 8), by clicking on the 

 link at the top of the page. 

3.1.12 View RU Licences 

You can view the RU Licences from view page (Figure 5 or Figure 8), by clicking on the 

 link at the top of the page. 

3.1.13 View ECM Certificates 

You can view the ECM Certificates from view page (Figure 5 or Figure 8), by clicking on the 

 link at the top of the page. 

3.1.14 Activate / Deactivate a certificate (ERA Administrator only) 

When viewing the details of a certificate (either part A (Figure 17) or part B (Figure 18)), the ERA 

Administrator has the option to deactivate the certificate (in case the certificate is active) or 

activate it (in case the certificate is inactive) by clicking on the  button or 

 button respectively, available at the bottom of the page. 

3.1.15 Validating a certificate (ERA Safety Administrator only) 

This feature allows the ERA internal users with the Safety Administrator role to validate 

provided certificates and make these publicly available on the ERADIS web site. 

During the process of validation the ERA users will be able to create new reference data entries 

in case that a certificate will contain new information which was not stored previously within 

the ERADIS reference data database. 
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To validate a temporary certificate, search for the non-validated certificate and display its 

properties: a page similar to the one in Figure 5 (if certificate A) or Figure 8 (if certificate B) will 

be displayed. Press the  button: a page similar to the one in Figure 4 (if 

certificate A) or Figure 7 (if certificate B) will be displayed, where you can update any relevant 

field before final validation. 

To cancel validation, click on the  button. 

To confirm validation, click on the  button: a confirmation message will be displayed 

 

You can click on the  link to view the validated certificate: the following 

page will be displayed for certificates Part A 

 

Figure 9 

For certificates Part B the following picture will be displayed 
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Figure 10 

At the successful validation of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates and to the submitter of the certificate. 

The new status of a certificate becomes publicly available to non-authorised users of the ERADIS 

only after it has been validated by the Agency: until then it is visible only to authorised users in 

the restricted ERADIS environment. 

In addition, LŦ ǘƘŜ ǾŀƭƛŘŀǘŜŘ /ŜǊǘƛŦƛŎŀǘŜ ! ǿŀǎ άŀƳŜƴŘŜŘέ ƻǊ άǊŜƴŜǿŜŘέ ƻǊ άǊŜǾƻƪŜŘέ ŀƴŘ Ƙŀǎ 

active and validated international parts B (i.e. parts B issued by an NSA from different country 

than the NSA that issued the corresponding part A), then the system sends an email notification 

to the users of the organisation that issued the parts B, informing them that the part A for 

which their organisation have issued part B, has been modified. Furthermore, in case of 

άǊŜǾƻƪŜŘέ ǇŀǊǘ !Σ ǘƘŜ ŀŎǘƛǾe and validated international part B is automatically deactivated by 

the system. 
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3.1.16 Send Email to User 

To send an email to the user when there are some errors or omissions in the declaration, search 

for the non-validated certificate and display its properties: a page similar to the one in Figure 5 

(if certificate A) or Figure 8 (if certificate B) will be displayed. Press the 

 button. 

 

Figure 11 

A page similar to the one in Figure 11  will be displayed. Fill any relevant notes for the user in 

the text area field and press the  button. Press the Cancel button for closing the 

email form. 

If the email was sent successfully, a notification message is sent to the appropriate user and ERA 

Safety Administrator(s) in charge of the certificates. 

3.1.17 Modifying a certificate 

To modify a certificate, search for the non-validated certificate and display its properties: a page 

similar to the one in Figure 5 (if certificate A) or Figure 8 (if certificate B) will be displayed. Press 

the  button; a page similar to the one in Figure 4 (if certificate A) or 

Figure 7 (if certificate B) will be displayed. Update any relevant field and press the 

 button: a confirmation message will be displayed 

 

At the successful save of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates. 
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3.1.18 Amending a certificate 

This feature allows user to amend already issued certificate which has been validated by ERA. 

All users who belong to the same organisation and country as a certificate issuer, as well as the 

ERA users, will be able to amend an existing safety certificate. 

For a Railway Undertaking that a certificate has been amended, a new entry will be created 

within the ERADIS system. 

To amend a certificate, on the main page (Figure 1) click on the  link: 

the following page will be displayed 

 

There are two options to find the Safety Certificate for amending. 

CƛǊǎǘ ƻǇǘƛƻƴ ƛǎ ǘƻ ŜƴǘŜǊ ǘƘŜ ά9¦ ƛŘŜƴǘƛŦƛŎŀǘƛƻƴ bǳƳōŜǊέ ƻǊ ǘƘŜ άLƴǘŜǊƴŀƭ ǊŜŦŜǊŜƴŎŜ bǳƳōŜǊέ ƻŦ 

the certificate you want to amend and press the  button: a page similar to 

the one in Figure 4 (if certificate A) or Figure 7 (if certificate B) will be displayed. 

Second option is to browse available certificates for amend. Press the  

button: the following page will be displayed 

 

Select  link in the list and a page similar to the one in Figure 4 (if certificate A) or Figure 

7 (if certificate B) will be displayed. 

Update any relevant fields and press the  button: a confirmation message will 

appear 

 

To add the ECM data please select the ECM certificate as described in Ϡ3.1.3.  
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As in the case of submitting a new certificate (either part A or part B) for the ERA Safety 

Administrator the fields 1.1 (New Certificate), 1.2 (Renewed Certificate), 1.3 (Update/Amend 

Certificate) and 1.4 (EU identification number of the previous certificate) will be editable. To add 

another EU identification number of the previous certificate follow the process described in 

Ϡ3.1.3. LŦ ǘƘŜ {ŀŦŜǘȅ !ŘƳƛƴƛǎǘǊŀǘƻǊ ǎŜƭŜŎǘǎ ǘƘŜ άмΦм όbŜǿ /ŜǊǘƛŦƛŎŀǘŜύέ ƻǇǘƛƻƴ ǘƘŜƴΣ ǘƘŜ ǎǳōƳƛǘ 

certificate page is loaded and any changes will be discarded. 

At the successful submission of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates. 

Another way to perform this task is to search for the certificate view its details (Figure 9 if 

certificate A or Figure 10 if certificate B) and press the  button. 

3.1.19 Renewing a certificate 

This feature allows user to renew already issued certificate which has been validated by ERA. 

All users who belong to the same organisation and country as a certificate issuer, as well as the 

ERA users, will be able to renew an existing safety certificate. 

For a Railway Undertaking that a certificate has been renewed, a new entry will be created 

within the ERADIS system. 

To renew a certificate, on the main page (Figure 1) click on the  link, 

browse or search for the certificate to renew (in the same way as described in Ϡ3.1.18), update 

any relevant field and press the  button: a confirmation message will appear 

 

To add the ECM data please select the ECM certificate as described in Ϡ3.1.3. 

As in the case of submitting a new certificate (either part A or part B) for the ERA Safety 

Administrator the fields 1.1 (New Certificate), 1.2 (Renewed Certificate), 1.3 (Update/Amend 

Certificate) and 1.4 (EU identification number of the previous certificate) will be editable. To add 

another EU identification number of the previous certificate follow the process described in 

Ϡ3.1.3Φ LŦ ǘƘŜ {ŀŦŜǘȅ !ŘƳƛƴƛǎǘǊŀǘƻǊ ǎŜƭŜŎǘǎ ǘƘŜ άмΦм όbŜǿ /ŜǊǘƛŦƛŎŀǘŜύέ ƻǇǘƛƻƴ ǘƘŜƴΣ ǘƘŜ ǎǳōƳƛǘ 

certificate page is loaded and any changes will be discarded. 

At the successful submission of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates. 

Another way to perform this task is to search for the certificate, view its details (Figure 9 if 

certificate A or Figure 10 if certificate B) and press the  button. 

3.1.20 Revoking a certificate 

This feature allows user to change status of already issued certificate which has been validated 

by ERA. All users who belong to the same organisation and country as a certificate issuer, as well 

as the ERA users, will be able to revoke an existing safety certificate. 
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For a Railway Undertaking that a certificate has been revoked, a new entry will be created 

within the ERADIS system. 

To revoke a certificate, on the main page (Figure 1) click on the  link, 

browse or search for the certificate to revoke (in the same way as described in Ϡ3.1.18), update 

any relevant field and press the  button: a confirmation message will appear 

 

At the successful submission of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates. 

Another way to perform this task is to search for the certificate, view its details (Figure 9 if 

certificate A or Figure 10 if certificate B) and press the  button. 

3.1.21 Invalidating a certificate (ERA Safety Administrator only) 

To invalidate a certificate, search for the validated certificate, view its details (Figure 5 if 

certificate A or Figure 8 if certificate B) and press the  button. 

At the successful invalidation of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates. 

3.1.22 Deleting a certificate (ERA Safety Administrator only) 

To delete a certificate, search for the non-validated certificate, and view its details (Figure 5 if 

certificate A or Figure 8 if certificate B) and press the  button: a 

confirmation message will appear. 

If confirmation, the below message will appear on the top of the page: 

 

At the successful deletion of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates. 

3.1.23 Perform data quality check (ERA Safety Administrator only) 

To perform data quality check, on the main page (Figure 1) click on the  

option below the Safety documents menu. Then, the respective page is displayed. 
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Figure 12 

Retain the option άEach Railway Undertaking granted with Part A Safety Certificate has at least a 

valid domestic Part B Safety Certificateέ selected as type of quality check, and select a country 

and/or date of submission. 

Finally, press the  button: a list will be displayed containing the Railway 

Undertakings not fulfilling the selected criteria. 

 

Figure 13 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /   link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

  list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To view a document (Part A Certificate)Σ ŎƭƛŎƪ ƻƴ ǘƘŜ άCertificateέ link under the 
Document header of the desired Railway Undertaking 

3.1.24 Downloading an electronic form 

Users may use this feature for the Safety Certificates Part A only. 
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In case the user prefers to submit a new declaration by using an MS Excel form to be filled in 

offline, instead of using the web based form, the ERADIS will allow downloading of an 

appropriate electronic version of the form.  

To download the electronic form, on the main page (Figure 1) click on the 

 link, choose the questionnaire language 

 

And press the  button: you will be prompted to save the file. 

3.1.25 Filling in an electronic questionnaire 

To fill in offline the previously downloaded electronic questionnaire όǎŜŜ Ϡ3.1.24), open it in 

Excel. 

Depending on the Excel version: 

¶ The following dialog appears 

 

/ƭƛŎƪ ƻƴ ά9ƴŀōƭŜ aŀŎǊƻǎέ 

¶ The following warning appears on the top of the Excel sheet 

 

/ƭƛŎƪ ƻƴ ǘƘŜ ά9ƴŀōƭŜ /ƻƴǘŜƴǘέ ōǳǘǘƻƴ 

MS Excel will open document, ready to edit.  
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Fill in all the required fields and then press the  button: you will be prompted to 

provide the file name. 

Before saving the electronic form, you have two options: 

¶ Save the file 

¶ Save and print the file 
As shown in the following figure 

 

3.1.26 Uploading an electronic form 

Users may use this feature for the Safety Certificates Part A only. 
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After filling in the electronic form όǎŜŜ Ϡ 3.1.25), the user will be able to send saved information 

to the ERADIS system (obviously ERA has to validate information before it goes on the public). 

The ERADIS system will populate provided information and inform user about operation 

success. Users will be able to use the web based form in case that he/she will need to update 

some of the provided information. According to provided electronic form the ERADIS will 

automatically identify if user is creating new certificate or renewing or amending an existing 

certificate. 

To upload an electronic form filled in offline, on the main page (Figure 1) click on the 

 link, browse for the file 

 

And press the  button: 

¶ If an error occurs (a mandatory field has been left empty, a date format is wrong, etc.), 
an error message will be displayed, giving details about the error(s); 

¶ If no error occurs, a confirmation message will be displayed. 
At the successful submission of the certificate, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the certificates. 

3.1.27 Statistics 

This feature allows the user to generate statistic reports on existing Safety Certificates A & B 

based on specific criteria. 

3.1.27.1 Navigate through the statistic report  

Once the report is displayed, several navigation buttons are available on the report: 

 

¶ To go to a specific page of the report, type a page number 

( ) on the grey band and press the Enter  key 

¶ To move to the next/previous page of the report, click on the /  link 
on the yellow band 

¶ To find a string in the report, type a text in the   field and 

click the   link. Click on the   link to find the next occurrence  

¶ To resize the page of the report, select a width in the  list 

¶ To print the report, click on the  button 

¶ To refresh the report, click on the  button 

¶ To sort the list, click on the arrow in field header you want to sort by 
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¶ To view a certificate, click on the value displayed in a cell 
In case of a sum: 

 
If the number equals to zero: no link to certificate available 
If the number equals to one: the certificate view is displayed as show in Figure 9 
(if certificate A) or Figure 10 (if certificate B) 
If the number is greater than one: the list of certificates is displayed as show in 
Figure 2 

In case of an EU Identification Number: 

 
The certificate view is displayed as show in Figure 9 (if certificate A) or Figure 10 
(if certificate B) 

3.1.27.2 Export the statistic report  

Once the report is displayed, it is possible to export the result in several output formats: 

 

¶ To export the report into a file, click on the  button and select an available 
output format in the list 

 

From the generated file (PDF, Excel, Word, MHTML), the user can view a certificate by clicking 

ƻƴ ŀ ƴǳƳōŜǊ ŘƛǎǇƭŀȅŜŘ ƛƴ ŀ ŎŜƭƭΥ ǎŜŜ ǘƘŜ ŀōƻǾŜ ά¢ƻ ǾƛŜǿ ŀ ŎŜǊǘƛŦƛŎŀǘŜέ ōǳƭƭŜǘ. 

3.1.27.3 Generating Statistics on valid Safety Certificates A 

This report displays a list of valid Safety Certificate A per Member State (Issuing state) and per 

ŎŜǊǘƛŦƛŎŀǘŜΩǎ ǘȅǇŜ όƴŜǿΣ ŀƳŜƴŘŜŘΣ ǊŜǾƻƪŜŘΣ ǊŜƴŜǿŜŘύΦ  

To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link: 
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The below page is displayed: 

 

On the above page, select a year and/or a railway undertaking size and/or a type of operations 

from the list. 

And press the  button: the report will be displayed. 

