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1. Introduction 

 

1.1. About EVR 

The European Vehicle Register (EVR) is a register developed and hosted by the Agency that allows vehicle 
Keepers to submit applications for vehicle registration and Registration Entities (REs) to manage the 
allocation of vehicle numbers and to record vehicle registrations and their updates. 

The EVR will enable: 

¶ Vehicle Keepers and other stakeholders to request EVR accounts to Registration Entities 

¶ Vehicle Keepers to submit applications for vehicle registration and their updates to the RE of the 
relevant Member State (MS).  

¶ REs to manage user accounts. 

¶ Registration Entities to allocate vehicle numbers to vehicle applications submitted by Keepers. 

¶ REs to approve or reject vehicle applications submitted by Keepers. 

¶ Vehicle Keepers and other stakeholders to consult their vehicle data. 
 

 

1.2. Definitions and Abbreviations 

Acronym/Abbreviation Definition 

Agency 
European Union Agency for Railways established by the Regulation (EU) 
2016/796 of the European Parliament and of the Council 

Applicant 
A natural or legal person requesting an authorisation for placing a Vehicle 
on the market 

Area of use of a Vehicle 
A network or networks within a Member State or a group of Member 
States in which a Vehicle is intended to be used, as referred to in Article 2 
of Directive (EU) 2016/797 

ARS function Application, Registration and data Storage functions 

ATMF 
Uniform Rules concerning the Technical Admission of Railway Material 
used in International Traffic (ATMF τ Appendix G to COTIF) 

Authorising entity 
Entity (NSA or the Agency) that authorised the Vehicle for placing on the 
market 

Authorisation Authorisation for placing on the market 

C-ARS function Application, Registration and data Storage (ARS) function (centralised) 

COTIF Convention concerning International Carriage by Rail 

D-ARS function Application, Registration and data Storage (ARS) function (decentralised) 

DSC function Data Search and Consultation function 

ECM Entity in Charge of Maintenance 

ECVVR 
European Centralised Virtual Vehicle Register, as defined in Decision 
2007/756/EC  

EIN European identification number 
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Acronym/Abbreviation Definition 

EVN European Vehicle number 

EVR 
European Vehicle Register, as referred to in Article 47 of Directive (EU) 
2016/797 

ERA 9ǳǊƻǇŜŀƴ ¦ƴƛƻƴ !ƎŜƴŎȅ ŦƻǊ ǊŀƛƭǿŀȅǎΦ {ŜŜ ŀōƻǾŜ ά!ƎŜƴŎȅέ 

ERATV 
European Register of Authorised Types of Vehicles, as referred to in Article 
48 of Directive (EU) 2016/797 

GDPR Regulation (EU) 2016/679 

IM Infrastructure Manager 

ISO International Organisation for Standardisation 

IT Information Technology 

NSA National Safety Authority 

NVR 
National Vehicle register referred to in Article 47 of Directive (EU) 
2016/797 

OPE TSI 
Technical specification for interoperability relating to the operation and 
traffic management subsystem of the rail system within the European 
Union 

OTIF Intergovernmental Organisation for International Carriage by Rail 

RDA function Reference Data Administration function 

RE 
Registration Entity, which is the body designated by each Member State in 
accordance with Decision (EU) 2018/1614 

RIC 
Regulations governing the reciprocal use of carriages and brake vans in 
international traffic 

RIV 
Regulations concerning the reciprocal use of wagons in international 
traffic 

RU Railway Undertaking 

TAF (TSI) Telematics Applications for Freight (TSI) 

TAP (TSI) Telematics Applications for Passengers (TSI) 

TSI Technical Specification for Interoperability 

UCA function User Creation and Administration function 

VKM Vehicle Keeper Marking 

VKMR Vehicle Keeper Marking Register 

VVR Virtual Vehicle Register, as defined in Decision 2007/756/EC 
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2. User Manual 

The present User Manual provides a description of the EVR application from the perspective of the Keeper 
user. The following chapters include descriptions of the User Interface, as well as step by step descriptions 
of how the Keeper user may complete certain actions. 

 

2.1. Homepage  

2.1.1. Page composition 

 

The European Vehicle Register (EVR) system has a web-based user interface and is accessible from any 
computer with an internet browser and network accessibility, provided that the user has an approved 
account. The system features are separated into a series of web pages based on the same standard template. 

 

Figure 1: EVR Homepage 

 

Each web page has the following sections (see Figure 1 above): 

1. Header. This section is always visible and contains functionality that will always be available to the 
user, such as ά!ŎŎƻǳƴǘέ, ά[ƻƎƻǳǘέ ŀƴŘ help options. The menu options to navigate to the different 
application features are also displayed here. 

2. Content. This section varies according to the Web page ς more details provided in the following 
Chapters of the User Manual. 

 

2.1.2. System navigation 

From the EVR Homepage, users can navigate the application pages by clicking on the respective Header Menu 
options (see Figure 1) 

 

2.1.3. Info 

The user can access application help by clicking on the  icon on the top right corner of the web page. This 
will open a new pop-up window with information relevant to the particular Web page that the User is in. 

 1 

2 
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Figure 2: Help Icon 

 

 

Figure 3: άLƴŦƻǊƳŀǘƛƻƴέ LŎƻƴ ǇƻǇ-ǳǇ ǿƛƴŘƻǿ 9ȄŀƳǇƭŜ ŦǊƻƳ ά!ŎŎƻǳƴǘέ tŀƎŜ 

 

2.1.4. Account Information 

For the user to see his account information, the user can click on the Account button as seen below: 

 

Figure 4: Account  

The user will be redirected to the following screen where the user can view details on his account, roles etc. 
and check whether the user wants to receive notifications on the applications as seen in the below Figure 5: 
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Figure 5: Account information 

The 1st checkbox is about receiving notifications regarding the EVR Application Notification (Application 
Submission, Approval, Rejection) and the 2nd is on receiving notification regarding the changes on a vehicle 
registration (Approval of an update notification) and it applies to users with the role Owner and ECM. 

 

 

2.2. Access to EVR 

 

2.2.1. Ask for an EVR Account 

To request account to EVR, please click on ά!ǎƪ ŦƻǊ ŀƴ 9±w ŀŎŎƻǳƴǘέΦ hƴŎŜ ǘƘƛǎ ƻǇǘƛƻƴ ƛǎ selected, the 
following page is opened: 
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Figure 6: Ask for an EVR account 

 

Please follow the below steps, with reference to Figure 6: 

 

Step 1: Fill-ƛƴ ǘƘŜ ǘŜȄǘ ŦƛŜƭŘǎΥ άCƛǊǎǘ bŀƳŜέΣ ά[ŀǎǘ bŀƳŜέΣ ά9ƳŀƛƭέΣ ά²ƻǊŘ ǾŜǊƛŦƛŎŀǘƛƻƴέ ό/ŀǇǘŎƘŀύ 

Step 2: Enter ȅƻǳǊ ƻǊƎŀƴƛȊŀǘƛƻƴ ŎƻŘŜ ƛƴ ǘƘŜ άhǊƎŀƴƛȊŀǘƛƻƴ /ƻŘŜέ field, and click on . EVR will display 
the following screen (Figure -7) 
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Figure 7: Organisation name alias 

 

Step 3: Add any other organisation name aliases of your company in the organization name aliases list (see 
below the Figure 8). Please add each alias in a separate line.  

NB. Adding all aliases of your company name is very important to ensure that you will be able to consult 
all your vehicles that are registered under different company name aliases (e.g. organization name = 
Société nationale de chemin de fer, organization name alias 1 = SNCF, organization name alias 2 = S.N.C.F.). 
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Figure 8: Further organization name aliases 

 

 

Step 4: Select from the drop-down listΥ άwƻƭŜǎέ, the roles you want to apply for.  Please note it is possible to 
specify more than one role. 

 

Step 5Υ {ŜƭŜŎǘ ŀ άtǊƻŦƛƭŜ 9ȄǇƛǊŀǘƛƻƴ ŘŀǘŜέ, if necessary 
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Step 6Υ /ƭƛŎƪ ƻƴ ǘƘŜ ά!ǎƪ ŦƻǊ wŜƎƛǎǘǊŀǘƛƻƴέ ōǳǘǘƻƴ to send your request for EVR account.  