 

3.1.27.4 Generating Statistics on valid Safety Certificates B 

This report displays a list of valid Safety Certificate B per Member State (issuing state) and per 

ŎŜǊǘƛŦƛŎŀǘŜΩǎ ǘȅǇŜ όƴŜǿΣ ŀƳŜƴŘŜŘΣ ǊŜǾƻƪŜŘΣ ǊŜƴŜǿŜŘύΦ  

To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link:  

 
The below page is displayed: 
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On the above page, select a year and/or a type of operations from the list. 

And press the  button: the report will be displayed. 

 

3.1.27.5 Generating Statistics on Safety Certificates A versus Safety Certificates B 

This report displays a list of Safety Certificates B per Safety Certificate A and per Railway 

Undertaking.  

To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link: 

  

 The below page is displayed: 
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On the above page, select a year and/or an issuing state from the list. 

And press the  button: the report will be displayed. 

 

3.1.27.6 Generating Statistics on Safety Certificates B versus Safety Certificates A 

This report displays a list of Safety Certificates A per Safety Certificate B and per Railway 

Undertaking.  

To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link:  
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 The below page is displayed: 

 

On the above page, select a year and/or an issuing state from the list. 

And press the  button: the report will be displayed. 

 

3.1.27.7 Generating Statistics on valid Safety Certificates A and B 

This report displays a list of valid Safety Certificates A and B per Member State.  

To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link: 
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 The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed (also in a graph format). 
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3.1.27.8 Generating Statistics on valid Safety Certificates A and B domestic vs. cross-

border  

This report displays a list of valid Safety Certificates A and B domestic vs. cross-border per type 

of service.  

To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link: 
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 The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed (also in a graph format (only the 

total for all Member States)). 
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3.1.27.9 Generating Statistics on valid Safety Certificates B international operations vs. 

total number of Certificates B  

This report displays a list of valid Safety Certificates B international operations vs. total number 

of Certificates B for passenger transport (including and excluding high-speed services).  

To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link: 
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 The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed (also in a graph format). 
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3.1.27.10 Generating Statistics on valid Safety Certificates A vs. valid Safety 

Certificates Part A applying for more than one type of services  

This report displays a list of valid Safety Certificates A vs. valid Safety Certificates Part A applying 

for more than one type of services.  
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To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link: 

 
 The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed. 

 

3.1.27.11 Generating Statistics on safety certification for Annex E of the NSA 

annual report section E.1  

This report displays a list of Safety Certificates A and B fulfilling specific criteria. 

To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link: 

  

 The below page is displayed: 
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On the above page, select a year and/or a Member State from the list. 

And press the  button: the report will be displayed. 

 

3.1.27.12 Generating Statistics on cross-border operations  

This report displays a list of valid Safety Certificate A and the corresponding valid or expired 

Safety Certificates B per Railway Undertaking where at least one Safety Certificate B is of 

different country than the Safety Certificate A.  

To generate the report, on the main page (Figure 1) click on the  

button, and then click on the link: 
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The below page is displayed: 

 

By default, all the available valid Safety Certificates which reveal cross-border operations are 

displayed. Additionally, the graphs displaying the validity period of the certificates, are 

collapsed. At the end of the report, the total number of displayed Railway Undertakings is 

shown. 

 The corresponding Safety Certificates Part B of each Safety Certificate Part A are all valid or 

expired and ordered by the name of their country. These certificates can be alternatively 

ordered by the ŜƴŘ ƻŦ ǾŀƭƛŘƛǘȅ ǇŜǊƛƻŘ όά±ŀƭƛŘ ǘƻέ ƻǇǘƛƻƴ ƛƴ ǘƘŜ άhǊŘŜǊ tŀǊǘǎ . ōȅέ ŘǊƻǇŘƻǿƴ ƭƛǎǘύΦ 

Select ά9ȄǇƛǊŜŘέ ƻǊ άValidέ ƛƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ƻŦ tŀǊǘ .έ dropdown list and then . for 

the report to display only the expired3 Safety Certificates Part B or only valid4 Safety Certificates 

Part B, respectively. 

Select a certificate type: Part A or Part B (Part B option is available only if Country criterion is 

filled with a specific country). Additionally, specify a country and/or a certificate language. 

These two criteria refer to the Certificate type defined in the respective filters. In the RU graphs, 

ǎŜƭŜŎǘ ά9ȄǇŀƴŘέΣ ŦƻǊ ǘƘŜ Ǿƛǎǳŀƭ ǊŜǇǊŜǎŜƴǘŀǘƛƻƴ ƻŦ ǾŀƭƛŘƛǘȅ ǇŜǊƛƻŘǎ ǘƻ ōŜ ŘƛǎǇƭŀȅŜŘΦ Press the 

 button: the report will be displayed, like in Figure 14.   

The report displays the valid Safety Certificates of the Railway Undertakings which perform 

cross-border operations for which at least one Safety Certificate Part B is from Belgium, its 

language is French and the corresponding Safety Certificate Part A is from other country than 

Belgium.  

                                                           
3 Expired means: active AND validated AND expired AND not suspended AND not revoked AND not 

further renewed/amended. 

4 Valid means: active AND validated AND not expired AND not suspended AND not revoked. 
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Figure 14 
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3.2 Anonymous or non-authorised users  

3.2.1 Safety Certificates main page 

The following screenshot displays the Safety Certificates main page for the following user: 

¶ Anonymous: user not logged to the application 

¶ Any ERA user for which the Safety Administrator role is not granted 

¶ Any ERA-EXT user for which the NSA-Safety Certificate role is not granted 

 

Figure 15 

3.2.2 Searching for a certificate 

3.2.2.1 Quick search 

The quick search allows you to quickly find a certificate A and/or certificate B issued by a certain 

country. 

On the main page (Figure 15), select an issuing country and/or a certificate type from the list. 

 

And press the  button: a list will be displayed. 
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Figure 16 

Only valid certificates are displayed in the search results. Valid certificate means: Validated AND 

bƻǘ wŜǾƻƪŜŘ !b5 bƻǘ ŜȄǇƛǊŜŘ όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ ŀƴŘ ŀŎǘƛǾŜΦ 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view a certificateΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŎŜrtifi cate you want to view 
!ŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŎŜǊǘƛŦƛŎŀǘŜΩǎ ǘȅǇŜ όtŀǊǘ ! ƻǊ tŀǊǘ .ύΣ ǘhe page will be displayed: 
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Figure 17 



  Safety Certificates A & B  

Version 0.17 ς 2017-10-30  45 

 

Figure 18 

3.2.2.2 Advanced search 

The advanced search allows you to find a certificate satisfying multiple criteria. 

On the main page (Figure 15), click on the  button: a page will be 

displayed. 
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Figure 19 

Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 16. 

By default, only valid certificates are displayed in the search results. Valid certificate means: 

Validated !b5 bƻǘ wŜǾƻƪŜŘ !b5 bƻǘ ŜȄǇƛǊŜŘ όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ ŀƴŘ ŀŎǘƛǾŜΦ If 

ά!ƭƭέ ƻǇǘƛƻƴ ƛǎ ŎƘŜŎƪŜŘ ƛƴ ǘƘŜ ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎȅǎǘŜƳ Ƴŀȅ display certificates which are 

inactive, or expired5 or revoked or not validated.  

The Actor can see not validated certificates provided that he/she has the delegation right in the 

name of the creator of the certificate. 

3.2.3 Print a certificate 

You can print at any time the information on the screen, by clicking on the  link at the 

top of the page. 

3.2.4 Export to PDF 

You can export the Certificate from view page (Figure 17 or Figure 18), by clicking on the 

 link at the top of the page. 

3.2.5 Statistics 

This feature allows the user to generate statistic reports on existing Safety Certificates A & B 

based on specific criteria. 

3.2.5.1 Navigate through the statistic report  

Once the report is displayed, several navigation buttons are available on the report: 

                                                           
5 Expired certificate means: Validated !b5 bƻǘ wŜǾƻƪŜŘ !b5 ŀŎǘƛǾŜ !b5 ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜ ƛǎ ƛƴ ǘƘŜ ǇŀǎǘΦ  
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¶ To go to a specific page of the report, type a page number 

( ) on the yellow band and press the Enter  key 

¶ To move to the next/previous page of the report, click on the /  link 
on the yellow band 

¶ To find a string in the report, type a text in the   field and click 

the   link. Click on the   link to find the next occurrence  

¶ To resize the page of the report, select a width in the  list 

¶ To print the report, click on the  button 

¶ To refresh the report, click on the  button 

¶ To sort the list, click on the arrow in field header you want to sort by 

 

¶ To view a certificate, click on the value displayed in a cell 
In case of a sum: 

 
If the number equals to zero: no link to certificate available 
If the number equals to one: the certificate view is displayed as show in Figure 
17 (if certificate A) or Figure 18 (if certificate B) 
If the number is greater than one: the list of certificates is displayed as show in 
Figure 16 

In case of an EU Identification Number: 

 
The certificate view is displayed as show in Figure 17 (if certificate A) or Figure 
18 (if certificate B) 

3.2.5.2 Export the statistic report  

Once the report is displayed, it is possible to export the result in several output formats: 

 

¶ To export the report into a file, click on the  button and select an available 
output format in the list 
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From the generated file (PDF, Excel, Word, MHTML), the user can view a certificate by clicking 

ƻƴ ŀ ƴǳƳōŜǊ ŘƛǎǇƭŀȅŜŘ ƛƴ ŀ ŎŜƭƭΥ ǎŜŜ ǘƘŜ ŀōƻǾŜ ά¢ƻ ǾƛŜǿ ŀ ŎŜǊǘƛŦƛŎŀǘŜέ ōǳƭƭŜǘ. 

3.2.5.3 Statistics - Certificates A 

This report displays a list of valid Safety Certificate A per Member State anŘ ǇŜǊ ŎŜǊǘƛŦƛŎŀǘŜΩǎ 

type (new, amended, revoked, renewed).  

To generate the report, on the main page (Figure 15) click on the  

button, and then click on the link: 

  

The below page is displayed: 

 

On the above page, select a year and/or a railway undertaking size and/or a type of operations 

from the list. 

And press the  button: the report will be displayed. 
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3.2.5.4 Statistics - Certificates B 

This report displays a list of valid Safety Certificate B per Member State (issuing state) and per 

ŎŜǊǘƛŦƛŎŀǘŜΩǎ ǘȅǇŜ όƴŜǿΣ ŀƳŜƴŘŜŘΣ ǊŜǾƻƪŜŘΣ ǊŜƴŜǿŜŘύΦ  

To generate the report, on the main page (Figure 15) click on the  

button , and then click on the link: 

  

The below page is displayed: 

 

On the above page, select a year and/or a type of operations from the list. 

And press the  button: the report will be displayed. 
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3.2.5.5 Statistics - Certificates A versus Certificates B 

This report displays a list of Safety Certificates B per Safety Certificate A and per Railway 

Undertaking.  

To generate the report, on the main page (Figure 15) click on the  

button , and then click on the link: 

  

The below page is displayed: 

 

On the above page, select a year and/or an issuing state from the list. 

And press the  button: the report will be displayed. 
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3.2.5.6 Statistics - Certificates B versus Certificates A 

This report displays a list of Safety Certificates A per Safety Certificate B and per Railway 

Undertaking.  

To generate the report, on the main page (Figure 15) click on the  

button , and then click on the link: 

 

 The below page is displayed: 
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On the above page, select a year and/or an issuing state from the list. 

And press the  button: the report will be displayed. 

 

3.2.5.7 Generating Statistics on valid Safety Certificates A and B 

This report displays a list of valid Safety Certificates A and B per Member State.  

To generate the report, on the main page (Figure 15) click on the  

button , and then click on the link: 

 

 The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed (also in a graph format). 
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3.2.5.8 Generating Statistics on valid Safety Certificates A and B domestic vs. cross-

border  

This report displays a list of valid Safety Certificates A and B domestic vs. cross-border per type 

of service.  

To generate the report, on the main page (Figure 15) click on the  

button , and then click on the link: 
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 The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed (also in a graph format (only the 

total for all Member States)). 
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3.2.5.9 Generating Statistics on valid Safety Certificates B international operations vs. 

total number of Certificates B  

This report displays a list of valid Safety Certificates B international operations vs. total number 

of Certificates B for passenger transport (including and excluding high-speed services).  

To generate the report, on the main page (Figure 15) click on the  

button , and then click on the link: 
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The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed (also in a graph format). 
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3.2.5.10 Generating Statistics on valid Safety Certificates A vs. valid Safety Certificates 

Part A applying for more than one type of services  

This report displays a list of valid Safety Certificates A vs. valid Safety Certificates Part A applying 

for more than one type of services.  

To generate the report, on the main page (Figure 15) click on the  

button , and then click on the link: 

  

The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed. 

 

3.2.5.11 Generating Statistics on safety certification for Annex E of the NSA annual 

report section E.1 

This report displays a list of Safety Certificates A and B fulfilling specific criteria. 
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To generate the report, on the main page (Figure 15) click on the  

button , and then click on the link: 

 

The below page is displayed: 

 

On the above page, select a year and/or a Member State from the list. 

And press the  button: the report will be displayed. 
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3.2.5.12 Generating Statistics on cross-border operations  

This report displays a list of valid Safety Certificate A and the corresponding valid or expired 

Safety Certificates B per Railway Undertaking where at least one Safety Certificate B is of 

different country than the Safety Certificate A.  

The content of this statistics report is the same with the case of authorized users. For more 

information refer to Generating Statistics on cross-border operations 
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4 Licences 

User Category User Role Allowed Actions 

ERA Safety Administrator  Search for licences  

Submit new licences 

Suspend/amend/modify/revoke existing 

licences 

Validate/invalidate/delete licences 

Perform data quality check 

ERA Administrator  Search for licences 

Activate/deactivate licences 

ERA-EXT NSA Licencing 

Authority 

Search for licences 

Submit new licences 

Suspend/amend/modify/revoke existing 

licences 

Anonymous 

Non-Authorised User 

 Search for licences 

 

Each submitted/suspended/amended/revoked licence will need to pass an ERA validation first 

in order to become available to the public. Public users will only have access to validated 

licences. 

It is important to note that one licence is related to a specific Railway Undertaking (RU). 
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4.1 Authorised users 

4.1.1 Licences main page 

The following screenshot displays the Licences main page for the following users: 

¶ Any ERA user for which the Safety Administrator role is granted 

¶ Any ERA-EXT user for which the NSA-Safety Licence role is granted. Among these users, 

only those who belong to the same organisation as the licence issuer have the authority 

to modify/amend/suspend/revoke. 

 

 

Figure 20 

4.1.2 Searching for a licence 

4.1.2.1 Quick search 

The quick search allows you to quickly find a licence issued by a certain country and/or in a 

certain validation status and/or certain validity. 