 

Your request for EVR account will be forwarded to the Registration Entity of the country where your 
organization is located. 

EVR will send an email notification to the respective Registration Entity. 

 

Once, the account request is approved by the Registration Entity, you will receive an email with a link to a 
page to create your password and finalize your account creation as seen in Figure 9: 

 

Figure 9: Password Set-Up 

 

The steps that the user should follow to set-up his password are the following 

Step 1: Fill-ƛƴ ǘƘŜ ŦƛŜƭŘǎΥ άNew PasswordέΣ άPassword confirmationέΣ ά²ƻǊŘ ǾŜǊƛŦƛŎŀǘƛƻƴέ ό/ŀǇǘŎƘŀύ 

Step 2Υ /ƭƛŎƪ ƻƴ ǘƘŜ άChange passwordέ ōǳǘǘƻƴΦ  

 

The user is automatically redirected to the initial page. 
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2.2.2. Login 

 

By entering the EVR URL in their browser, the user can access the Login Page. Within the Login Page. The user 
should follow the below steps: 

¶ Fill-ƛƴ ǘƘŜ ά¦ǎŜǊ ƴŀƳŜέ ǘŜȄǘ ŦƛŜƭŘΦ 

¶ Fill-ƛƴ ǘƘŜ άtŀǎǎǿƻǊŘέ ǘŜȄǘ ŦƛŜƭŘΦ 

¶ /ƭƛŎƪ ƻƴ ǘƘŜ ά[ƻƎ ƛƴέ ōǳǘǘƻƴΦ  

Once the user logs in successfully, the home page of the EVR system will be presented (see Figure 1). 

 

Figure 10: Login Page 

 

2.2.3. Password Recovery 

 

If the user has forgotten their password, ǘƘŜȅ Ŏŀƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά5ƛŘ ȅƻǳ ŦƻǊƎŜǘ ȅƻǳǊ ǇŀǎǎǿƻǊŘΚέ ƻǇǘƛƻƴ ƻƴ ǘƘŜ 
Login Page. In this case, the following page is opened: 

 

 

Figure 11: Password Recovery 
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The user should follow the below steps: 

¶ Fill-ƛƴ ǘƘŜ ǘŜȄǘ ŦƛŜƭŘǎΥ άEnter your username to receive your passwordέ and ά²ƻǊŘ ǾŜǊƛŦƛŎŀǘƛƻƴέ 
(Captcha) 

¶ /ƭƛŎƪ ƻƴ ǘƘŜ ά{ǳōƳƛǘέ ōǳǘǘƻƴΦ  

The user receives an email with a link that redirects him to the password reset page as shown in Figure 12 
below: 

 

Figure 12: Password Reset 

The user should follow the below steps: 

¶ Fill-ƛƴ ǘƘŜ ŦƛŜƭŘǎΥ άbŜǿ tŀǎǎǿƻǊŘέΣ άtŀǎǎǿƻǊŘ ŎƻƴŦƛǊƳŀǘƛƻƴέ ŀƴŘ ά²ƻǊŘ ǾŜǊƛŦƛŎŀǘƛƻƴέ ό/ŀǇǘŎƘŀύ 

¶ /ƭƛŎƪ ǘƘŜ ά/ƘŀƴƎŜ ǇŀǎǎǿƻǊŘέ ōǳǘǘƻƴ 

¢ƘŜ ǳǎŜǊ Ŏŀƴ ǊŜǘǳǊƴ ǘƻ ǘƘŜ [ƻƎƛƴ tŀƎŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άwŜǘǳǊƴ ǘƻ ƭƻƎƛƴ ǇŀƎŜέ ƻǊ ǘƘŜ άwŜǘǳǊƴ ǘƻ ǎǘŀǊǘ ǇŀƎŜέ 
options. 

 

2.2.4. Logout 

Having already logged in to the EVR application, the user can logout by clicking the  button which 
is available on the right side of the Heading ribbon, on all the EVR Web pages. 
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Figure 13: Logout 

 

2.3. Applications for Vehicle Registration 

 

2.3.1. Search for Application for Vehicle Registration  

 

.ȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά!ǇǇƭƛŎŀǘƛƻƴǎέ ƳŜƴǳ ƻǇǘƛƻƴ ƻƴ ǘƘŜ Ǌƛōōƻƴ ǘƘŀǘ ƛǎ ŀǾŀƛƭŀōƭŜ ƛƴ ŀƭƭ 9±w ǇŀƎŜǎΣ 9±w ǿƛƭƭ ŘƛǎǇƭŀȅ 
the following screen, as shown in the Figure 14: 

 

 

Figure 14: Applications Menu 

 

Please select the country of the Registration Entity from the drop-down list and then click on the 

 option. EVR will display the Applications search page. 

 

2.3.1.1. Search Criteria 

 

To perform an Application Search, please, if relevant,  use the following criteria: 

 

 

 

Figure 15: Application Search Criteria 
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2.3.1.2. Search Results 

 

After clicking on the  button, the system returns the existing applications, in the selected 
country vehicle register, created by any user of the same organization of the logged in user  in the format 
presented in the below Figure 16: 

 

 

 

Figure 16: Application Search Results 

 

You can navigate the result pages as well as change the number of results displayed per page using the 

 functionality. Also, they can reset the search using the  button. 

 

2.3.2. Application Details View 

 

Please click on  icon in the last column if you want to view more details of a particular Application. By 
selecting this icon, a new browser tab is opened that displays the Application details. The view will vary 
ŀŎŎƻǊŘƛƴƎ ǘƻ ǎƻƳŜ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΦ ¢Ƙƛǎ ǾƛŜǿ Ŏƻƴǘŀƛƴǎ ǘƘŜ ¢ŀōǎ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ 
ŀƴŘ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘƘŀǘ ǿƛƭƭ ōŜ ǎƘƻǿƴ ƛƴ ǘƘŜ ƴŜȄǘ ŎƘŀǇǘŜǊǎΦ IƻǿŜǾŜǊΣ ǘƘŜ ŜƭŜƳŜƴǘǎ ǘƘŀǘ ŀǊŜ ǇǊŜǎŜƴǘŜŘ 
throughout all the Tabs are listed below: 

 

Colour-coded Ribbon: 

 

Figure 17: Application Details Ribbon 

 

This Ŏƻƴǘŀƛƴǎ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ά!ǇǇƭƛŎŀǘƛƻƴ ¢ȅǇŜέΣ ά/ǳǊǊŜƴǘ !ǇǇƭƛŎŀǘƛƻƴ {ǘŀǘŜέ ŀƴŘ ά/ǊŜŀǘŜŘ ōȅέ ŀƴŘ 
changes colour according to the Current Application State. 

 



European Union Agency for Railways  User Manual for Keepers 

European Vehicle Register (EVR) 
 

 

120 Rue Marc Lefrancq |  BP 20392 |  FR-59307 Valenciennes Cedex 21 / 142 
Tel. +33 (0)327 09 65 00 |  era.europa.eu 

2.3.2.1. Vehicle Characteristics 

 

 

Figure 18: Application Details ς Vehicle Characteristics Tab 

 

On this Tab the user can: 

¶ View the Vehicle(s) related to the Application 

¶ Attach and/or View any Documentation (depending on the Current Application State) 

 

2.3.2.2. Standard Form 

 

On this Tab the user can view all the standard EVR Vehicle Details for the EVNs that are associated with this 
particular Application: 
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Figure 19: Application Details: Standard Form Tab (1) 
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Figure 20: Application Details: Standard Form Tab (2) 
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2.3.3. Create Application  

 

As described in the previous chapters, the user can select the  option. By clicking on this 
button, a new window will open in the browser, that will allow the user to select the Application type. The 
content of this window is displayed in Figure 21 below: 

 

Figure 21: Create Application: Application Types 

 

Details for the available Application types, and the steps required by the user to complete them are presented 
in the following chapters. To proceed to the next stage, the user must select the required Application type 

and click on  on the options menu bar at the bottom of the page. Alternatively, they can click on 

 or  to exit. 
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2.3.3.1. Application Type: New Pre-Reservation 

 

This functionality allows  Applicants and  Keepers to apply for a pre-reservation of one or more Vehicle 
number(s). The user can apply for  Vehicle number Pre-Reservation by following the next steps: 

 

 

Step 1: In the Applications page, select from the drop-down list, the country of the Registration Entity  that 

will receive and process the application. Then click on the  button. 

 

Figure 22: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ άbŜǿ ǇǊŜ-ǊŜǎŜǊǾŀǘƛƻƴέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 

 

Figure 23: New pre-reservation: Application Type 

 

Step 2: Within the new !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǎǇŜŎƛŦȅ ǘƘŜ bǳƳōŜǊ 
of Vehicle numbers you want to request  ōȅ ŎƻƳǇƭŜǘƛƴƎ ǘƘŜ άІbƻ ƻŦ Vehicleǎέ ƴǳƳŜǊƛŎ ŦƛŜƭŘΦ 
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Figure 24: New pre-reservation: #No of Vehicles 

 

Step 3: ¦ƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ŎƭƛŎƪ ƻƴ ǘƘŜ  button.  

 

Figure 25: Vehicle Characteristics: Stub Number Created 

 

And follow the steps defined under chapter 2.3.6 Use of the Wizard to generate Vehicle Number Stub 

Step 4: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 

 

 

Figure 26: New pre-reservation: Upload Documentation (1) 
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Figure 27: New pre-reservation: Upload Documentation (2) 

 

Step 5 [Optional]: ¦ƴŘŜǊ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ŀƴŘ ŦƻǊ ŀƭƭ ǘƘŜ ŀǇǇƭƛŎŀōƭŜ Vehicles related to this 
application, provide the following information by completing the following fields for all the requested Vehicle 
numbers, as also shown in Figure 28 below:  

¶ 1.1 European Vehicle Number: Field locked, as this will be assigned by the RE after submission 

¶ 1.2 Previous Vehicle Number: Free text field 

¶ 5.1 Manufacturing Year: Free text field 

¶ 5.2 Manufacturing Serial Number: Free text field 

¶ 5.3 ERATV Reference: Format must be NN-NNN-NNNN-N-NNN or ɿɿ-ɿɿɿ-ɿɿɿɿ-ɿ-ɿɿɿ-ɿɿb 

¶ 5.4 Series: Free text field 

¶ 12.1 Custom Date: Date Field 

¶ 12.2 Custom Text: Free text field 

¶ 12.3 Custom BIT/BOOLEAN column: Boolean 

¶ 12.4 Custom List: List 

¶ 12.5 Custom Number: Integer 

The Custom Fields are different per country and may be optional per country. 
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Figure 28: New pre-reservation: Parameter 1 

 

These fields, because they may be unique for each Vehicle ό9±bύΣ ǘƘŜȅ ŀǇǇŜŀǊ ƛƴ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǇŀƎŜΣ 
once for each Vehicle number that is part of the application (in the example Figure above they appear twice, 
because there are 2 VEHICLEs). In case of multiple VEHICLEs as part of the application, the user can click on 

 in any field, in order to copy the particular value to the rest of the EVNs too. 

 

Step 6[Optional]: Specify any additional condition by selecting the appropriate check boxes under the field 
άп !ŘŘƛǘƛƻƴŀƭ /ƻƴŘƛǘƛƻƴǎέΦ aǳƭǘƛǇƭŜ ǎŜƭŜŎǘƛƻƴǎ ŀǊŜ ǇƻǎǎƛōƭŜΦ LŦ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƻǇǘƛƻƴ ƛǎ άhǘƘŜǊέΣ ǘƘŜƴ ǇƭŜŀǎŜ 
specify by using the related text field as shown in Figure 29 below: 

 

Figure 29: New pre-reservation: Parameter 4 

 

Step 7[Optional]: /ƻƳǇƭŜǘŜ ǘƘŜ άtŀǊŀƳŜǘŜǊ с wŜŦŜǊŜƴŎŜǎ ǘƻ Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴǎ ƻŦ ǾŜǊƛŦƛŎŀǘƛƻƴέΣ ƛƴ ǘƘŜ ƳŀƴƴŜǊ 
described below (apply both to parameter 6a and 6b): 

¶ сΦм 5ŀǘŜ ƻŦ Ψ9/Ω ŘŜŎƭŀǊŀǘƛƻƴ: Select date by clicking on the  button 
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¶ сΦн Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴ ǊŜŦŜǊŜƴŎŜ: Free text field 

¶ 6.3.8 Organisation Code: Enter your Org. Code and lick on the  button. The following fields will 
be retrieved and auto-completed: 

o 6.3.1 Organisation name: Free text field 
o 6.3.2 Registered business number: Free text field 
o 6.3.3 Address: Free text field 
o 6.3.4 Town: Free text field 
o 6.3.5 Country Code: Selection from drop-down menu 
o 6.3.6 Post code: Free text field 
o 6.3.7 E-mail address: Must be email format 

 

Figure 30: New pre-reservation: Parameters 6a and 6b 

 

The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  .  
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Step 8[Optional]: Complete the Owner, Keeper, and Entity in charge of maintenance for in the manner 
described below: 

¶ 7.8 Organisation Code (Owner): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 7.1 Organisation name: Free text field 
o 7.2 Registered business number: Free text field 
o 7.3 Address: Free text field 
o 7.4 Town: Free text field 
o 7.5 Country Code: Selection from drop-down menu 
o 7.6 Post code: Free text field 
o 7.7 E-mail address: Must be email format 

¶ 8.8 Organisation Code (Keeper): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 8.1 Organisation name: Free text field 
o 8.2 Registered business number: Free text field 
o 8.3 Address: Free text field 
o 8.4 Town: Free text field 
o 8.5 Country Code: Selection from drop-down menu 
o 8.6 Post code: Free text field 
o 8.7 E-mail address: Must be email format 

¶ 8.9 Vehicle Keeper Marking: Free text field (completed by the user) 

¶ 9.8 Organisation Code (Entity in charge of maintenance): Enter your Org. Code and lick on the  
button. The following fields will be retrieved and auto-completed: 

o 9.1 Organisation name: Free text field 
o 9.2 Registered business number: Free text field 
o 9.3 Address: Free text field 
o 9.4 Town: Free text field 
o 9.5 Country Code: Selection from drop-down menu 
o 9.6 Post code: Free text field 
o 9.7 E-mail address: Must be email format 

The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  . 
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Figure 31: New pre-reservation: Parameters 7, 8 and 9 

 

Step 9 [Optional]: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмм !ǳǘƘƻǊƛǎŀǘƛƻƴǎ ŦƻǊ ǇƭŀŎƛƴƎ ƻƴ ǘƘŜ ƳŀǊƪŜǘέΦ ¢ƘŜ ǳǎŜǊ Ŏŀƴ ŎƻƳǇƭŜǘŜ ǘƘŜ 
following fields in the manner described below: 

¶ 11.1 Name of Authorising entity: Free text field ς mandatory 

¶ 11.2 Member State of Authorising Entity: Select from the provided drop-down menu ς mandatory 

¶ 11.3 European identification number (EIN): Free text field ς mandatory 

¶ 11.4 Are of use: Free text field ς mandatory 

¶ 11.5 Date of authorisation: Select date by clicking on the  button ς mandatory 

¶ 11.6 Authorisation valid until (if specified): Select date by clicking on the  button 
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Figure 32: New pre-reservation: Parameter 11 

 

Step 10 [Optional]: if you need to add coded and non-coded conditions for use and restriction, please follow 
steps defined in section 2.3.7 Addition and deletion of coded and non-coded conditions for use and other 
restriction in vehicle application. 

Step 11 [Optional]: In case of multiple Authorisations, the user can click on the  button. This will add to 
the form an additional set of fields for Parameter 11 and 11.9, corresponding to the additional authorisation 
to be provided. For each additional authorisation that the user has to provide in the form, Step 10 and Step 
11 described above can be followed to complete the required fields. 