On the main page (Figure 20), select an issuing country and/or a validation status and/or 

validity6 from the lists. 

 

                                                           
6 Valid licence means: Validated !b5 bƻǘ wŜǾƻƪŜŘ !b5 bƻǘ ŜȄǇƛǊŜŘ όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ 

AND active. 
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And press the  button: a list will be displayed. 

 

Figure 21 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view a licenceΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻŦ ǘƘŜ licence you want to view 

¶ To open an attachmentΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŀǘǘŀŎƘƳŜƴǘΩǎ ƴŀƳŜ 

4.1.2.2 Advanced search 

The advanced search allows you to find a licence satisfying multiple criteria. 

On the main page (Figure 20), click on the  button: a page will be 

displayed. 
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Figure 22 

Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 21. 

By default, only valid7 licences ǿƛƭƭ ōŜ ǎƘƻǿƴ ƛƴ ǘƘŜ ǊŜǎǳƭǘǎΦ hƴƭȅ ƛŦ ά!ƭƭέ ƛǎ ŎƘŜŎƪŜŘ ƛƴ ǘƘŜ 

ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎȅǎǘŜƳ Ƴŀȅ ŘƛǎǇƭŀȅ licences which are inactive, or expired or revoked or 

not validated. 

The Actor can see not validated licences provided that he/she belongs to the issuing 

organisation referenced in the document or that he/she has the delegation right in the name of 

the creator of the licence or that he/she has the role ERA Safety User. 

4.1.3 Submitting a new licence 

This feature allows the submission of new licence. 

Since the licenses are issued on national language usually, ERADIS will allow user to choose on 

what language he/she want to provide licence data. 

If   is pressedΣ ŀ ƴŜǿ ¢ŀō άLƴǎǳǊŀƴŎŜέ ŀǇǇŜŀǊǎ 

On the main page (Figure 20), click on the link: the following page 

will be displayed 

                                                           
7 Valid certificate means: Validated !b5 bƻǘ wŜǾƻƪŜŘ !b5 bƻǘ ŜȄǇƛǊŜŘ όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ 

and active 
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Figure 23 

Fill in all the required fields and press the  button. 

If the EC Number is not in conformity with the Commission Decision 2007/756/EC, the below 

popup window will appear: press the Ok Button to continue or the Cancel button to modify the 

current data entry. 

 

If Cancel is chosen, the message appears on the top of the page: 
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If an error occurs (a mandatory field has been left empty, a date format is wrong, etc.), an error 

message will be displayed, giving details about the error(s): 

 

If no error occurs, a confirmation message will be displayed: 

 

You can click on the  link to view the newly created licence: the following 

page will be displayed. 

At the successful submission of the licence, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the licences. 
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Figure 24 

4.1.4 Save as template 

You can save the current page, as laid out on screen, as a template which can be later retrieved 

to save time when submitting a new declaration. It is not necessary to fill in all the fields to save 

a template: incomplete declarations can be saved as templates. 

To save the current page as a template, press the  button, provide a name 

for the template and confirm. 

4.1.5  Open template 

To load the current page with information contained in a template, click on the 

 button: the following page will be displayed 
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Where you can choose the template to load by clicking on the  icon. 

To rename a template, click on the  icon. 

To delete a template, click on the  icon. 

4.1.6  Add attachments 

You can add electronic attachments to the licence by pressing the  button: the 

following window will be displayed 

 

To add a file, press the  button, choose the file to attach 
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and click on the  button: the added file will be listed as shown in the 

following figure 

 

If by mistake the wrong file has been uploaded, you can remove it by clicking on the  icon 

next to the file name. 

Repeat the steps above to add any number of attachments: when finished, press the  

button to return to the previous screen, where all the attachments will be listed at the bottom 

of the page as shown on the figure below. 

 

4.1.7 Print a licence 

You can print at any time the information on the screen, by clicking on the  link at the 

top of the page. 

4.1.8 Save a licence to an Excel file 

You can export at any time the information on the screen into an Excel file, by clicking on the 

 link at the top of the page. 

You may choose this function in order to send the licence to ERA by email or to keep it for local 

storage. 

4.1.9 Export to PDF 

You can export the licence from view page (Figure 24), by clicking on the  link at 

the top of the page. 

4.1.10 Validating a licence (ERA Safety Administrator only) 

This feature allows the ERA internal users with the Safety Administrator role to validate 

provided licences and make these publicly available on the ERADIS web site. 
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During the process of validation the ERA users will be able to create new reference data entries 

in case that a licence will contain new information which was not stored previously within the 

ERADIS reference data database. 

To validate a temporary licence, search for the non-validated licence and display its properties: 

a page similar to the one in Figure 24 will be displayed. Press the  

button: a page similar to the one in Figure 23 will be displayed, where you can update any 

relevant field before final validation. 

To cancel validation, click on the  button. 

To confirm validation, click on the  button. 

If the EC Number is not in conformity with the Commission Decision 2007/756/EC, the below 

popup window will appear: press the Ok Button to continue or the Cancel button to modify the 

current data entry. 

 

If Cancel is chosen, the message appears on the top of the page: 

 

If Ok is chosen, a confirmation message will be displayed in case of no errors. 

 

You can click on the  link to view the validated licence: the following 

page will be displayed 
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Figure 25 

At the successful validation of the licence, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the licences and to the submitter of the licence. 

The new status of a licence becomes publicly available to non-authorised users of the ERADIS 

only after it has been validated by the Agency: until then it is visible only to authorised users in 

the restricted ERADIS environment. 

4.1.11 Send Email to User 

To send an email to the user when there are some errors or omissions in the declaration, search 

for the non-validated certificate and display its properties: a page similar to the one in Figure 24 

will be displayed. Press the  button. 
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Figure 26 

A page similar to the one in Figure 26  will be displayed. Fill any relevant notes for the user in 

the text area field and press the  button. Press the Cancel button for closing the 

email form. 

If the email was sent successfully, a notification message is sent to the appropriate user and ERA 

Safety Administrator(s) in charge of the certificates. 

4.1.12 Modifying a licence 

To modify a licence, search for the non-validated licence and display its properties: a page 

similar to the one in Figure 24 will be displayed. Press the  button; a page 

similar to the one in Figure 23 will be displayed. Update any relevant field and press the 

 button. 

If the EC Number is not in conformity with the Commission Decision 2007/756/EC, the below 

popup window will appear: press the Ok Button to continue or the Cancel button to modify the 

current data entry. 
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If Cancel is chosen, the message appears on the top of the page: 

 

If Ok is chosen, a confirmation message will be displayed 

 

At the successful save of the licence, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the licences. 

4.1.13 Amending a licence 

This feature allows user to amend already issued and validated licence. All users who belong to 

the same organisation and country as a licence issuer, as well as the ERA users, will be able to 

amend an existing licence. 

For a Railway Undertaking which licence has been amended, a new entry will be created within 

the ERADIS system. 

To amend a licence, on the main page (Figure 20) click on the  link: 

the following page will be displayed 

 

There are two options to find the licence for amending. 

CƛǊǎǘ ƻǇǘƛƻƴ ƛǎ ǘƻ ŜƴǘŜǊ ǘƘŜ άNational licence Noέ ƻǊ ǘƘŜ άEC licence-notification Noέ ƻŦ ǘƘŜ 

licence you want to amend and press the  button: a page similar to the one in 

Figure 23 will be displayed. 

Second option is to browse available licences for amend. Press the  button: 

the following page will be displayed 

 

Select  link in the list and a page similar to the one in Figure 23 will be displayed. 

Update any relevant fields and press the  button. 
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If the EC Number is not in conformity with the Commission Decision 2007/756/EC, the below 

popup window will appear: press the Ok Button to continue or the Cancel button to modify the 

current data entry. 

 

If Cancel is chosen, the message appears on the top of the page: 

 

If OK chosen, a confirmation message will appear 

 

At the successful submission of the licence, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the licences. 

Another way to perform this task is to search for the licence view its details (Figure 25) and 

press the  button. 

4.1.14 Suspending a licence 

This feature allows user to suspend already issued and validated licence. 

All users who belong to the same organisation and country as a licence issuer, as well as the ERA 

users, will be able to suspend an existing licence. 

For a Railway Undertaking which licence has been suspended a new entry will be created within 

the ERADIS system. 

To suspend a licence, on the main page (Figure 20) click on the  link, 

browse or search for the licence to suspend, update any relevant field and press the 

 button: a confirmation message will appear 

 

At the successful submission of the licence, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the licences. 

Another way to perform this task is to search for the certificate, view its details (Figure 25) and 

press the  button. 
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4.1.15 Revoking a licence 

This feature allows user to change status of already issued and validated licence. All users who 

belong to the same organisation and country as a licence issuer, as well as the ERA users, will be 

able to revoke an existing licence. 

For a Railway Undertaking which licence has been revoked a new entry will be created within 

the ERADIS system. 

To revoke a licence, on the main page (Figure 20) click on the  link, 

browse or search for the licence to revoke, update any relevant field and press the 

 button: a confirmation message will appear 

 

At the successful submission of the licence, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the licences. 

Another way to perform this task is to search for the certificate, view its details (Figure 25) and 

press the  button. 

4.1.16 Invalidating a licence (ERA Safety Administrator only) 

To invalidate a licence, search for the validated licence, view its details (Figure 24) and press the 

 button: a confirmation message will appear 

 

At the successful invalidation of the licence, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the licences. 

4.1.17 Deleting a licence (ERA Safety Administrator only) 

To delete a licence, search for the non-validated licence, and view its details (Figure 24) and 

press the  button: a confirmation message will appear 

 

At the successful deletion of the licence, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the licences. 

4.1.18 Perform data quality check (ERA Safety Administrator only) 

The process is similar to the one described in section Ϡ3.1.23 for the case of Safety Certificates. 

¢ƘŜ ƻƴƭȅ ŘƛŦŦŜǊŜƴŎŜ ƛǎ ǘƘŀǘ ŦƻǊ ǘƘŜ [ƛŎŜƴŎŜǎΣ ǘƘŜ ƻǇǘƛƻƴ άEach Railway Undertaking granted with 

Part A Safety Certificate has a licenceέ Ƙŀǎ ǘƻ ōŜ ǎŜƭŜŎǘŜŘ ŀǎ ǘȅǇŜ ƻŦ ǉǳŀƭƛǘȅ ŎƘŜŎƪΦ 
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4.1.19 Downloading an electronic form 

In case the user prefers to submit a new declaration by using an MS Excel form to be filled in 

offline, instead of using the web based form, the ERADIS will allow downloading of an 

appropriate electronic version of the form.  

To download the electronic form, on the main page (Figure 20) click on the 

 link. A screen like below will be shown. 

 

Press the  button: you will be prompted to save the file. 

4.1.20 Filling in an electronic questionnaire 

To fill in offline the previously downloaded electronic questionnaire όǎŜŜ Ϡ4.1.19), open it in 

Excel. 

Depending on the Excel version: 

¶ The following dialog appears 

 

/ƭƛŎƪ ƻƴ ά9ƴŀōƭŜ aŀŎǊƻǎέ 

¶ The following warning appears on the top of the Excel sheet 

 

/ƭƛŎƪ ƻƴ ǘƘŜ ά9ƴŀōƭŜ /ƻƴǘŜƴǘέ ōǳǘǘƻƴ 

MS Excel will open document, ready to edit.  
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Fill in all the required fields and then press the  button: you will be prompted 

to provide the file name. 

¶ You can also only print the file by pressing the  button. 

4.1.21 Uploading an electronic form 

After filling in the electronic form όǎŜŜ Ϡ 4.1.20), the user will be able to send saved information 

to the ERADIS system (obviously ERA has to validate information before it goes on the public). 

The ERADIS system will populate provided information and inform user about operation 

success. User will be able to use web based form in case that he/she will need to update some 

of provided information. According to provided form the ERADIS will automatically identify if 

the user is creating new licence or amending, suspending or revoking an existing licence. 

To upload an electronic form filled in offline, on the main page (Figure 20) click on the 

 link, browse for the file(s) 
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And press the  button: 

¶ If an error occurs (a mandatory field has been left empty, a date format is wrong, etc.), 
an error message will be displayed, giving details about the error(s); 

¶ If no error occurs, a confirmation message will be displayed. 
At the successful submission of the licence, a notification message is sent to the ERA Safety 

Administrator(s) in charge of the licences. 

4.1.22 Adding insurance annexes to the licence 

The user will be able to provide one or more insurance forms for specified Railway Undertaking 

while providing licence information: The system will allow submission of the insurance annexes 

during the creation of the new licence or during amending/revoking/suspending/modifying or 

validating an existing, active licence. 

If you want to add an insurance annex, press the  button at the top of the 

licence page similar to Figure 23: an άLƴǎǳǊŀƴŎŜέ ǘŀō ǿƛƭƭ ōŜ ŀŘŘŜŘ ǘƻ the ŜȄƛǎǘƛƴƎ ά[ƛŎŜƴŎŜέ ǘŀō 

ƴŜȄǘ ǘƻ ǘƘŜ ƻǘƘŜǊǎ όƛŦ ŀƴȅύ άLƴǎǳǊŀƴŎŜέ ǘŀōs and will be numbered accordingly (e.g. Insurance 1, 

Insurance 2, etc) 
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Figure 27 

4.1.23 Modifying an insurance annex 

When the insurance annex is in view mode, the user will be able to modify the insurance annex 

of an active licence by pressing the  button available at the top of the page 

(Figure 28). 
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Figure 28 

4.1.24 Deleting an insurance annex 

When the insurance annex is in edit mode during modification of an active licence, the user will 

be able to delete the insurance annex by pressing the  button available at 

the top right of the page (Figure 29). 
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Figure 29 

4.1.25 Statistics 

This feature allows the user to generate a statistic report on existing licences based on specific 

criteria. 

4.1.25.1 Navigate through the statistic report  

Once the report is displayed, several navigation buttons are available on the report: 

 

¶ To go to a specific page of the report, type a page number 

( ) on the yellow band and press the Enter  key 

¶ To move to the next/previous page of the report, click on the  /  link 
on the yellow band 

¶ To find a string in the report, type a text in the   field and 

click the   link. Click on the   link to find the next occurrence  

¶ To resize the page of the report, select a width in the  list 

¶ To print the report, click on the  button 

¶ To refresh the report, click on the  button 

¶ To sort the list, click on the arrow in field header you want to sort by 

 

¶ To view a licence, click on the value displayed in a cell 

 
If the number equals to zero: no link to certificate available 
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If the number equals to one: the certificate view is displayed as show in Figure 
24 
If the number is greater than one: the list of certificates is displayed as show in 
the figure below. 
 