In case the user wants to remove one Authorization Entity, they can click on the  button. This will delete 
the additional authorization fields. 
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Figure 33: New pre-reservation: Additional authorisations 

 

Step 12: At the bottom of the screen the user is enforced to click on  button. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission.  

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity: 

¶  the Submitter of the application will receive an email notification confirming the successful 
submission of the application.  

¶ The respective RE will receive  via email notification regarding the submission of the application. 
The application will be reviewed by  the Registration Entity and the Submitter of the application will be 
notified via email once the decision has been made (approved or rejected the application). 
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2.3.3.2. Application type: New Registration 

2.3.3.2.1 Registration of vehicles without pre-reserved vehicle numbers 

The application type allows users to apply for the registration of one or multiple vehicles that share the 
category of rolling stock (e.g. wagons), interoperability and technical characteristics . 

This application type also allows users to apply for the register one or multiple vehicles for which the user 
has already got pre-reserved numbers. 

 

 The steps that should be followed are described below: 

 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 34: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ άbŜǿ wŜƎƛǎǘǊŀǘƛƻƴέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 

 

Figure 35: New Registration: Application Type 

 

Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǎǇŜŎƛŦȅ ǘƘŜ bǳƳōŜǊ 
of Vehicles to be registered ōȅ ŎƻƳǇƭŜǘƛƴƎ ǘƘŜ άІbƻ ƻŦ Vehicleǎέ ƴǳƳŜǊƛŎ ŦƛŜƭŘΦ 
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Figure 36: New Registration: #No of Vehicles 

 

Step 3: Please follow this step if you want register vehicle(s) based on  pre-reserved vehicle number(s). 
Otherwise, please go to step 4. 

In case you want to register a vehicle for which you have already a pre-reserved Vehicle number assigned to 
you ōȅ ǘƘŜ w9 ŦǊƻƳ ŀ ǇǊŜǾƛƻǳǎƭȅ ŎƻƳǇƭŜǘŜŘ άbŜǿ ǇǊŜ-ǊŜǎŜǊǾŀǘƛƻƴέ ŀǇǇƭƛŎŀǘƛƻƴΣ ŀŘŘ ǘƘŜƳ ōȅ ŎƻƳǇƭŜǘƛƴƎ ǘƘŜ 
ά9±bǎέ ǘŜȄǘ ŦƛŜƭŘǎ ǇǊƻǾƛŘŜŘ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀō and click on Validate EVNs.  

 

 

Figure 37: New Registration: EVNs field 

 

Step 4 [applicable if there are no pre-reserved Vehicle numbers]: ¦ƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ 

click on the  button.  

And follow the steps defined under chapter 2.3.6 Use of the Wizard to generate Vehicle Number Stub 

 

Step 5: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Document by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 

 

 

Figure 38: New Registration: Upload Documentation (1) 
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Figure 39: New Registration: Upload Documentation (2) 

 

Step 6: ¦ƴŘŜǊ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ŀƴŘ ŦƻǊ ŀƭƭ ǘƘŜ ŀǇǇƭƛŎŀōƭŜ Vehicles related to this application, provide 
the following information by completing the following fields for all the VEHICLEs, as also shown in the Figure 
40 below: 

¶ 1.1 European Vehicle Number: Field locked, as this will be assigned by the RE after submission 

¶ 1.2 Previous Vehicle Number: Free text field 

¶ 5.1 Manufacturing Year: Free text field ς mandatory 

¶ 5.2 Manufacturing Serial Number: Free text field 

¶ 5.3 ERATV Reference: Format must be NN-NNN-NNNN-N-NNN or ɿɿ-ɿɿɿ-ɿɿɿɿ-ɿ-ɿɿɿ-ɿɿb 

¶ 5.4 Series: Free text field 

¶ 12.1. Custom Date: Date Field 

¶ 12.2 Custom Text: Free text field 

¶ 12.3 Custom Bit: Check Box 

¶ 12.4 Custom List: List 

¶ 12.5 Custom Number: Number 
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Figure 40: New Registration: Parameter 1 and Parameter 12 

 

These fields, because they may be unique for each Vehicle ό9±bύΣ  ŀǇǇŜŀǊ ƛƴ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǇŀƎŜΣ ƻƴŎŜ 
for each VEHICLE that is part of the application (in the example Figure above they appear twice, because 

there are 2 VEHICLEs). In case of multiple VEHICLEs as part of the application, the user can click on  in 
any field, in order to copy the particular value to the rest of the VEHICLEs . 

 

Step 7: {ǇŜŎƛŦȅ ŀƴȅ ŀŘŘƛǘƛƻƴŀƭ ŎƻƴŘƛǘƛƻƴ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŎƘŜŎƪ ōƻȄŜǎ ǳƴŘŜǊ ǘƘŜ ŦƛŜƭŘ άп !ŘŘƛǘƛƻƴŀƭ 
/ƻƴŘƛǘƛƻƴǎέΦ ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘΣ ŀƴŘ ƳǳƭǘƛǇƭŜ ǎŜƭŜŎǘƛƻƴǎ ŀǊŜ ǇƻǎǎƛōƭŜΦ LŦ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƻǇǘƛƻƴ ƛǎ 
άhǘƘŜǊέΣ ǘƘŜƴ ǇƭŜŀǎŜ ǎǇŜŎƛŦȅ ōȅ ǳǎƛƴƎ ǘƘŜ ǊŜlated text field as shown in Figure 41 below: 

 

Figure 41: New Registration: Parameter 4 

 

Step 8: /ƻƳǇƭŜǘŜ ǘƘŜ άtŀǊŀƳŜǘŜǊ с wŜŦŜǊŜƴŎŜǎ ǘƻ Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴǎ ƻŦ ǾŜǊƛŦƛŎŀǘƛƻƴέΣ ƛƴ ǘƘŜ ƳŀƴƴŜǊ ŘŜǎŎǊƛōŜŘ 
below (apply both to parameter 6a and 6b): 

¶ сΦм 5ŀǘŜ ƻŦ Ψ9/Ω ŘŜŎƭŀǊŀǘƛƻƴ: Select date by clicking on the  button 

¶ сΦн Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴ ǊŜŦŜǊŜƴŎŜ: Free text field 

¶ 6.3.8 Organisation Code: Enter your Org. Code and lick on the  button. The following fields will 
be retrieved and auto-completed: 

o 6.3.1 Organisation name: Free text field ς mandatory 
o 6.3.2 Registered business number: Free text field ς mandatory 
o 6.3.3 Address: Free text field ς mandatory 
o 6.3.4 Town: Free text field ς mandatory 
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o 6.3.5 Country Code: Selection from drop-down list ς mandatory 
o 6.3.6 Post code: Free text field ς mandatory 
o 6.3.7 E-mail address: Must be email format ς mandatory 

 

Figure 42: New Registration: Parameters 6a and 6b 

 

The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  .  