 
Once being in the licences search results, it is possible to go back to the statistics report by 

clicking on the link.  

4.1.25.2 Export the statistic report  

Once the report is displayed, it is possible to export the result in several output formats: 

 

¶ To export the report into a file, click on the  button and select an available 
output format in the list 

 

From the generated file (PDF, Excel, Word, MHTML), the user can view a licence by 

ŎƭƛŎƪƛƴƎ ƻƴ ŀ ƴǳƳōŜǊ ŘƛǎǇƭŀȅŜŘ ƛƴ ŀ ŎŜƭƭΥ ǎŜŜ ǘƘŜ ŀōƻǾŜ ά¢ƻ ǾƛŜǿ ŀ licenceέ ōǳƭƭŜǘ 

4.1.25.3 Generating Statistics on Ȭ.ÕÍÂÅÒ ÏÆ ÖÁÌÉÄ ÌÉÃÅÎÃÅÓ ÐÅÒ ÃÏÕÎÔÒÙȭ ÒÅÐÏÒÔ 

This report displays a list of valid Licences per Member State (Issuing state) and per licenceΩǎ 

type (new, amended, revoked, and suspended).  

To generate the report, on the main page (Figure 20) click on the  link, and then click 

on the  link. The below page is displayed: 
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On the above page, select a year and/or a type of services from the list. 

And press the  button: the report will be displayed. 

 

Click on the value of a cell (eg Lithuania, Suspended). The system displays the licences of 

Lithuania that have been suspended within the reporting period in a list like below. 



  Licences  

Version 0.17 ς 2017-10-30  83 

 

Press and the system displays the below page: 

 

The previously specified year and/or type of service are cleared.  

 

4.1.25.4 Generating Statistics on Ȭ.ÕÍÂÅÒ ÏÆ ÖÁÌÉÄ ÌÉÃÅÎÃÅÓ ÉÎ ÔÈÅ ÒÅÐÏÒÔÉÎÇ ÐÅÒÉÏÄ ÐÅÒ 

ÃÏÕÎÔÒÙȭ ÒÅÐÏÒÔ 

This report displays a list of valid Licences per Member State (Issuing state) ŀƴŘ ǇŜǊ ƭƛŎŜƴŎŜΩǎ 

type (Valid licences in the beginning, new, amended, revoked, suspended, valid licences at the 

end) of the reporting period.  

To generate the report, on the main page (Figure 20) click on the  link, and then click 

on the  link. The below page is 

displayed: 
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On the above page, select a year, month or specific date range and/or a type of services from 

the list. 

And press the  button: the report will be displayed. 

  

Click on the value of a cell (eg Latvia, Active(Begin)). The system displays the licences of Latvia 

that were valid at the beginning of the reporting period in a list like below. 
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Press and the system displays the below page: 

 

The previously specified reporting period and/or type of service are cleared.  

4.2 Anonymous or non-authorised users  

4.2.1 Licences main page 

The following screenshot displays the Licence main page for the following users: 

¶ Anonymous: user not logged to the application 

¶ Any ERA user for which the Safety Administrator role is not granted 

¶ Any ERA-EXT user for which the NSA-Safety Licence role is not granted 

 

Figure 30 
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4.2.2 Searching for a licence 

4.2.2.1 Quick search 

The quick search allows you to quickly find a licence issued by a certain country. 

On the main page (Figure 30), select an issuing country from the list. 

 

And press the  button: a list will be displayed. 

 

Figure 31 

Only valid licences are displayed in the search results. Valid licences means: Validated AND Not 

wŜǾƻƪŜŘ !b5 bƻǘ ŜȄǇƛǊŜŘ όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ ŀƴŘ ŀŎǘƛǾŜΦ 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view a licenceΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻŦ ǘƘŜ licence you want to view 

¶ To open an attachmentΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŀǘǘŀŎƘƳŜƴǘΩǎ ƴŀƳŜ 
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Figure 32 

4.2.2.2 Advanced search 

The advanced search allows you to find a certificate satisfying multiple criteria. 

On the main page (Figure 30), click on the  button: a page will be 

displayed. 
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Figure 33 

Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 31. 

By default, only valid licences are displayed in the search results. Valid licence means: Validated 

!b5 bƻǘ wŜǾƻƪŜŘ !b5 bƻǘ ŜȄǇƛǊŜŘ όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ ŀƴŘ ŀŎǘƛǾŜΦ LŦ ά!ƭƭέ ƻǇǘƛƻƴ ƛǎ 

ŎƘŜŎƪŜŘ ƛƴ ǘƘŜ ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎȅǎǘŜƳ Ƴŀȅ ŘƛǎǇƭŀȅ ƭƛŎŜƴŎŜǎ which are inactive, or expired8 

or revoked or not validated.  

The Actor can see not validated licences provided that he/she has the delegation right in the 

name of the creator of the licence. 

 

4.2.3 Activate / Deactivate a licence (ERA Administrator only) 

When viewing the details of a licence (Figure 32), the ERA Administrator has the option to 

deactivate the licence (in case the licence is active) or activate it (in case the licence is inactive) 

by clicking on the  button or  button respectively, 

available at the bottom of the page. 

4.2.4 Print a licence 

You can print at any time the information on the screen, by clicking on the  link at the 

top of the page. 

                                                           
8 Expired certificate means: Validated !b5 bƻǘ wŜǾƻƪŜŘ !b5 ŀŎǘƛǾŜ !b5 ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜ ƛǎ ƛƴ ǘƘŜ ǇŀǎǘΦ  
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4.2.5 Export to PDF 

You can export the licence from view page (Figure 32), by clicking on the  link at 

the top of the page. 

4.2.6 Statistics 

This feature allows the user to generate a statistic report on existing, valid licences based on 

specific criteria. The functionality of statistics for anonymous or non-authorized users is the 

same with the functionality for authorized users. More information can be found in Statistics. 
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5 ECM 

5.1 Schema 

User Category User Role Allowed Actions 

ERA Safety Administrator  Search for schemas  

Submit new schemas 

Amend/modify/delete/view existing schemas 

Anonymous 

Non-Authorised User 

 Search for schemas 

5.1.1 Authorised users 

5.1.1.1 Schemas main page 

The following screenshot displays the Schemas main page for the following user: 

¶ Any ERA user for which the Safety Administrator role is granted 

 

Figure 34 

5.1.1.2 Searching for a schema 

5.1.1.2.1 Quick search 

The quick search allows you to quickly find a schema of a certain country. 

On the main page (Figure 34), select a country from the list. 

 

And press the  button: a list will be displayed. 



  ECM  

Version 0.17 ς 2017-10-30  91 

 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To open a legislation, click on the legislationΩǎ ƴŀƳŜ 

¶ To view ǘƘŜ ŘŜǘŀƛƭǎ ƻŦ ŀ ŎƻǳƴǘǊȅΩǎ ƻǊƎŀƴƛǎŀǘƛƻƴ ǘƘŀǘ Ƙŀǎ ǘƘŜ ǎŀƳŜ ǘȅǇŜ ŀǎ ǘƘŜ 
schema, click on the links under άSchemasέ column. 

¶ To view a schemaΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άSchema Informationέ Ŧield of the schema you want 
to view. The following page will be displayed: 
 

 

Figure 35 

5.1.1.3 Submitting a new schema (ERA Safety Administrator only)  

This feature allows the submission of new schema. 

On the main page (Figure 34), click on the  link: the following page will be 

displayed 
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Figure 36 

Fill in all the required fields and press the  button: 

¶ If an error occurs (a mandatory field has been left empty, a date format is wrong, etc.), 

an error message will be displayed, giving details about the error(s): 

 

¶ If no error occurs, a confirmation message will be displayed: 

 

5.1.1.4 Modifying a schema (ERA Safety Administrator only)  

To modify a schema, search for the schema and display its properties: a page similar to the one 

in Figure 35 will be displayed 

Press the  button; a page similar to the one in Figure 36 will be displayed. 

Update any relevant field and press the button: a confirmation message will be 

displayed 

 

5.1.1.5 Amending a schema (ERA Safety Administrator only)  

To amend a schema, search for the schema and display its properties: a page similar to the one 

in Figure 35 will be displayed. Press the  button; a page similar to the one in 

Figure 36 will be displayed. Update any relevant field and press the  

button: a confirmation message will be displayed 

 

For a schema that has been amended, a new entry will be created within the ERADIS system. 
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5.1.1.6 Deleting a schema (ERA Safety Administrator only)  

To delete a schema, search for the schema and display its properties: a page similar to the one 

in Figure 35 will be displayed. Press the  button; a confirmation message will appear. 

If confirmed, the below message will appear on the top of the main page (Figure 34): 

 

5.1.2 Anonymous or non-authorised users 

5.1.2.1 Schemas main page 

The following screenshot displays the Schemas main page for the following user: 

¶ Anonymous: user not logged to the application 

¶ Any ERA user for which the Safety Administrator role is not granted 

 

Figure 37 

5.1.2.2 Searching for a schema 

5.1.2.2.1 Quick search 

The quick search allows you to quickly find a schema of a certain country. 

On the main page (Figure 37), select a country from the list. 

 

And press the  button: a list will be displayed. 
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Figure 38 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

5.2 Certification bodies 

User Category User Role Allowed Actions 

ERA Safety Administrator  Search (quick search & advance search) for 

certification bodies 

View certification bodies 

Submit new certification bodies 

Suspend/amend/modify/renew/revoke existing 

certification bodies 

Validate/invalidate/delete certification bodies 

ERA-EXT ECM Accreditation Body 

Recognition Body 

 

Search (quick search & advance search) for 

certification bodies 

View certification bodies 

Submit new certification bodies 

Suspend/amend/modify/renew/revoke existing 

certification bodies issued by their organisation 

Member State body Search for certification bodies 

View certification bodies 

Submit new certification bodies 

Suspend/amend/modify/revoke existing 

certification bodies issued by their organisation 

Anonymous 

Non-Authorised User 

 Search (quick search & advance search) for 

certification bodies 

View certification bodies 
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Each submitted/suspended/renewed/amended/revoked certification body will need to pass an 

ERA validation first to become available to the public. Public users will only have access to 

validated certification bodies. 

5.2.1 Authorised users 

5.2.1.1 Certification bodies main page  

The following screenshot displays the Certification bodies main page for the following users: 

¶ Any ERA user for which the Safety Administrator role is granted 

¶ Any ERA-EXT user for which the Accreditation Body role is granted. Among these 
users, only those who belong to the same organisation as the certification body 
issuer have the authority to suspend/amend/modify/renew/revoke 

¶ Any ERA-EXT user for which the Recognition Body role is granted. Among these 
users, only those who belong to the same organisation as the certification body 
issuer have the authority to suspend/amend/modify/renew/revoke 

¶ Any ERA-EXT user for which the Member State Body role is granted. Among these 
users, only those who belong to the same organisation as the certification body 
issuer have the authority to suspend/amend/modify/revoke 

 

 

Figure 39 

5.2.1.2 Searching for a certification body  

5.2.1.2.1 Quick search 

The quick search allows you to quickly find a certification body of a certain country and/or of a 

certain category (accredited, recognised or NSA) and/or in a certain validation status (validated, 

not validated only available to authorised users) and/or in certain validity status (valid9, all: 

available only to authorised users). 

                                                           
9 Valid certification body means: Validated AND Not Revoked AND Not Suspended AND Not expired 

όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ !b5 ŀŎǘƛǾŜΦ  
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On the main page (Figure 39), select a country and/or a category and/or a validation status 

and/or validity from the lists. 

 

And press the  button: a list will be displayed. 

 

Figure 40 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view a certification bodyΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻŦ ǘƘŜ certification body 
you want to view 

5.2.1.2.2 Advanced search 

The advanced search allows you to find a certification body satisfying multiple criteria. 
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On the main page (Figure 39), click on the  button: a page will 

be displayed. 

 

Figure 41 

Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 40. 

By default, only valid10 certification bodies will be sƘƻǿƴ ƛƴ ǘƘŜ ǊŜǎǳƭǘǎΦ hƴƭȅ ƛŦ ά!ƭƭέ ƛǎ ŎƘŜŎƪŜŘ ƛƴ 

ǘƘŜ ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎȅǎǘŜƳ Ƴŀȅ ŘƛǎǇƭŀȅ certificates which are inactive, or expired or 

revoked or not validated. 

The Actor can see not validated certification bodies if he/she belongs to the issuing organisation 

referenced in the document or that he/she has the role ERA Safety User. 

 

5.2.1.3 Submitting a new certification body  

This feature allows the submission of new certification body. Prior the submission of the 

certification body the Accreditation/Recognition/Member State Body should be created in the 

άƳŀƴŀƎŜ ƻǊƎŀƴƛǎŀǘƛƻƴέ ǳƴŘŜǊ ǘƘŜ άwŜŦŜǊŜƴŎŜ 5ŀǘŀέ ōȅ 9w!5L{ ŀŘƳƛƴƛǎǘǊŀǘƻǊ and a user should 

be granted with access rights. 

On the main page (Figure 39), click on the  link: the following page 

will be displayed 

                                                           
10 Valid certificate means: Validated !b5 bƻǘ wŜǾƻƪŜŘ !b5 bƻǘ ŜȄǇƛǊŜŘ όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ 

and active 
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Figure 42 

Fill in all the required fields11 and press the  button: 

¶ Initially select a category at section 4. 

¶ .ŀǎŜŘ ƻƴ ǘƘŜ ǎŜƭŜŎǘƛƻƴ ŀǘ ǘƘŜ ǇǊŜǾƛƻǳǎ ǎǘŜǇ ǘƘŜ ŦƛŜƭŘ άPlease select existing accreditation 

/ recognition / member state bodyέ at section 3 is filtered accordingly. 

¶ All fields with an asterisk are mandatory.  

¶ Under 5 Scope of certification, click on the provided choices only if they are relevant. 

                                                           
11 If the user has been granted the Safety Administrator role, then the user will be able to select from the 

"existing accreditation / recognition / member state body" list. Otherwise, it will be prefilled with the 

values of the organisation to which the user belongs to and read-only. 
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¶ If an error occurs (a mandatory field has been left empty, a date format is wrong, etc.), 

an error message will be displayed, giving details about the error(s): 

 

¶ The specifications ƻŦ ǘƘŜ 9Lb ƴǳƳōŜǊ ŀǊŜ ǎǇŜŎƛŦƛŜŘ ƛƴ ǘƘŜ ŘƻŎǳƳŜƴǘ άECM certification ς 
Structure of an EIN for ECM certificate and other certificates defined in European 
[ŜƎƛǎƭŀǘƛƻƴ ппрκнлмм ƻŦ мл aŀȅ нлммέΦ tƭŜŀǎŜ ǳǎŜ ǘƘŜ άκέ ŎƘŀǊŀŎǘŜǊǎ ŀǎ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ 
document. 

¶ If no error occurs, a confirmation message will be displayed: 

 

You can click on the  link to view the newly created and 

non-validated certification body: the following page will be displayed 

 

Figure 43 
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At the successful submission of the certification body, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

5.2.1.4 Save as template 

You can save the current page, as laid out on screen, as a template which can be later retrieved 

to save time when submitting a new declaration. It is not necessary to fill in all the fields to save 

a template: also incomplete declarations can be saved as templates. 

To save the current page as a template, press the  button, provide a name 

for the template and confirm. 

5.2.1.5 Open template 

To load the current page with information contained in a template, click on the 

 button: the following page will be displayed 

 

Where you can choose the template to load by clicking on the  icon. 

To rename a template, click on the  icon. ¢ƘŜƴ ŎƭƛŎƪ άǳǇŘŀǘŜέ ǘƻ ǎŀǾŜ ŎƘŀƴƎŜǎ ƻǊ άŎŀƴŎŜƭέ ǘƻ 

cancel changes. 

To delete a template, click on the  icon. Then confirm action or cancel action. 

5.2.1.6 Add attachments  

You can add electronic attachments to the certification body by pressing the  

button: the following window will be displayed 
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To add a file, press the  button, choose the file to attach 

 

and click on the  button: the added file will be listed as shown in the following figure 
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If by mistake the wrong file has been uploaded, you can remove it by clicking on the  icon 

next to the file name. 

Repeat the steps above to add any number of attachments: when finished, press the  

button to return to the previous screen, where all the attachments will be listed at the bottom 

of the page as shown on the figure below. 

 

To be able to attach documents in a submitted certification body click on the 

 button.  

5.2.1.7 Print a certification  body 

You can print at any time the information on the screen, by clicking on the  link at the 

top of the page. 

5.2.1.8 Export to PDF 

You can export the certification body from the view page (Figure 43), by clicking on the 

 link at the top of the page. 

5.2.1.9 Validating a certification body (ERA Safety Administrator only)  

This feature allows the ERA internal users with the Safety Administrator role to validate 

provided certification bodies and make them publicly available on the ERADIS web site. 

During the process of validation the ERA users will be able to create new reference data entries 

in case that a certification body will contain new information which was not stored previously 

within the ERADIS reference data database. 
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In addition, the ERA users will be able to update existing reference data entries in case that a 

certification body will contain information which have inconsistencies with information 

previously stored within the ERADIS reference data database. 

To validate a temporary certification body, search for the non-validated certification body and 

display its properties: a page similar to the one in Figure 43 will be displayed. Press the 

 button: a page like the one in Figure 42 will be displayed, where you can 

update any relevant field (11) before final validation. 

To cancel validation, click on the  button. 

To confirm validation, click on the  button: a confirmation message will be displayed. 

 

You can click on the  link to view the validated certification 

body: the following page will be displayed 

 

Figure 44 
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At the successful validation of the certification body, a notification message is sent to the 

submitter of the certification body, to the validator of the certification body and to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

The new status of a certification body becomes publicly available to non-authorised users of the 

ERADIS only after it has been validated by the Agency: until then it is visible only to authorised 

users in the restricted ERADIS environment. 

For a certification body that has been validated, a new entry will be created within the ERADIS 

system. In the view and edit mode of this new entry, the previous version of the certification 

body is displayed.  

Depending on the access rights, the user can click on this previous version and the application 

redirects to the view mode of the previous certification body. 

5.2.1.10 Send Email to User 

To send an email to the user when there are some errors or omissions in the declaration, search 

for the non-validated certificate and display its properties: a page similar to the one in Figure 24 

will be displayed. Press the  button. 

 

Figure 45 

A page similar to the one in Figure 45  will be displayed. Fill any relevant notes for the user in 

the text area field and press the  button. Press the Cancel button for closing the 

email form. 
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If the email was sent successfully, a notification message is sent to the appropriate user and ERA 

Safety Administrator(s) in charge of the certificates. 

5.2.1.11 Modifying a certification body  

To modify a certification body, search for the non-validated certification body and display its 

properties: a page like the one in Figure 43 will be displayed. Press the  

button; a page like the one in Figure 42  will be displayed. Update any relevant field (11) and 

press the  button: a confirmation message will be displayed 

 

At the successful save of the certification body, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

5.2.1.12 Amending a certification body  

This feature allows user to amend already issued certification body which has been validated by 

ERA. All users who belong to the same organisation and country as a certification body issuer, as 

well as the ERA users, will be able to amend an existing certification body. 

A certification body can be amended if it is not revoked. 

To amend a certification body, on the main page (Figure 40) click on the 

 link: the following page will be displayed 

 

There are two options to find the certification body for amending. 

CƛǊǎǘ ƻǇǘƛƻƴ ƛǎ ǘƻ ŜƴǘŜǊ ǘƘŜ άEIN bǳƳōŜǊέ ƻŦ ǘƘŜ ŎŜǊǘƛŦƛŎŀǘion body you want to amend and press 

the  button: a page similar to the one in Figure 42 will be displayed. 

Second option is to browse available certification bodies for amend. Press the 

 button: the following page will be displayed 
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Select  link in the list and a page similar to the one in Figure 42 will be displayed. 

Update any relevant field (11) (please provide also a new EIN number) and press the 

 button: a confirmation message will appear 

 

At the successful submission of the certification body, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the certification body view its details (Figure 

44) and press the  button. 

For a certification body that has been amended, a new entry will be created within the ERADIS 

system. In the view and edit mode of this new entry, the previous version of the certification 

body is displayed.  

Depending on the access rights, the user can click on this previous version and the application 

redirects to the view mode of the previous certification body. 

5.2.1.13 Suspending a certification body  

This feature allows user to suspend already issued and validated certification body. 

All users who belong to the same organisation and country as a certification body issuer, as well 

as the ERA users, will be able to suspend an existing certification body. 

A certification body can be suspended if it is not revoked or suspended. 

To suspend a certification body, on the main page (Figure 40) click on the 

 link, browse or search for the certification body to suspend (in the 

same way as described in Ϡ5.2.1.12), update any relevant field (11) (suspended on date, 

suspension reason, new EIN number) and press the  button: a confirmation 

message will appear 

 

At the successful submission of the certification body, a notification message is sent to the 

emails referenced in the Manage-Notificaǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the certification body view its details (Figure 

44) and press the  button. 

For a certification body that has been suspended, a new entry will be created within the ERADIS 

system. In the view and edit mode of this new entry, the previous version of the certification 

body is displayed.  

Depending on the access rights, the user can click on this previous version and the application 

redirects to the view mode of the previous certification body. 
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5.2.1.14 Renewing a certification body  

This feature allows user to renew already issued certification body which has been validated by 

ERA. 

All users who belong to the same organisation and country as a certification body issuer, as well 

as the ERA users, will be able to renew an existing certification body. 

A certification body can be renewed if it is not revoked or suspended. 

To renew a certification body, on the main page (Figure 40) click on the 

 link, browse or search for the certification body to renew (in the 

same way as described in Ϡ5.2.1.12), update any relevant field (11) (please provide also a new 

EIN number) and press the  button: a confirmation message will appear 

 

At the successful submission of the certification body, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the certification body, view its details (Figure 

44) and press the  button. 

For a certification body that has been renewed, a new entry will be created within the ERADIS 

system. In the view and edit mode of this new entry, the previous version of the certification 

body is displayed.  

Depending on the access rights, the user can click on this previous version and the application 

redirects to the view mode of the previous certification body. 

5.2.1.15 Revoking a certification body  

This feature allows user to change status of already issued and validated certification body. All 

users who belong to the same organisation and country as a certification body issuer, as well as 

the ERA users, will be able to revoke an existing certification body. 

To revoke a certification body, on the main page (Figure 40) click on the 

 link, browse or search for the certification body to revoke (in the 

same way as described in Ϡ5.2.1.12), update any relevant field (11) (revoked on date, revoke 

reason, new EIN number) and press the  button: a confirmation message will 

appear 

 

At the successful submission of the certification body, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the certification body, view its details (Figure 

44) and press the  button. 
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For a certification body that has been revoked, a new entry will be created within the ERADIS 

system. In the view and edit mode of this new entry, the previous version of the certification 

body is displayed.  

Depending on the access rights, the user can click on this previous version and the application 

redirects to the view mode of the previous certification body. 

5.2.1.16 Invalidating a certification body (ERA Safety Administrator only)  

To invalidate a certification body, search for the validated certification body, view its details 

(Figure 44) and press the  button: the non-validated version of the 

certification body is displayed (Figure 43) and the new available actions (buttons) are presented 

at the bottom of the page. 

At the successful invalidation of the certification body, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

5.2.1.17 Deleting a certification body (ERA Safety Administrator only)  

To delete a certification body, search for the non-validated certification body, view its details 

(Figure 43) and press the  button: a confirmation message will appear 

If confirmation, the below message will appear on the top of the page: 

 

At the successful deletion of the certification body, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

5.2.2 Anonymous or non-authorised users 

5.2.2.1 Certification bodies main page  

The following screenshot displays the certification body main page for the following users: 

¶ Anonymous: user not logged to the application 

¶ Any ERA user for which the Safety Administrator role is not granted 

¶ Any ERA-EXT user for which the Accreditation Body role is not granted 

¶ Any ERA-EXT user for which the Recognition Body role is not granted 

¶ Any ERA-EXT user for which the Member State Body role is not granted 
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Figure 46 

5.2.2.2 Searching for a certification body  

5.2.2.2.1 Quick search 

The quick search allows you to quickly find a certification body of a certain country and/or of a 

certain category (all, accredited, recognised, NSA). 

On the main page (Figure 46), select a country and/or a category from the lists. 

 

And press the  button: a list will be displayed. 

 

Figure 47 
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Only valid12 certification bodies are displayed in the results. 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view a certification bodyΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻŦ ǘƘŜ certification body 
you want to view 

 

Figure 48 

                                                           
12 Valid certification body means: Validated AND Not Revoked AND Not Suspended AND Not expired 

όōŀǎŜŘ ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ !b5 ŀŎǘƛǾŜΦ 
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5.2.2.2.2 Advanced search 

The advanced search allows you to find a certification body satisfying multiple criteria. 

On the main page (Figure 46), click on the  button: a page will be 

displayed. 

 

Figure 49 

Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 47. 

By default, only valid ŎŜǊǘƛŦƛŎŀǘƛƻƴ ōƻŘƛŜǎ ǿƛƭƭ ōŜ ǎƘƻǿƴ ƛƴ ǘƘŜ ǊŜǎǳƭǘǎΦ hƴƭȅ ƛŦ ά!ƭƭέ ƛǎ ŎƘŜŎƪŜŘ ƛƴ 

ǘƘŜ ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎȅǎǘŜƳ may display certification bodies which are validated and may 

be inactive, or expired or revoked or suspended. 

 

5.2.2.3 Print a certification body  

You can print at any time the information on the screen, by clicking on the  link at the top 

of the page. 

5.2.2.4 Export to PDF 

You can export the certification body document from view page (Figure 48), by clicking on the 

 link at the top of the page. 

5.3 Certificates 

5.3.1 ECM Certificates 

User Category User Role Allowed Actions 

ERA Safety Administrator  Search for ECM certificates 
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User Category User Role Allowed Actions 

View ECM certificates 

Submit new ECM certificates 

Suspend/amend/modify/renew/revoke existing 

ECM certificates 

Validate/invalidate/delete ECM certificates 

ERA-EXT ECM NSA acting as 

certification body 

Certification body 

Search for ECM certificates 

View ECM certificates 

Submit new ECM certificates 

Suspend/amend/modify/renew/revoke existing 

ECM certificates 

ERA Administrator  Search for ECM certificates 

View ECM certificates 

Activate/deactivate ECM certificates 

Anonymous 

Non-Authorised User 

 Search for ECM certificates 

View ECM certificates 

Each submitted/suspended/renewed/amended/revoked ECM certificate will need to pass an 

ERA validation first in order to become available to the public. Public users will only have access 

to validated ECM certificates. 

5.3.1.1 Authorised users 

5.3.1.1.1 ECM certificates main page 

The following screenshot displays the ECM certificates main page for the following users: 

¶ Any ERA user for which the Safety Administrator role is granted 

¶ Any ERA-EXT user for which the NSA acting as certification body role is granted. 
Among these users, only those who belong to the same organisation as the ECM 
certificate issuer have the authority to suspend/amend/modify/renew/revoke 

¶ Any ERA-EXT user for which the Certification Body role is granted. Among these 
users, only those who belong to the same organisation as the ECM certificate issuer 
have the authority to suspend/amend/modify/renew/revoke 
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Figure 50 

5.3.1.1.2 Searching for an ECM certificate 

5.3.1.1.2.1 Quick search 

The quick search allows you to quickly find an ECM certificate of a certain country and/or in a 

certain validation status (validated, not validated) and/or certain validity (valid13, all). 

On the main page (Figure 50), select an ECM country and/or a validation status and/or validity 

from the lists. 

 

 

                                                           
13 Valid ECM Certificate means: Validated AND Not Revoked AND Not Suspended AND Not expired (based 

ƻƴ ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ !b5 ŀŎǘƛǾŜΦ  
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And press the  button: a list will be displayed. 

 

Figure 51 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view an ECM certificateΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻŦ ǘƘŜ ECM certificate you 
want to view 

¶ To open an attachmentΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŀǘǘŀŎƘƳŜƴǘΩǎ ƴŀƳŜ 
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5.3.1.1.2.2 Advanced search 

The advanced search allows you to find an ECM certificate satisfying multiple criteria. 

On the main page (Figure 50), click on the  button: a page will be 

displayed. 

 

 

Figure 52 

Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 51. 

By default, only valid14 ŎŜǊǘƛŦƛŎŀǘŜǎ ǿƛƭƭ ōŜ ǎƘƻǿƴ ƛƴ ǘƘŜ ǊŜǎǳƭǘǎΦ hƴƭȅ ƛŦ ά!ƭƭέ ƛǎ ŎƘŜŎƪŜŘ ƛƴ ǘƘŜ 

ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘhe system may display certificates which are inactive, or expired or revoked 

or suspended or not validated. 