Step 9: Complete the Owner, Keeper, and Entity in charge of maintenance for in the manner described below: 

¶ 7.8 Organisation Code (Owner): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 7.1 Organisation name: Free text field ς mandatory 
o 7.2 Registered business number: Free text field ς mandatory 
o 7.3 Address: Free text field ς mandatory 
o 7.4 Town: Free text field ς mandatory 
o 7.5 Country Code: Selection from drop-down list ς mandatory 
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o 7.6 Post code: Free text field ς mandatory 
o 7.7 E-mail address: Must be email format ς mandatory 

¶ 8.8 Organisation Code (Keeper): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 8.1 Organisation name: Free text field ς mandatory 
o 8.2 Registered business number: Free text field ς mandatory 
o 8.3 Address: Free text field ς mandatory 
o 8.4 Town: Free text field ς mandatory 
o 8.5 Country Code: Selection from drop-down list ς mandatory 
o 8.6 Post code: Free text field ς mandatory 
o 8.7 E-mail address: Must be email format ς mandatory 

¶ 8.9 Vehicle Keeper Marking: Free text field ς mandatory (completed by the user) 

¶ 9.8 Organisation Code (Entity in charge of maintenance): Enter your Org. Code and lick on the  
button. The following fields will be retrieved and auto-completed: 

o 9.1 Organisation name: Free text field ς mandatory 
o 9.2 Registered business number: Free text field ς mandatory 
o 9.3 Address: Free text field ς mandatory 
o 9.4 Town: Free text field ς mandatory 
o 9.5 Country Code: Selection from drop-down list ς mandatory 
o 9.6 Post code: Free text field ς mandatory 
o 9.7 E-mail address: Must be email format ς mandatory 

The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  . 
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Figure 43: New Registration: Parameters 7, 8 and 9 

 

Step 10: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмм !ǳǘƘƻǊƛǎŀǘƛƻƴǎ ŦƻǊ ǇƭŀŎƛƴƎ ƻƴ ǘƘŜ ƳŀǊƪŜǘέΦ ¢ƘŜ ǳǎŜǊ Ŏŀƴ ŎƻƳǇƭŜǘŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ 
fields in the manner described below: 

¶ 11.1 Name of Authorising entity: Free text field ς mandatory 

¶ 11.2 Member State of Authorising Entity: Select from the provided drop-down list ς mandatory 

¶ 11.3 European identification number (EIN): Free text field ς mandatory 

¶ 11.4 Are of use: Free text field ς mandatory 

¶ 11.5 Date of authorisation: Select date by clicking on the  button ς mandatory 

¶ 11.6 Authorisation valid until (optional): Select date by clicking on the  button 
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Figure: New Registration: Parameter 11 

It is possible to add further Authorization for placing on the market by clicking on  

 

Step 11: if you need to add coded and non-coded conditions for use and restriction, please follow steps 
defined in section  2.3.7 Addition and deletion of coded and non-coded conditions for use and other restriction 
in vehicle application. 

 

Step 12: In case of multiple Authorisations , the user can click on the  button. This will add to the form 
an additional set of fields for Parameter 11 and 11.9, corresponding to the additional authorisation to be 
provided. For each additional authorisation that the user has to provide in the form, Step 10 and Step 11 
described above can be followed to complete the required fields. 
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Figure 44: New Registration: Additional authorisations 

 

In case the user wants to remove one Authorization Entity, they can click on the  button. This will delete 
the additional authorization fields. 

 

Figure 45: New Registration: Remove Additional Authorisations 
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Step 13: At the bottom of the screen the user can click on  button to save the application. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission.  

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields. If the application is already saved, 
saved values will be retrieved! 

¶ : to close the application and delete the Draft created in the system. 

 

Click on  to submit the application to the selected Registration Entity. Following this 
action, EVR will send the following email notifications: 

¶ To the Submitter of the application, confirming the successful submission of the application.  

¶ To the selected Registration Entity 

2.3.3.2.2 Registration of vehicles using pre-reserved vehicle numbers 

The application type allows users to apply for the registration of one or multiple vehicles that share the 
category of rolling stock (e.g. wagons), interoperability and technical characteristics . 

This application type also allows users to apply for the register one or multiple vehicles for which the user 
has already got pre-reserved numbers. 

 

2.3.3.2.2.1 Registration of single vehicle using pre-reserved number 

 The steps that should be followed are described below: 

 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 46: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ άbŜǿ wŜƎƛǎǘǊŀǘƛƻƴέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 
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Figure 47: New Registration: Application Type 

 

Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ please paste the 
pre-reserved vehicle number  to be used for the registration. 

 

 

Figure 48: New Registration: #No of Vehicles 

 

Step 3: Please click on Validate EVN(s). 

Step 4: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Document by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 

 

 

Figure 49: New Registration: Upload Documentation (1) 
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Figure 50: New Registration: Upload Documentation (2) 

 

Step 5: Please click ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀō 

      All parameters (if available) from the pre-reserved vehicle number are copied to the corresponding 
parameters in this application.  

Please complete the rest of parameters 

¶ 1.1 European Vehicle Number: the pre-reserved vehicle number is automatically copied  here and 
canΩt be changed 

¶ 1.2 Previous Vehicle Number: Free text field 

¶ 5.1 Manufacturing Year: Free text field ς mandatory 

¶ 5.2 Manufacturing Serial Number: Free text field 

¶ 5.3 ERATV Reference: Format must be NN-NNN-NNNN-N-NNN or ɿɿ-ɿɿɿ-ɿɿɿɿ-ɿ-ɿɿɿ-ɿɿb 

¶ 5.4 Series: Free text field 

¶ 12.1. Custom Date: Date Field 

¶ 12.2 Custom Text: Free text field 

¶ 12.3 Custom Bit: Check Box 

¶ 12.4 Custom List: List 

¶ 12.5 Custom Number: Number 
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Figure 51: New Registration: Parameter 1 and Parameter 12 

 

 

Step 6: {ǇŜŎƛŦȅ ŀƴȅ ŀŘŘƛǘƛƻƴŀƭ ŎƻƴŘƛǘƛƻƴ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŎƘŜŎƪ ōƻȄŜǎ ǳƴŘŜǊ ǘƘŜ ŦƛŜƭŘ άп !ŘŘƛǘƛƻƴŀƭ 
/ƻƴŘƛǘƛƻƴǎέΦ ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘΣ ŀƴŘ ƳǳƭǘƛǇƭŜ ǎŜƭŜŎǘƛƻƴǎ ŀǊŜ ǇƻǎǎƛōƭŜΦ LŦ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƻǇǘƛƻƴ ƛǎ 
άhǘƘŜǊέΣ ǘƘŜƴ ǇƭŜŀǎŜ ǎǇŜŎƛŦȅ ōȅ ǳǎƛƴƎ ǘƘŜ ǊŜlated text field as shown in Figure 41 below: 

 

Figure 52: New Registration: Parameter 4 
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Step 7: /ƻƳǇƭŜǘŜ ǘƘŜ άtŀǊŀƳŜǘŜǊ с wŜŦŜǊŜƴŎŜǎ ǘƻ Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴǎ ƻŦ ǾŜǊƛŦƛŎŀǘƛƻƴέΣ ƛƴ ǘƘŜ ƳŀƴƴŜǊ ŘŜǎŎǊƛōŜŘ 
below (apply both to parameter 6a and 6b): 

¶ сΦм 5ŀǘŜ ƻŦ Ψ9/Ω ŘŜŎƭŀǊŀǘƛƻƴ: Select date by clicking on the  button 

¶ сΦн Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴ ǊŜŦŜǊŜƴŎŜ: Free text field 

¶ 6.3.8 Organisation Code: Enter your Org. Code and lick on the  button. The following fields will 
be retrieved and auto-completed: 

o 6.3.1 Organisation name: Free text field ς mandatory 
o 6.3.2 Registered business number: Free text field ς mandatory 
o 6.3.3 Address: Free text field ς mandatory 
o 6.3.4 Town: Free text field ς mandatory 
o 6.3.5 Country Code: Selection from drop-down list ς mandatory 
o 6.3.6 Post code: Free text field ς mandatory 
o 6.3.7 E-mail address: Must be email format ς mandatory 

 

Figure 53: New Registration: Parameters 6a and 6b 
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The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  .  