The Actor can see not validated certificates if he/she belongs to the issuing organisation 

referenced in the document or that he/she has the role ERA Safety User. 

 

                                                           
14 Valid certificate means: Validated AND Not Revoked AND Not Suspended AND Not expired (based on 

ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ AND active 
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5.3.1.1.3 Submitting a new ECM certificate 

This feature allows the submission of new ECM certificate. 

On the main page (Figure 50), click on the  link: the following page 

will be displayed 
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Figure 53 
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Fill in all the required fields15 and press the  button. 

The fields with the asterisk are mandatory. 

If an error occurs (a mandatory field has been left empty, a date format is wrong, etc.), an error 

message will be displayed, giving details about the error(s): 

 

Important note: Lƴ ŦƛŜƭŘ άLƴǘŜǊƴŀƭ ǊŜŦŜǊŜƴŎŜ ƴǳƳōŜǊέ ǇƭŜŀǎŜ ŀŘŘ ǘƘŜ 9Lb ƴǳƳōŜǊ ƻŦ ǘƘŜ 9/a 

certificate. The specifications of the EIN number are ǎǇŜŎƛŦƛŜŘ ƛƴ ǘƘŜ ŘƻŎǳƳŜƴǘ ά9/a 

certification ς Structure of an EIN for ECM certificate and other certificates defined in European 

[ŜƎƛǎƭŀǘƛƻƴ ппрκнлмм ƻŦ мл aŀȅ нлммέΦ tƭŜŀǎŜ ǳǎŜ ǘƘŜ άκέ ŎƘŀǊŀŎǘŜǊǎ ŀǎ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ 

document.16 

If no error occurs, a confirmation message will be displayed: 

 

You can click on the  link to view the newly created and non-

validated ECM certificate: the following page will be displayed. 

At the successful submission of the ECM certificate, a notification message is sent to the emails 

referenced in the Manage-Notificatiƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

                                                           
15 If the user has been granted the Safety Administrator role, then the user will be able to select from the 

"existing Certification Body" list. Otherwise, it will be prefilled with the values of the organisation to 

which the user belongs to and read-only. 

16 For ECM declarations when we refer in the manual to the EIN number, this is always the number which 

ŜȄƛǎǘǎ ƛƴ ǘƘŜ ŦƛŜƭŘ άLƴǘŜǊƴŀƭ ǊŜŦŜǊŜƴŎŜ ƴǳƳōŜǊέΦ  
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Figure 54 

5.3.1.1.4 Save as template 

You can save the current page, as laid out on screen, as a template which can be later retrieved 

to save time when submitting a new declaration. It is not necessary to fill in all the fields to save 

a template: also incomplete declarations can be saved as templates. 

To save the current page as a template, press the  button, provide a name 

for the template and confirm. 

5.3.1.1.5 Open template 

To load the current page with information contained in a template, click on the 

 button: the following page will be displayed 

 

Where you can choose the template to load by clicking on the  icon. 
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To rename a template, click on the  icon. ¢ƘŜƴ ŎƭƛŎƪ άǳǇŘŀǘŜέ ǘƻ ǎŀǾŜ ŎƘŀƴƎŜǎ ƻǊ άŎŀƴŎŜƭέ ǘƻ 

cancel changes 

To delete a template, click on the  icon. Then confirm action or cancel action. 

5.3.1.1.6 Add attachments 

You can add electronic attachments to the ECM certificate by pressing the  

button: the following window will be displayed 

 

To add a file, press the  button, choose the file to attach 

 

And click on the  button: the added file will be listed as shown in the following figure 
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If by mistake the wrong file has been uploaded, you can remove it by clicking on the  icon 

next to the file name. 

Repeat the steps above to add any number of attachments: when finished, press the  

button to return to the previous screen, where all the attachments will be listed at the bottom 

of the page as shown on the figure below. 

 

To be able to attach documents in a submitted ECM certificate click on the 

 button 

5.3.1.1.7 Print an ECM certificate 

You can print at any time the information on the screen, by clicking on the  link at the 

top of the page. 

5.3.1.1.8 Save an ECM certificate to an Excel file 

You can export at any time the information on the screen into an Excel file, by clicking on the 

 link at the top of the page. 

You may choose this function in order to send the ECM certificate to ERA by email or to keep it 

for local storage. 

5.3.1.1.9 Export to PDF 

You can export the ECM certificate from view page (Figure 54), by clicking on the 

 link at the top of the page. 

5.3.1.1.10 Validating an ECM certificate (ERA Safety Administrator only) 

This feature allows the ERA internal users with the Safety Administrator role to validate 

provided ECM certificates and make them publicly available on the ERADIS web site. 
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During the process of validation the ERA users will be able to create new reference data entries 

in case that an ECM certificate will contain new information on the certified entity which was 

not stored previously within the ERADIS reference data database. 

In addition, the ERA users will be able to update existing reference data entries in case that an 

ECM certificate will contain information which have inconsistencies with information previously 

stored within the ERADIS reference data database. 

To validate a temporary ECM certificate, search for the non-validated ECM certificate and 

display its properties: a page similar to the one in Figure 54 will be displayed. Press the 

 button: a page similar to the one in Figure 53 will be displayed, where 

you can update any relevant field (15) before final validation. 

To cancel validation, click on the  button. 

To confirm validation, click on the  button: a confirmation message will be displayed. 

 

You can click on the  link to view the validated ECM Certificate: 

the following page will be displayed 

 

Figure 55 
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At the successful validation of the ECM certificate, a notification message is sent to the 

submitter of the ECM certificate, to the validator of the ECM certificate and to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

The new status of an ECM certificate becomes publicly available to non-authorised users of the 

ERADIS only after it has been validated by the Agency: until then it is visible only to authorised 

users in the restricted ERADIS environment. 

5.3.1.1.11 Send Email to User 

To send an email to the user when there are some errors or omissions in the declaration, search 

for the non-validated certificate and display its properties: a page similar to the one in Figure 54 

will be displayed. Press the  button. 

 

Figure 56 

A page similar to the one in Figure 56  will be displayed. Fill any relevant notes for the user in 

the text area field and press the  button. Press the Cancel button for closing the 

email form. 

If the email was sent successfully, a notification message is sent to the appropriate user and ERA 

Safety Administrator(s) in charge of the certificates. 

5.3.1.1.12 Modifying an ECM certificate 

To modify an ECM certificate, search for the non-validated ECM certificate and display its 

properties: a page similar to the one in Figure 54 will be displayed. Press the 
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 button; a page similar to the one in Figure 53  will be displayed. 

Update any relevant field (15) and press the  button: a confirmation message 

will be displayed 

 

At the successful save of the ECM certificate, a notification message is sent to the emails 

referenced in the Manage-NotifiŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

5.3.1.1.13 Amending an ECM certificate 

This feature allows user to amend already issued ECM certificate which has been validated by 

ERA. All users who belong to the same organisation and country as an ECM certificate issuer, as 

well as the ERA users, will be able to amend an existing ECM certificate. 

An ECM certificate can be amended if it is not revoked. 

To amend an ECM certificate, on the main page (Figure 50) click on the 

 link: the following page will be displayed 

 

There are two options to find the ECM certificate for amending. 

CƛǊǎǘ ƻǇǘƛƻƴ ƛǎ ǘƻ ŜƴǘŜǊ ǘƘŜ άInternal Reference bǳƳōŜǊέ ƻŦ ǘƘŜ ECM certificate you want to 

amend and press the  button: a page similar to the one in Figure 53 will 

be displayed. 

Second option is to browse available ECM certificates for amend. Press the 

button: the following page will be displayed 

 

Select  link in the list and a page similar to the one in Figure 53 will be displayed. 
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Update any relevant field (15) (please provide also a new EIN number) and press the 

 button: a confirmation message will appear 

 

At the successful submission of the ECM certificate, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the ECM certificate view its details (Figure 55) 

and press the  button. 

For an ECM certificate that has been amended, a new entry will be created within the ERADIS 

system. 

5.3.1.1.14 Suspending an ECM certificate 

This feature allows user to suspend already issued and validated ECM certificate. 

All users who belong to the same organisation and country as an ECM certificate issuer, as well 

as the ERA users, will be able to suspend an existing ECM certificate. 

An ECM certificate can be suspended if it is not revoked or suspended. 

To suspend an ECM certificate, on the main page (Figure 50) click on the 

 link, browse or search for the ECM certificate to suspend (in the 

same way as described in Ϡ5.3.1.1.13), update any relevant field (15) (suspended on date, 

suspension reason, new EIN number) and press the  button: a confirmation 

message will appear 

 

At the successful submission of the ECM certificate, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the ECM certificate view its details (Figure 55) 

and press the  button. 

For an ECM certificate that has been suspended, a new entry will be created within the ERADIS 

system. 

5.3.1.1.15 Renewing an ECM certificate 

This feature allows user to renew already issued ECM certificate which has been validated by 

ERA. 

All users who belong to the same organisation and country as an ECM certificate issuer, as well 

as the ERA users, will be able to renew an existing ECM certificate. 

An ECM certificate can be renewed if it is not revoked or suspended. 



 ECM 

126  version 0.17 ς 2017-10-30 

To renew an ECM certificate, on the main page (Figure 50) click on the 

 link, browse or search for the ECM certificate to renew (in the 

same way as described in Ϡ5.3.1.1.13), update any relevant field (15) (please provide also a new 

EIN number) and press the  button: a confirmation message will appear 

 

At the successful submission of the ECM certificate, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the ECM certificate, view its details (Figure 55) 

and press the  button. 

For an ECM certificate that has been renewed, a new entry will be created within the ERADIS 

system. 

5.3.1.1.16 Revoking an ECM certificate 

This feature allows user to change status of already issued and validated ECM certificate. All 

users who belong to the same organisation and country as an ECM certificate issuer, as well as 

the ERA users, will be able to revoke an existing ECM certificate. 

To revoke an ECM certificate, on the main page (Figure 50) click on the 

 link, browse or search for the ECM certificate to revoke (in the 

same way as described in Ϡ5.3.1.1.13), update any relevant field (15) (revoked on date, revoke 

reason, new EIN number) and press the  button: a confirmation message will 

appear 

 

At the successful submission of the ECM certificate, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the ECM certificate, view its details (Figure 55) 

and press the  button. 

For an ECM certificate that has been revoked, a new entry will be created within the ERADIS 

system. 

5.3.1.1.17 Invalidating an ECM certificate (ERA Safety Administrator only) 

To invalidate an ECM certificate, search for the validated ECM certificate, view its details (Figure 

55) and press the  button: the non-validated version of the ECM 

certificate is displayed (Figure 54) and the new available actions (buttons) are presented at the 

bottom of the page. 

At the successful invalidation of the ECM certificate, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 
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5.3.1.1.18 Deleting an ECM certificate (ERA Safety Administrator only) 

To delete an ECM certificate, search for the non-validated ECM certificate, view its details 

(Figure 54) and press the  button: a confirmation message will appear 

If confirmation, the below message will appear on the top of the page: 

 

At the successful deletion of the ECM certificate, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

5.3.1.1.19 Downloading an electronic form 

In case the user prefers to submit a new declaration by using an MS Excel form to be filled in 

offline, instead of using the web based form, the ERADIS will allow downloading of an 

appropriate electronic version of the form.  

To download the electronic form, on the main page (Figure 50) click on the 

 link 

 

And press the  button: you will be prompted to save the file. 

5.3.1.1.20 Filling in an electronic questionnaire 

To fill in offline the previously downloaded electronic ǉǳŜǎǘƛƻƴƴŀƛǊŜ όǎŜŜ Ϡ5.3.1.1.19), open it in 

Excel. 

Depending on the Excel version: 

¶ The following warning appears on the top of the Excel sheet 

 

/ƭƛŎƪ ƻƴ άoptionsέ 

¶ The following dialog appears 
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Select ǘƘŜ ά9ƴŀōƭŜ this cƻƴǘŜƴǘέ ƻǇǘƛƻƴ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ άhYέ ōǳǘǘƻƴ 

The MS Excel is ready for editing. 

 

Fill in all the required fields and then press the  button. In case of no error, a 

message will be displayed: 
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Click ƻƴ ǘƘŜ άhYέ ōǳǘǘƻƴΦ An informative message will be displayed upon successful save. 

 

¶ You may also print the file upon clicking on the  button, if you have 
previously selected the άtǊƛƴǘŜŘ ŀƴŘ {ŀǾŜŘέ option at the bottom of the Excel file. 
 

 

5.3.1.1.21 Uploading an electronic form 

!ŦǘŜǊ ŦƛƭƭƛƴƎ ƛƴ ǘƘŜ ŜƭŜŎǘǊƻƴƛŎ ŦƻǊƳ όǎŜŜ Ϡ 5.3.1.1.20), the user will be able to send the saved 

information to the ERADIS system (obviously ERA has to validate information before it goes on 

the public). The ERADIS system will populate the provided information and inform the user 

about operation success. The user will be able to use a web based form in case that he/she will 

need to update some of provided information. According to the provided form the ERADIS will 

automatically identify if the user is creating a new ECM certificate or amending, renewing, 

suspending or revoking an existing ECM certificate. 

To upload an electronic form filled in offline, on the main page (Figure 50) click on the 

 link, browse for the file 

 

And press the  button: 

¶ If an error occurs (a mandatory field has been left empty, a date format is wrong, etc.), 
an error message will be displayed, giving details about the error(s); 

¶ If no error occurs, a confirmation message will be displayed. 
At the successful submission of the ECM certificate, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 
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5.3.1.2 Anonymous or non-authorised users 

5.3.1.2.1 ECM certificates main page 

The following screenshot displays the ECM certificates main page for the following users: 

¶ Anonymous: user not logged to the application 

¶ Any ERA user for which the Safety Administrator role is not granted 

¶ Any ERA-EXT user for which the NSA acting as certification body role is not granted 

¶ Any ERA-EXT user for which the Certification Body role is not granted 

 

Figure 57 



  ECM  

Version 0.17 ς 2017-10-30  131 

5.3.1.2.2 Searching for an ECM certificate 

5.3.1.2.2.1 Quick search 

The quick search allows you to quickly find an ECM certificate of a certain country. 

On the main page (Figure 57), select a country from the list. 

 

 

And press the  button: a list will be displayed. 