Step 8: Complete the Owner, Keeper, and Entity in charge of maintenance for in the manner described below: 

¶ 7.8 Organisation Code (Owner): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 7.1 Organisation name: Free text field ς mandatory 
o 7.2 Registered business number: Free text field ς mandatory 
o 7.3 Address: Free text field ς mandatory 
o 7.4 Town: Free text field ς mandatory 
o 7.5 Country Code: Selection from drop-down list ς mandatory 
o 7.6 Post code: Free text field ς mandatory 
o 7.7 E-mail address: Must be email format ς mandatory 

¶ 8.8 Organisation Code (Keeper): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 8.1 Organisation name: Free text field ς mandatory 
o 8.2 Registered business number: Free text field ς mandatory 
o 8.3 Address: Free text field ς mandatory 
o 8.4 Town: Free text field ς mandatory 
o 8.5 Country Code: Selection from drop-down list ς mandatory 
o 8.6 Post code: Free text field ς mandatory 
o 8.7 E-mail address: Must be email format ς mandatory 

¶ 8.9 Vehicle Keeper Marking: Free text field ς mandatory (completed by the user) 

¶ 9.8 Organisation Code (Entity in charge of maintenance): Enter your Org. Code and lick on the  
button. The following fields will be retrieved and auto-completed: 

o 9.1 Organisation name: Free text field ς mandatory 
o 9.2 Registered business number: Free text field ς mandatory 
o 9.3 Address: Free text field ς mandatory 
o 9.4 Town: Free text field ς mandatory 
o 9.5 Country Code: Selection from drop-down list ς mandatory 
o 9.6 Post code: Free text field ς mandatory 
o 9.7 E-mail address: Must be email format ς mandatory 

The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  . 
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Figure 54: New Registration: Parameters 7, 8 and 9 

 

Step 9: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмм !ǳǘƘƻǊƛǎŀǘƛƻƴǎ ŦƻǊ ǇƭŀŎƛƴƎ ƻƴ ǘƘŜ ƳŀǊƪŜǘέΦ ¢ƘŜ ǳǎŜǊ Ŏŀƴ ŎƻƳǇƭŜǘŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ 
fields in the manner described below: 

¶ 11.1 Name of Authorising entity: Free text field ς mandatory 

¶ 11.2 Member State of Authorising Entity: Select from the provided drop-down list ς mandatory 

¶ 11.3 European identification number (EIN): Free text field ς mandatory 

¶ 11.4 Are of use: Free text field ς mandatory 

¶ 11.5 Date of authorisation: Select date by clicking on the  button ς mandatory 

¶ 11.6 Authorisation valid until (optional): Select date by clicking on the  button 
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Figure: New Registration: Parameter 11 

It is possible to add further Authorization for placing on the market by clicking on  

 

Step 10: if you need to add coded and non-coded conditions for use and restriction, please follow steps 
defined in section  2.3.7 Addition and deletion of coded and non-coded conditions for use and other restriction 
in vehicle application. 

 

Step 11: In case of multiple Authorisations , the user can click on the  button. This will add to the form 
an additional set of fields for Parameter 11 and 11.9, corresponding to the additional authorisation to be 
provided. For each additional authorisation that the user has to provide in the form, Step 9 and Step 10 
described above can be followed to complete the required fields. 
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Figure 55: New Registration: Additional authorisations 

 

In case the user wants to remove one Authorization Entity, they can click on the  button. This will delete 
the additional authorization fields. 

 

Figure 56: New Registration: Remove Additional Authorisations 
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Step 12: At the bottom of the screen the user can click on  button to save the application. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission.  

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields. If the application is already saved, 
saved values will be retrieved! 

¶ : to close the application and delete the Draft created in the system. 

 

Click on  to submit the application to the selected Registration Entity. Following this 
action, EVR will send the following email notifications: 

¶ To the Submitter of the application, confirming the successful submission of the application.  

¶ To the selected Registration Entity 

 

2.3.3.2.2.2 Registration of several vehicles using pre-reserved vehicle numbers 

Please READ Carefully the pre-requisites 

Pre-requisite: 

All preserved vehicle numbers may have different values in the following parameters: 

¶ 1.2 Previous Vehicle Number 

¶ 5.1 Manufacturing Year 

¶ 5.2 Manufacturing Serial Number 

¶ 5.3 ERATV Reference 

¶ 5.4 Series 

¶ Custom fields (if applicable) 

All the other parameters must be the same! 

If these pre-requisites are not met, EVR will overwrite the other parameters of the other vehicles with the 
first vehicle  number data. 

Please note: 

1) If you want to register multiple vehicles based on pre-reserved vehicle numbers, please copy and 
paste as text all the pre-reserved numbers to the ά9±bǎέ ǘŜȄǘ ŦƛŜƭŘǎ ǇǊƻǾƛŘŜŘ ǳƴŘŜǊ ǘƘŜ ά±ŜƘƛŎƭŜ 
/ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀō ŀƴŘ ŎƭƛŎƪ ƻƴ ±ŀƭƛŘŀǘŜ 9±bǎ. 
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The steps that should be followed are described below: 

 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 57: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ άbŜǿ wŜƎƛǎǘǊŀǘƛƻƴέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 

 

Figure 58: New Registration: Application Type 

 

Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ please paste the 
pre-reserved vehicle number  to be used for the registration. 

If you are using Chrome, please paste the pre-reserved vehicle number using the browserΩs paste as text! 

If you are using Edge, please paste the pre-reserved vehicle number using the browserΩs paste as plain text! 

 

 

 

Figure 59: New Registration: #No of Vehicles 
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Step 3: Please click on Validate EVN(s). 

Step 4: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Document by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 

 

 

Figure 60: New Registration: Upload Documentation (1) 

 

 

Figure 61: New Registration: Upload Documentation (2) 

 

Step 5: Please click ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀō 

      All parameters (if available) from the pre-reserved vehicle numbers are copied to the corresponding 
parameters of the vehicles in this application.  

Please complete the rest of parameters when applicable 

¶ 1.1 European Vehicle Number: the pre-reserved vehicle number is automatically copied  here and 
canΩt be changed 

¶ 1.2 Previous Vehicle Number: Free text field 

¶ 5.1 Manufacturing Year: Free text field ς mandatory 

¶ 5.2 Manufacturing Serial Number: Free text field 

¶ 5.3 ERATV Reference: Format must be NN-NNN-NNNN-N-NNN or ɿɿ-ɿɿɿ-ɿɿɿɿ-ɿ-ɿɿɿ-ɿɿb 

¶ 5.4 Series: Free text field 

¶ 12.1. Custom Date: Date Field 

¶ 12.2 Custom Text: Free text field 

¶ 12.3 Custom Bit: Check Box 
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¶ 12.4 Custom List: List 

¶ 12.5 Custom Number: Number 

 

  

Figure 62: New Registration: Parameter 1 and Parameter 12 

 

 

Step 6: {ǇŜŎƛŦȅ ŀƴȅ ŀŘŘƛǘƛƻƴŀƭ ŎƻƴŘƛǘƛƻƴ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŎƘŜŎƪ ōƻȄŜǎ ǳƴŘŜǊ ǘƘŜ ŦƛŜƭŘ άп !ŘŘƛǘƛƻƴŀƭ 
/ƻƴŘƛǘƛƻƴǎέΦ ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘΣ ŀƴŘ ƳǳƭǘƛǇƭŜ ǎŜƭŜŎǘƛƻƴǎ ŀǊŜ ǇƻǎǎƛōƭŜΦ LŦ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƻǇǘƛƻƴ ƛǎ 
άhǘƘŜǊέΣ ǘƘŜƴ ǇƭŜŀǎŜ ǎǇŜŎƛŦȅ ōȅ ǳǎƛƴƎ ǘƘŜ ǊŜlated text field as shown in Figure 41 below: 
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Figure 63: New Registration: Parameter 4 

 

Step 7: /ƻƳǇƭŜǘŜ ǘƘŜ άtŀǊŀƳŜǘŜǊ с wŜŦŜǊŜƴŎŜǎ ǘƻ Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴǎ ƻŦ ǾŜǊƛŦƛŎŀǘƛƻƴέΣ ƛƴ ǘƘŜ ƳŀƴƴŜǊ ŘŜǎŎǊƛōŜŘ 
below (apply both to parameter 6a and 6b): 

¶ сΦм 5ŀǘŜ ƻŦ Ψ9/Ω ŘŜŎƭŀǊŀǘƛƻƴ: Select date by clicking on the  button 

¶ сΦн Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴ ǊŜŦŜǊŜƴŎŜ: Free text field 

¶ 6.3.8 Organisation Code: Enter your Org. Code and lick on the  button. The following fields will 
be retrieved and auto-completed: 

o 6.3.1 Organisation name: Free text field ς mandatory 
o 6.3.2 Registered business number: Free text field ς mandatory 
o 6.3.3 Address: Free text field ς mandatory 
o 6.3.4 Town: Free text field ς mandatory 
o 6.3.5 Country Code: Selection from drop-down list ς mandatory 
o 6.3.6 Post code: Free text field ς mandatory 
o 6.3.7 E-mail address: Must be email format ς mandatory 

 

Figure 64: New Registration: Parameters 6a and 6b 
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The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  .  

Step 8: Complete the Owner, Keeper, and Entity in charge of maintenance for in the manner described below: 

¶ 7.8 Organisation Code (Owner): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 7.1 Organisation name: Free text field ς mandatory 
o 7.2 Registered business number: Free text field ς mandatory 
o 7.3 Address: Free text field ς mandatory 
o 7.4 Town: Free text field ς mandatory 
o 7.5 Country Code: Selection from drop-down list ς mandatory 
o 7.6 Post code: Free text field ς mandatory 
o 7.7 E-mail address: Must be email format ς mandatory 

¶ 8.8 Organisation Code (Keeper): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 8.1 Organisation name: Free text field ς mandatory 
o 8.2 Registered business number: Free text field ς mandatory 
o 8.3 Address: Free text field ς mandatory 
o 8.4 Town: Free text field ς mandatory 
o 8.5 Country Code: Selection from drop-down list ς mandatory 
o 8.6 Post code: Free text field ς mandatory 
o 8.7 E-mail address: Must be email format ς mandatory 

¶ 8.9 Vehicle Keeper Marking: Free text field ς mandatory (completed by the user) 

¶ 9.8 Organisation Code (Entity in charge of maintenance): Enter your Org. Code and lick on the  
button. The following fields will be retrieved and auto-completed: 

o 9.1 Organisation name: Free text field ς mandatory 
o 9.2 Registered business number: Free text field ς mandatory 
o 9.3 Address: Free text field ς mandatory 
o 9.4 Town: Free text field ς mandatory 
o 9.5 Country Code: Selection from drop-down list ς mandatory 
o 9.6 Post code: Free text field ς mandatory 
o 9.7 E-mail address: Must be email format ς mandatory 

The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  . 
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Figure 65: New Registration: Parameters 7, 8 and 9 

 

Step 9: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмм !ǳǘƘƻǊƛǎŀǘƛƻƴǎ ŦƻǊ ǇƭŀŎƛƴƎ ƻƴ ǘƘŜ ƳŀǊƪŜǘέΦ ¢ƘŜ ǳǎŜǊ Ŏŀƴ ŎƻƳǇƭŜǘŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ 
fields in the manner described below: 

¶ 11.1 Name of Authorising entity: Free text field ς mandatory 

¶ 11.2 Member State of Authorising Entity: Select from the provided drop-down list ς mandatory 

¶ 11.3 European identification number (EIN): Free text field ς mandatory 

¶ 11.4 Are of use: Free text field ς mandatory 

¶ 11.5 Date of authorisation: Select date by clicking on the  button ς mandatory 

¶ 11.6 Authorisation valid until (optional): Select date by clicking on the  button 
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Figure: New Registration: Parameter 11 

It is possible to add further Authorization for placing on the market by clicking on  

 

Step 10: if you need to add coded and non-coded conditions for use and restriction, please follow steps 
defined in section  2.3.7 Addition and deletion of coded and non-coded conditions for use and other restriction 
in vehicle application. 

 

Step 11: In case of multiple Authorisations , the user can click on the  button. This will add to the form 
an additional set of fields for Parameter 11 and 11.9, corresponding to the additional authorisation to be 
provided. For each additional authorisation that the user has to provide in the form, Step 9 and Step 10 
described above can be followed to complete the required fields. 
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Figure 66: New Registration: Additional authorisations 

 

In case the user wants to remove one Authorization Entity, they can click on the  button. This will delete 
the additional authorization fields. 

 

Figure 67: New Registration: Remove Additional Authorisations 
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Step 12: At the bottom of the screen the user can click on  button to save the application. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission.  

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields. If the application is already saved, 
saved values will be retrieved! 

¶ : to close the application and delete the Draft created in the system. 

 

Click on  to submit the application to the selected Registration Entity. Following this 
action, EVR will send the following email notifications: 

¶ To the Submitter of the application, confirming the successful submission of the application.  

¶ To the selected Registration Entity 

 

2.3.3.3. Update to vehicle registration 

EVR offers several application types that allow users to update to vehicle registration data. 

These application types are: 

¶ Update of Registration 

¶ Change of Organisation Data 

¶ Change of Keeper 

¶ Change of Owner  

¶ Change of ECM 

It is possible for the user to submit the above Update application types in any combination (i.e. two of them 
combined, or even all of the types combined). 

In case the vehicle is registered under the old regime, and the Keeper decides to update the application and 
the user chooses any of the above mentioned application the system automatically shows a message asking 
the user if they want to update the vehicle to the new regime, as seen in Figure 68. If they click on OK, the 
application is changed automatically to άVehicleModification,UpdateRegistration,UpdateChangeOfOwner, 
UpdateChangeOfKeeper, UpdateChangeOfECM, UpdateOrganisationDataέ. 
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Figure 68: Vehicle registration regime update 

 

 

2.3.3.3.1 Update of Registration 

This application type allows users to apply for Update of the registration data of one or more vehicles 
provided  they have the same Keeper and are of the same registration regime. 

2.3.3.3.1.1 Update of registration data of a single vehicle 

The steps that should be followed are described below: 

 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 69: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ά¦ǇŘŀǘŜ ƻŦ wŜƎƛǎǘǊŀǘƛƻƴέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 
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Figure 70: Update of Registration: Application Type 

 

Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǘȅǇŜ ƻǊ ǇŀǎǘŜ ǘƘŜ 
VEHICLE that are part of this application: 

 

 

Figure 71: Update of Registration: EVNs field 

 

Then click on button  to validate the entered EVN. 

In case of update of a vehicle that was registered under the old regime the message, as seen in Figure 68, 
appears. 

 

Step 3: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Documentation by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 

 

 

Figure 72: Update of Registration: Upload Documentation (1) 
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Figure 73: Update of Registration: Upload Documentation (2) 

 

Step 4: ¦ƴŘŜǊ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ǘƘŜ left-ǎƛŘŜ ŎƻƭǳƳƴ ά/ǳǊǊŜƴǘ ǾŀƭǳŜǎέ displays the current 
registration details for the selected ENV.  

 

On the right side, you can complete the missing values or update the current values of the vehicle registration 

 

Figure 742: Update of Registration: Current and New values 

 

Please see below the parameters that can be updated  

¶ 1.1 European Vehicle Number: Field locked, as this will remain unchanged by this application type 

¶ 1.2 Previous Vehicle Number: can be updated 

¶ 5.1 Manufacturing Year: can be updated 

¶ 5.2 Manufacturing Serial Number: can be updated 

¶ 5.3 ERATV Reference: can be updated 

¶ 5.4 Series: can be updated 

¶ 2.1 Member State of Registration Υ ŎŀƴΩǘ ōŜ ǳǇŘŀǘŜŘ 
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¶ 3.1 Resulting Area of UseΥ ŎŀƴΩǘ ōŜ Ƴŀƴǳŀƭƭȅ changed. This value is the concatenation of the area of 
use of each authorisation for placing on the market of this vehicle. 

¶ 4.1 Additional Conditions applicable to the vehicle : options can be added, removed or updated. 

 

 

Figure 75: Update of Registration: Parameter 4 (4.1) 

6.a Rolling Stock Subsystem. References to EC Declarations of verification (³) : all parameters can be 
updated. 

6.b On-board CCS subsystem. References to EC Declarations of verification (³) : all parameters can be 
updated 

7 Owner : all parameters can be updated except parameter 7.8 organisation code. 

8 Keeper: all parameters can be updated except parameter 8.8 organisation code. 

9 Entity in charge of maintenance : all parameters can be updated except parameter 9.8 organisation code 

 

 

 

¶ 11.1 Name of Authorising entity: can be updated 

¶ 11.2 Member State of Authorising Entity: can be updated 

¶ 11.3 European identification number (EIN): can be updated 

¶ 11.4 Are of use: can be updated 

¶ 11.5 Date of authorisation: can be updated 

¶ 11.6 Authorisation valid until (if specified): can be updated 

 

Figure 76: Updated of Registration: Parameter 11 

 

Step 7: If order to add/update  άConditions for use of the Vehicle and other restrictionsέΣ ǇƭŜŀǎŜ ǎŜŜ section 
2.3.7 Addition and deletion of coded and non-coded conditions for use and other restriction in vehicle 
application 
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Step 8: If necessary, update section 11 Authorisations for placing on the market. Further authorisation 

sections can be added by clicking on . 