 

Figure 58 

Only valid17 certificates are displayed in the results. 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

                                                           
17 Valid certificate means: Validated AND Not Revoked AND Not Suspended AND Not expired (based on 

ǘƘŜ ά±ŀƭƛdity To" date) AND active. 
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¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view an ECM certificateΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻŦ ǘƘŜ ECM certificate you 
want to view 

¶ To open an attachmentΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŀǘǘŀŎƘƳŜƴǘΩǎ ƴŀƳŜ 

 

Figure 59 

5.3.1.2.2.2 Advanced search 

The advanced search allows you to find an ECM certificate satisfying multiple criteria. 

On the main page (Figure 57), click on the  button: a page will be 

displayed. 
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Figure 60 

Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 58. 

.ȅ ŘŜŦŀǳƭǘΣ ƻƴƭȅ ǾŀƭƛŘ ŎŜǊǘƛŦƛŎŀǘŜǎ ǿƛƭƭ ōŜ ǎƘƻǿƴ ƛƴ ǘƘŜ ǊŜǎǳƭǘǎΦ hƴƭȅ ƛŦ ά!ƭƭέ ƛǎ ŎƘŜŎƪŜŘ ƛƴ ǘƘŜ 

ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎȅǎǘŜƳ may display certificates which are validated and may be inactive, 

or expired or revoked or suspended. 

5.3.1.2.3 Activate / Deactivate an ECM certificate (ERA Administrator only) 

When viewing the details of an ECM certificate (Figure 59), the ERA Administrator has the 

option to deactivate the ECM certificate (in case the ECM certificate is active) or activate it (in 

case the ECM certificate is inactive) by clicking on the  button or 

 button respectively, available at the bottom of the page. 

5.3.1.2.4 Print an ECM certificate 

You can print at any time the information on the screen, by clicking on the  link at the 

top of the page. 

5.3.1.2.5 Export to PDF 

You can export the ECM certificate from view page (Figure 59), by clicking on the 

 link at the top of the page. 
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5.3.2 ECM MoU Certificates 

User Category User Role Allowed Actions 

ERA Safety Administrator  Search for ECM MoU certificates 

View ECM MoU certificates 

Submit new ECM certificates 

Suspend/amend/modify/revoke existing ECM 

MoU certificates 

Validate/invalidate/delete ECM MoU 

certificates 

ERA Administrator  Search for ECM MoU certificates 

View ECM MoU certificates 

Activate/deactivate ECM MoU certificates 

Anonymous 

Non-Authorised User 

 Search for ECM MoU certificates 

View ECM MoU certificates 

Each submitted/suspended/amended/revoked ECM MoU certificate will need to pass an ERA 

validation first in order to become available to the public. Public users will only have access to 

validated ECM MoU certificates. 

5.3.2.1 Authorised  users 

5.3.2.1.1 ECM MoU certificates main page 

The following screenshot displays the ECM MoU certificates main page for the following users: 

¶ Any ERA user for which the Safety Administrator role is granted  

 

Figure 61 
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5.3.2.1.2 Searching for an ECM MoU certificate 

5.3.2.1.2.1 Quick search 

The quick search allows you to quickly find an ECM MoU certificate of a certain country and/or 

in a certain validation status (all, validated, not validated) and or in certain validity (all, valid18). 

On the main page (Figure 61), select an ECM country and/or a validation status from the lists. 

 

 

And press the  button: a list will be displayed. 

 

Figure 62 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

                                                           
18 Valid certificate means: Validated AND Active AND Not Revoked AND Not Suspended AND Not Expired 

όōŀǎŜŘ ƻƴ ά±ŀƭƛŘƛǘȅ ¢ƻέ ŘŀǘŜύ 
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¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view an ECM MoU certificateΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻŦ ǘƘŜ ECM MoU 
certificate you want to view 

¶ To open an attachmentΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŀǘǘŀŎƘƳŜƴǘΩǎ ƴŀƳŜ 

5.3.2.1.2.2 Advanced search 

The advanced search allows you to find an ECM MoU certificate satisfying multiple criteria. 

On the main page (Figure 61), click on the  button: a page will be 

displayed. 

 

Figure 63 

Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 62. 

By default, only valid19 ŎŜǊǘƛŦƛŎŀǘŜǎ ǿƛƭƭ ōŜ ǎƘƻǿƴ ƛƴ ǘƘŜ ǊŜǎǳƭǘǎΦ hƴƭȅ ƛŦ ά!ƭƭέ ƛǎ ŎƘŜŎƪŜŘ ƛƴ ǘƘŜ 

ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎȅǎǘŜƳ Ƴŀȅ ŘƛǎǇƭŀȅ certificates which are inactive, or expired or revoked 

or suspended or not validated. 

                                                           
19 Valid certificate means: Validated AND Not Revoked AND Not Suspended AND Not expired (based on 

ǘƘŜ ά±ŀƭƛŘƛǘȅ ¢ƻϦ ŘŀǘŜύ !b5 ŀŎǘƛǾŜ 
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The Actor can see not validated certificates if he/she belongs to the issuing organisation 

referenced in the document or that he/she has the role ERA Safety User. 

5.3.2.1.3 Submitting a new ECM MoU certificate (ERA Safety Administrator only)  

This feature allows the submission of new ECM MoU certificate. 

On the main page (Figure 61), click on the  link: the following 

page will be displayed 
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Figure 64 

Fill in all the required fields (15) and press the  button. 

If an error occurs (a mandatory field has been left empty, a date format is wrong, etc.), an error 

message will be displayed, giving details about the error(s): 
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All fields with an asterisk are mandatory. 

The specifications ƻŦ ǘƘŜ 9Lb ƴǳƳōŜǊ ŀǊŜ ǎǇŜŎƛŦƛŜŘ ƛƴ ǘƘŜ ŘƻŎǳƳŜƴǘ ά9/a ŎŜǊǘƛŦƛŎŀǘƛƻƴ ς 

Structure of an EIN for ECM certificate and other certificates defined in European Legislation 

ппрκнлмм ƻŦ мл aŀȅ нлммέΦ tƭŜŀǎŜ ǳǎŜ ǘƘŜ άκέ ŎƘŀǊŀŎǘŜǊǎ ŀǎ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ ŘƻŎǳƳŜƴǘΦ 

If no error occurs, a confirmation message will be displayed: 

 

You can click on the  link to view the newly created and non-

validated ECM MoU certificate: the following page will be displayed. 

At the successful submission of the ECM MoU certificate, a notification message is sent to the 

emails referenced in the Manage-Notificatiƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

 

Figure 65 
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5.3.2.1.4 Save as template 

You can save the current page, as laid out on screen, as a template which can be later retrieved 

to save time when submitting a new declaration. It is not necessary to fill in all the fields to save 

a template: also incomplete declarations can be saved as templates. 

To save the current page as a template, press the  button, provide a name 

for the template and confirm. 

5.3.2.1.5 Open template 

To load the current page with information contained in a template, click on the 

 button: the following page will be displayed 

 

Where you can choose the template to load by clicking on the  icon. 

To rename a template, click on the  icon. ¢ƘŜƴ ŎƭƛŎƪ άǳǇŘŀǘŜέ ǘƻ ǎŀǾŜ ŎƘŀƴƎŜǎ ƻǊ άŎŀƴŎŜƭέ ǘƻ 

cancel changes. 

To delete a template, click on the  icon. Then confirm action or cancel action. 

5.3.2.1.6 Add attachments 

You can add electronic attachments to the ECM MoU certificate by pressing the  

button: the following window will be displayed 

 

To add a file, press the  button, choose the file to attach 
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And click on the  button: the added file will be listed as shown in the following figure 

 

If by mistake the wrong file has been uploaded, you can remove it by clicking on the  icon 

next to the file name. 

Repeat the steps above to add any number of attachments: when finished, press the  

button to return to the previous screen, where all the attachments will be listed at the bottom 

of the page as shown on the figure below. 

 

To be able to attach documents in a submitted ECM MoU certificate click on the 

 button.  

5.3.2.1.7 Print an ECM MoU certificate 

You can print at any time the information on the screen, by clicking on the  link at the 

top of the page. 
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5.3.2.1.8 Save an ECM MoU certificate to an Excel file 

You can export at any time the information on the screen into an Excel file, by clicking on the 

 link at the top of the page. 

You may choose this function in order to send the licence to ERA by email or to keep it for local 

storage. 

5.3.2.1.9 Export to PDF 

You can export the ECM MoU certificate from view page (Figure 65), by clicking on the 

 link at the top of the page. 

5.3.2.1.10 Validating an ECM MoU certificate (ERA Safety Administrator only) 

This feature allows the ERA internal users with the Safety Administrator role to validate 

provided ECM MoU certificates and make them publicly available on the ERADIS web site. 

During the process of validation the ERA users will be able to create new reference data entries 

in case that an ECM MoU certificate will contain new information on the certified entity which 

was not stored previously within the ERADIS reference data database. 

In addition, the ERA users will be able to update existing reference data entries in case that an 

ECM MoU certificate will contain information which have inconsistencies with information 

previously stored within the ERADIS reference data database. 

To validate a temporary ECM MoU certificate, search for the non-validated ECM MoU certificate 

and display its properties: a page similar to the one in Figure 65 will be displayed. Press the 

 button: a page similar to the one in Figure 64 will be displayed, where 

you can update any relevant field (15) before final validation. 

To cancel validation, click on the  button. 

To confirm validation, click on the  button: a confirmation message will be 

displayed. 

 

You can click on the  link to view the validated ECM MoU 

Certificate: the following page will be displayed 
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Figure 66 

At the successful validation of the ECM MoU certificate, a notification message is sent to the 

submitter of the ECM MoU certificate, to the validator of the ECM MoU certificate and to the 

emails referenced in the Manage-Notification page under the section ά9/aέ. 

The new status of an ECM MoU certificate becomes publicly available to non-authorised users 

of the ERADIS only after it has been validated by the Agency: until then it is visible only to 

authorised users in the restricted ERADIS environment. 

5.3.2.1.11 Send Email to User 

To send an email to the user when there are some errors or omissions in the declaration, search 

for the non-validated certificate and display its properties: a page similar to the one in Figure 65 

will be displayed. Press the  button. 
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Figure 67 

A page similar to the one in Figure 67  will be displayed. Fill any relevant notes for the user in 

the text area field and press the  button. Press the Cancel button for closing the 

email form. 

If the email was sent successfully, a notification message is sent to the appropriate user and ERA 

Safety Administrator(s) in charge of the certificates. 

5.3.2.1.12 Modifying an ECM MoU certificate (ERA Safety Administrator only) 

To modify an ECM MoU certificate, search for the non-validated ECM MoU certificate and 

display its properties: a page similar to the one in Figure 65 will be displayed. Press the 

 button; a page similar to the one in Figure 64  will be displayed. Update 

any relevant field (15) and press the  button: a confirmation message will be 

displayed 

 

At the successful save of the ECM MoU certificate, a notification message is sent to the emails 

referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 
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5.3.2.1.13 Amending an ECM MoU certificate (ERA Safety Administrator only) 

This feature allows user to amend already issued ECM MoU certificate which has been validated 

by ERA. 

An ECM MoU certificate can be amended if it is not revoked. 

To amend an ECM MoU certificate, on the main page (Figure 61) click on the 

 link: the following page will be displayed 

 

There are two options to find the ECM MoU certificate for amending. 

CƛǊǎǘ ƻǇǘƛƻƴ ƛǎ ǘƻ ŜƴǘŜǊ ǘƘŜ άInternal Reference bǳƳōŜǊέ ƻŦ ǘƘe ECM MoU certificate you want 

to amend and press the  button: a page similar to the one in Figure 64 

will be displayed. 

Second option is to browse available ECM MoU certificates for amend. Press the 

 button: the following page will be displayed 

 

Select  link in the list and a page similar to the one in Figure 64 will be displayed. 

Update any relevant field (15) (please provide also a new EU Identification Number) and press 

the  button: a confirmation message will appear 

 

At the successful submission of the ECM MoU certificate, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the ECM MoU certificate view its details 

(Figure 66) and press the  button. 

For an ECM MoU certificate that has been amended, a new entry will be created within the 

ERADIS system. 
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5.3.2.1.14 Suspending an ECM MoU certificate (ERA Safety Administrator only) 

This feature allows user to suspend already issued and validated ECM MoU certificate. Only ERA 

users are able to suspend an existing ECM MoU certificate. 

An ECM MoU certificate can be suspended if it is not revoked or suspended. 

To suspend an ECM certificate, on the main page (Figure 61) click on the 

 link, browse or search for the ECM MoU certificate to 

suspend (in the same way as described in Ϡ5.3.2.1.13), update any relevant field (15) 

(suspended on date, suspension reason, new EU Identification Number) and press the 

 button: a confirmation message will appear 

 

At the successful submission of the ECM MoU certificate, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the ECM MoU certificate view its details 

(Figure 66) and press the  button. 

For an ECM MoU certificate that has been suspended, a new entry will be created within the 

ERADIS system. 

5.3.2.1.15 Revoking an ECM MoU certificate (ERA Safety Administrator only) 

This feature allows user to change status of already issued and validated ECM MoU certificate. 

Only the ERA users are able to revoke an existing ECM MoU certificate. 

To revoke an ECM MoU certificate, on the main page (Figure 61) click on the 

 link, browse or search for the ECM MoU certificate to revoke 

(in the same way as described in Ϡ5.3.2.1.13), update any relevant field (15) (revoked on date, 

revoke reason, new EU Identification Number) and press the  button: a 

confirmation message will appear 

 

At the successful submission of the ECM MoU certificate, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

Another way to perform this task is to search for the ECM MoU certificate, view its details 

(Figure 65) and press the  button. 

For an ECM MoU certificate that has been revoked, a new entry will be created within the 

ERADIS system. 

5.3.2.1.16 Invalidating an ECM MoU certificate (ERA Safety Administrator only) 

To invalidate an ECM MoU certificate, search for the validated ECM MoU certificate, view its 

details (Figure 66) and press the  button: the non-validated version of 
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the ECM MoU certificate is displayed (Figure 65) and the new available actions (buttons) are 

presented at the bottom of the page. 

At the successful invalidation of the ECM MoU certificate, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

5.3.2.1.17 Deleting an ECM MoU certificate (ERA Safety Administrator only) 

To delete an ECM MoU certificate, search for the non-validated ECM MoU certificate, view its 

details (Figure 65) and press the  button: a confirmation message will 

appear 

If confirmation, the below message will appear on the top of the page: 

 

At the successful deletion of the ECM MoU certificate, a notification message is sent to the 

emails referenced in the Manage-bƻǘƛŦƛŎŀǘƛƻƴ ǇŀƎŜ ǳƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ ά9/aέ. 

5.3.2.2 Anonymous or non-authorised users  

5.3.2.2.1 ECM MoU certificates main page 

The following screenshot displays the ECM MoU Certificates main page for the following users: 

¶ Anonymous: user not logged to the application 

¶ Any ERA user for which the Safety Administrator role is not granted  

 

Figure 68 
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5.3.2.2.2 Searching for an ECM MoU certificate 

5.3.2.2.2.1 Quick search 

The quick search allows you to quickly find an ECM MoU certificate of a certain country. 

On the main page (Figure 68), select a country from the list. 

 

 

And press the  button: a list will be displayed. 

 

Figure 69 

The search results are grouped in pages: 

¶ To go to a specific page, click on the page number ( ) at the bottom of the list  

¶ To move to the next/previous page, click on the  /  link at the 
bottom of the page 

¶ To display more/less items per page, chose the number of items in the 

 list at top of the list 

¶ To print the list, click on the  link at the top of the list 

¶ To export the list into an Excel file, click on the  link at the top of 
the list 

¶ To sort the list, click on the field header you want to sort by: sorting is done per 
group, where a group is defined first by the country and then by the Railway 
Undertaking 

¶ To view an ECM MoU certificateΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƛǎǘƻǊȅέ ŦƛŜƭŘ ƻŦ ǘƘŜ ECM MoU 
certificate you want to view 

¶ To open an attachmentΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŀǘǘŀŎƘƳŜƴǘΩǎ ƴŀƳŜ 
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Figure 70 

5.3.2.2.2.2 Advanced search 

The advanced search allows you to find an ECM MoU certificate satisfying multiple criteria. 

On the main page (Figure 68), click on the  button: a page will be 

displayed. 
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Figure 71 

Fill in the search criteria and click on the  button: a list will be displayed as shown in 

Figure 69. 

.ȅ ŘŜŦŀǳƭǘΣ ƻƴƭȅ ǾŀƭƛŘ ŎŜǊǘƛŦƛŎŀǘŜǎ ǿƛƭƭ ōŜ ǎƘƻǿƴ ƛƴ ǘƘŜ ǊŜǎǳƭǘǎΦ hƴƭȅ ƛŦ ά!ƭƭέ ƛǎ ŎƘŜŎƪŜŘ ƛƴ ǘƘŜ 

ά±ŀƭƛŘƛǘȅέ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎȅǎǘŜƳ may display certificates which are validated and may be inactive, 

or expired or revoked or suspended. 

5.3.2.2.3 Activate / Deactivate ECM MoU certificate (ERA Administrator only) 

When viewing the details of an ECM MoU certificate (Figure 70), the ERA Administrator has the 

option to deactivate the ECM MoU certificate (in case the ECM MoU certificate is active) or 

activate it (in case the ECM MoU certificate is inactive) by clicking on the 

 button or  button respectively, available at the 

bottom of the page. 

 

5.3.2.2.4 Print an ECM MoU certificate 

You can print at any time the information on the screen, by clicking on the  link at the top 

of the page. 

5.3.2.2.5 Export to PDF 

You can export the ECM MoU certificate from view page (Figure 70), by clicking on the 

 link at the top of the page. 

5.3.3 Maintenance functions certificates 

User Category User Role Allowed Actions 

ERA Safety Administrator  Search for Maintenance functions certificates 

View Maintenance functions certificates 

Submit new Maintenance functions certificates 
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User Category User Role Allowed Actions 

Suspend/amend/modify/renew/revoke existing 

Maintenance functions certificates 

Validate/invalidate/delete Maintenance 

functions certificates 

ERA-EXT ECM NSA acting as 

certification body 

Certification body 

Search for Maintenance functions certificates 

View Maintenance functions certificates 

Submit new Maintenance functions certificates 

Suspend/amend/modify/renew/revoke existing 

Maintenance functions certificates 

ERA Administrator  Search for Maintenance functions certificates 

View Maintenance functions certificates 

Activate/deactivate Maintenance functions 

certificates 

Anonymous 

Non-Authorised User 

 Search for Maintenance functions certificates 

View Maintenance functions certificates 

Each submitted/suspended/renewed/amended/revoked maintenance functions certificate will 

need to pass an ERA validation first in order to become available to the public. Public users will 

only have access to validated maintenance functions certificates. 

5.3.3.1 Authorised users 

5.3.3.1.1 Maintenance functions certificates main page 

The following screenshot displays the maintenance functions certificates main page for the 

following users: 

¶ Any ERA user for which the Safety Administrator role is granted 

¶ Any ERA-EXT user for which the NSA acting as certification body role is granted. 
Among these users, only those who belong to the same organisation as the 
maintenance functions certificate issuer have the authority to suspend/ 
amend/modify/renew/revoke 

¶ Any ERA-EXT user for which the Certification Body role is granted. Among these 
users, only those who belong to the same organisation as the maintenance 
functions certificate issuer have the authority to suspend/amend/modify/renew/ 
revoke  
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Figure 72 

5.3.3.1.2 Searching for a maintenance function certificate 

5.3.3.1.2.1 Quick search 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.2.1 for the ECM certificate. 

5.3.3.1.2.2 Advanced search 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.2.2 for the ECM certificate. 

5.3.3.1.3 Submitting a new maintenance function certificate 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.3 for the ECM certificate. 

5.3.3.1.4 Save as template 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.4 for the ECM certificate. 

5.3.3.1.5 Open template 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.5 for the ECM certificate. 

5.3.3.1.6 Add attachments 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.6 for the ECM certificate. 

5.3.3.1.7 Print a maintenance functions certificate 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.7 for the ECM certificate. 

5.3.3.1.8 Save a maintenance functions certificate to an Excel file 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.8 for the ECM certificate. 

5.3.3.1.9 Export to PDF 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.9 for the ECM certificate. 

5.3.3.1.10 Validating a maintenance functions certificate (ERA Safety Administrator only) 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.10 for the ECM certificate. 
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5.3.3.1.11 Send Email to user 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.11 for the ECM certificate. 

5.3.3.1.12 Modifying a maintenance functions certificate 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.12 for the ECM certificate. 

5.3.3.1.13 Amending a maintenance functions certificate 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.13 for the ECM certificate. 

5.3.3.1.14 Suspending a maintenance functions certificate 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.14 for the ECM certificate. 

5.3.3.1.15 Renewing a maintenance functions certificate 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.15 for the ECM certificate. 

5.3.3.1.16 Revoking a maintenance functions certificate 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.16 for the ECM certificate. 

5.3.3.1.17 Invalidating a maintenance functions certificate (ERA Safety Administrator only) 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.17 for the ECM certificate. 

5.3.3.1.18 Deleting a maintenance functions certificate (ERA Safety Administrator only) 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.18 for the ECM certificate. 

5.3.3.1.19 Downloading an electronic form 

The process is similar to the one described in Ϡ5.3.1.1.19 for the ECM certificate. 

5.3.3.1.20 Filling in an electronic questionnaire 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.20 for the ECM certificate. 

5.3.3.1.21 Uploading an electronic form 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.1.21 for the ECM certificate. 

5.3.3.2 Anonymous or non-authorised users  

5.3.3.2.1 Maintenance functions certificates main page 

The following screenshot displays the maintenance functions certificates main page for the 

following users: 

¶ Anonymous: user not logged to the application 

¶ Any ERA user for which the Safety Administrator role is not granted 

¶ Any ERA-EXT user for which the NSA acting as certification body role is not granted 

¶ Any ERA-EXT user for which the Certification Body role is not granted 
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Figure 73 

5.3.3.2.2 Searching for a maintenance function certificate 

5.3.3.2.2.1 Quick search 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.2.2.1 for the ECM certificate. 

5.3.3.2.2.2 Advanced search 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.2.2.2 for the ECM certificate. 

5.3.3.2.3 Activate / Deactivate maintenance functions certificate 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.2.3 for the ECM certificate. 

5.3.3.2.4 Print a maintenance functions certificate 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.2.4 for the ECM certificate. 

5.3.3.2.5 Export to PDF 

¢ƘŜ ǇǊƻŎŜǎǎ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƻƴŜ ŘŜǎŎǊƛōŜŘ ƛƴ Ϡ5.3.1.2.5 for the ECM certificate. 

5.3.4 Statistics 

5.3.4.1 Authorised users 

This feature allows the user to generate statistic reports on existing valid ECM Certificates based 

on specific criteria. 

5.3.4.1.1 Navigate through the statistic report 

Once the report is displayed, several navigation buttons are available on the report: 

 

¶ To go to a specific page of the report, type a page number 

( ) on the yellow band and press the Enter  key 

¶ To move to the next/previous page of the report, click on the  /  link 
on the yellow band 

¶ To find a string in the report, type a text in the   field and 

click the   link. Click on the   link to find the next occurrence  
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¶ To resize the page of the report, select a width in the  list 

¶ To print the report, click on the  button 

¶ To refresh the report, click on the  button 

¶ To sort the list, click on the arrow in field header you want to sort by 

¶ To view an ECM Certificate, click on the value displayed in a cell 

 
If the number equals to zero: no link to certificate available 
If the number equals to one: the certificate view is displayed as show in Figure 
54 or Figure 65 
If the number is greater than one: the list of certificates is displayed as show in 
Figure 51 or Figure 62 

5.3.4.1.2 Export the statistic report 

Once the report is displayed, it is possible to export the result in several output formats: 

 

¶ To export the report into a file, click on the  button and select an available 
output format in the list 

 

From the generated file (PDF, Excel, Word, MHTML), the user can view an ECM Certificate by 

ŎƭƛŎƪƛƴƎ ƻƴ ŀ ƴǳƳōŜǊ ŘƛǎǇƭŀȅŜŘ ƛƴ ŀ ŎŜƭƭΥ ǎŜŜ ǘƘŜ ŀōƻǾŜ ά¢ƻ view an ECM Certificateέ ōǳƭƭŜǘ 

5.3.4.1.3 Statistics on valid ECM Certificates per type, per Member State 

This report displays a list of valid ECM Certificates (ECM Certificates, ECM MoU Certificates, 

Maintenance Functions Certificate) per Member State (Issuing state) and per ECM CertificateΩǎ 

type (new, amended, revoked, suspended). 

To generate the report, on the left menu of the ECM Certificates (Figure 50 or Figure 61) click on 

the  link, and then click on the  

link. The below page is displayed: 
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On the above page, select a year and/or a document type from the list. 

And press the  button: the report will be displayed. 

 

5.3.4.1.4 Statistics on valid ECM Certificates per Member State granted by accredited 

certification bodies of the same or other Member State than the ECM 

This report displays a list of valid ECM Certificates (only ECM Certificates) per Member State 

(Issuing state). 

To generate the report, on the left menu of the ECM Certificates (Figure 50 or Figure 61) click on 

the  link, and then click on the 

 link. 

The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed. 
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5.3.4.1.5 Statistics on ECMs (including maintenance workshops) vs. number of ECMs 

(excluding maintenance workshops) per Member State 

This report displays a list of valid ECM Certificates (ECM Certificates, ECM MoU Certificates, 

Maintenance Functions Certificate) per Member State (Issuing state). 

To generate the report, on the left menu of the ECM Certificates (Figure 50 or Figure 61) click on 

the  link, and then click on the 

 
link. The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed. 
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5.3.4.2 Anonymous or non-authorised users  

This feature allows the user to generate statistic reports on existing valid ECM Certificates based 

on specific criteria. 

5.3.4.2.1 Navigate through the statistic report 

Once the report is displayed, several navigation buttons are available on the report: 

 

¶ To go to a specific page of the report, type a page number 

( ) on the yellow band and press the Enter  key 

¶ To move to the next/previous page of the report, click on the  /  link 
on the yellow band 

¶ To find a string in the report, type a text in the   field and 

click the   link. Click on the   link to find the next occurrence  

¶ To resize the page of the report, select a width in the  list 

¶ To print the report, click on the  button 

¶ To refresh the report, click on the  button 

¶ To sort the list, click on the arrow in field header you want to sort by 

¶ To view an ECM Certificate, click on the value displayed in a cell 

 
If the number equals to zero: no link to certificate available 
If the number equals to one: the certificate view is displayed as show in Figure 
59 or Figure 70 
If the number is greater than one: the list of certificates is displayed as show in 
Figure 58 or Figure 69 

5.3.4.2.2 Export the statistic report 

Once the report is displayed, it is possible to export the result in several output formats: 

 

¶ To export the report into a file, click on the  button and select an available 
output format in the list 

 

From the generated file (PDF, Excel, Word, MHTML), the user can view an ECM Certificate by 

ŎƭƛŎƪƛƴƎ ƻƴ ŀ ƴǳƳōŜǊ ŘƛǎǇƭŀȅŜŘ ƛƴ ŀ ŎŜƭƭΥ ǎŜŜ ǘƘŜ ŀōƻǾŜ ά¢ƻ ǾƛŜǿ ŀn ECM Certificateέ ōǳƭƭŜǘ 
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5.3.4.2.3 Statistics on valid ECM Certificates per type, per Member State 

This report displays a list of valid ECM Certificates (ECM Certificates, ECM MoU Certificates, 

Maintenance Functions Certificate) per Member State (Issuing state) and per ECM CertificateΩǎ 

type (new, amended, revoked, suspended). 

To generate the report, on the left menu of the ECM Certificates (Figure 50 or Figure 61) click on 

the  link, and then click on the  

link. The below page is displayed: 

 

On the above page, select a year and/or a document type from the list. 

And press the  button: the report will be displayed. 

 

5.3.4.2.4 Statistics on valid ECM Certificates per Member State granted by accredited 

certification bodies of the same or other Member State than the ECM 

This report displays a list of valid ECM Certificates (only ECM Certificates) per Member State 

(Issuing state). 
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To generate the report, on the left menu of the ECM Certificates (Figure 50 or Figure 61) click on 

the  link, and then click on the 

 
link. The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed. 

 

5.3.4.2.5 Statistics on ECMs (including maintenance workshops) vs. number of ECMs 

(excluding maintenance workshops) per Member State 

This report displays a list of valid ECM Certificates (ECM Certificates, ECM MoU Certificates, 

Maintenance Functions Certificate) per Member State (Issuing state). 

To generate the report, on the left menu of the ECM Certificates (Figure 50 or Figure 61) click on 

the  link, and then click on the 

 
link. The below page is displayed: 

 

On the above page, select a year from the list. 

And press the  button: the report will be displayed. 

 