 

 

Figure 77: Update of Reservation: Additional Authorisations 

 

In case the user wants to remove one Authorization Entity, they can click on the  button. This will delete 
the additional authorization fields. 
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Figure 78: Update of Reservation: Remove Additional Authorisations 

 

Step 9: optionally, you can save the application, by clicking on   button. 

Step10:  Please click on   to submit the application to the Registration Entity. 

Clicking on this button, EVR will send: 

A. Acknowledgment email to the  Submitter of the application. 

B.  Email notification to the selected Registration are email-notified. 

 

Other options available to user: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

Once the Registration Entity approves or rejects the application, The Keeper will be notified about the 
decision. 

2.3.3.3.1.2 Update of vehicle registrations of several vehicles in one single application 

This functionality allows users to create an application for update of registration of several vehicles in one 
single application. 

If you want to update several vehicle registrations in one single application, please ǊŜŦŜǊ ǘƻ ǎŜŎǘƛƻƴ άBulk 
Update ς Update of several vehicle registrations in one single applicationέ . 
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2.3.3.3.2 Change of Keeper 

This application type allows the change of Keeper of a vehicle or several vehicles. 

2.3.3.3.2.1 Change of Keeper of single vehicle 

The steps that should be followed are described below: 

 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 79: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ά/ƘŀƴƎŜ ƻŦ YŜŜǇŜǊέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 

 

Figure 80: Change of Keeper: Application Type 

 

Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǘȅǇŜ ƻǊ ǇŀǎǘŜ ǘƘŜ 
VEHICLE(s) that are part of this application: 
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Figure 81: Change of Keeper: EVNs field 

 

Then click on button  to validate the entered EVNs. 

 

In case of update of a vehicle that was registered under the old regime the message, as seen in Figure 68, 
appears. 

 

Step 3: Iƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on . 
By using the pop-up window, the user can select any files from their computer and upload them by clicking 

on . 

 

 

Figure 82: Change of Keeper: Upload Documentation (1) 
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Figure 83: Change of Keeper: Upload Documentation (2) 

 

Step 4: ¦ƴŘŜǊ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ǘƘŜ left-ǎƛŘŜ ŎƻƭǳƳƴ ά/ǳǊǊŜƴǘ ǾŀƭǳŜǎέ displays the current 
registration details for the selected ENV(s). In case of multiple VEHICLEs, the user can switch detail views by 
selecting the desired VEHICLE ŦǊƻƳ ǘƘŜ άVehicle ŘŜǘŀƛƭǎ tǊŜǾƛŜǿέ ŘǊƻǇ-down menu as shown below: 

 

Figure 84: Change of Keeper: Vehicle details Preview drop-down 

For the applicable VEHICLE(s) related to this application, provide the following information by completing the 
following fields, on the right-ǎƛŘŜ ŎƻƭǳƳƴ ƻŦ ǘƘŜ ǇŀƎŜ άbŜǿ ǾŀƭǳŜǎέ as also shown in Figure 85 below. 

¶ 8.8 Organisation Code (Keeper): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 8.1 Organisation name: Free text field - mandatory 
o 8.2 Registered business number: Free text field - mandatory 
o 8.3 Address: Free text field - mandatory 
o 8.4 Town: Free text field - mandatory 
o 8.5 Country Code: Selection from drop-down list - mandatory 
o 8.6 Post code: Free text field - mandatory 
o 8.7 E-mail address: Must be email format ς mandatory 

¶ 8.9 Vehicle Keeper Marking: Free text field - mandatory (completed by the user) 
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¶ Date of change of Keeper: Select date by clicking on the  button ς mandatory 

¶ Acceptance by new Keeper: Select date by clicking on the  button - mandatory 

 

Figure 85: Change of Keeper: Parameter 8 

 

For the Acceptance by the new Keeper, additionally an attachment is to be uploaded ǘƻ ƛƴŎƭǳŘŜ ǘƘŜ άTitle, 
name and signature of authorised representativeέ: 

 

Figure 86: Change of Keeper ς Acceptance by new Keeper 

 

 

Step 5: At the bottom of the screen the user is enforced to click on  button. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission. Note, that the button to submit the application appears only after the application is saved. 

Alternatively, there are the following options at the bottom of the screen: 
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¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

1. Acknowledgment email to the  Submitter of the application. 
2.  Email notification to the selected Registration are email-notified. 

. 

2.3.3.3.2.2 Change of Keeper of several vehicles in one single application 

 

This functionality allows users to create an application for change of Keeper of several vehicles in one single 
application. 

If you want to change of Keeper of several vehicles ƛƴ ƻƴŜ ǎƛƴƎƭŜ ŀǇǇƭƛŎŀǘƛƻƴΣ ǇƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǎŜŎǘƛƻƴ άBulk 
Update ς Update of several vehicle registrations in one single applicationέ Φ 

 

 

2.3.3.3.3 Change of ECM 

 

The user has the option to apply for Change of ECM for a single or multiple Vehicles, provided that they are 
the Keeper of these Vehicles. The steps that should be followed are described below: 

2.3.3.3.3.1 Change of ECM of a single vehicle 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 87: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ά/ƘŀƴƎŜ ƻŦ 9/aέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 
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Figure 88: Change of ECM: Application Type 

 

Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǘȅǇŜ ƻǊ ǇŀǎǘŜ ǘƘŜ 
VEHICLE(s) that are part of this application: 

 

Figure 89: Change of ECM: EVNs field 

 

 

Then click on button  to validate the entered EVNs. 

 

In case of update of a vehicle that was registered under the old regime the message, as seen in Figure 68, 
appears. 

 

Step 3: Iƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on . 
By using the pop-up window, the user can select any files from their computer and upload them by clicking 

on . 
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Figure 90: Change of ECM: Upload Documentation (1) 

 

 

Figure 91: Change of ECM: Upload Documentation (2) 

 

Step 4: ¦ƴŘŜǊ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ǘƘŜ left-ǎƛŘŜ ŎƻƭǳƳƴ ά/ǳǊǊŜƴǘ ǾŀƭǳŜǎέ displays the current 
registration details for the selected ENV(s). In case of multiple VEHICLEs, the user can switch detail views by 
selecting the desired VEHICLE ŦǊƻƳ ǘƘŜ άVehicle ŘŜǘŀƛƭǎ tǊŜǾƛŜǿέ ŘǊƻǇ-down menu as shown below: 
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Figure 92: Change of ECM: Vehicle details Preview drop-down 

For the applicable Vehicles(s) related to this application, provide the following information by completing the 
following fields, on the right-ǎƛŘŜ ŎƻƭǳƳƴ ƻŦ ǘƘŜ ǇŀƎŜ άbŜǿ ǾŀƭǳŜǎέ as also shown in Figure 93 below. 

¶ 9.8 Organisation Code (Entity in charge of maintenance): Enter your Org. Code and lick on the  
button. The following fields will be retrieved and auto-completed: 

o 9.1 Organisation name: Free text field - mandatory 
o 9.2 Registered business number: Free text field - mandatory 
o 9.3 Address: Free text field - mandatory 
o 9.4 Town: Free text field - mandatory 
o 9.5 Country Code: Selection from drop-down menu - mandatory 
o 9.6 Post code: Free text field - mandatory 
o 9.7 E-mail address: Must be email format - mandatory 

¶ Date of change of ECM: Select date by clicking on the  button ς mandatory 

¶ Acceptance by new ECM: Select date by clicking on the  button - mandatory 

 

Figure 93: Change of ECM: Parameter 9 

 

For the Acceptance by the new ECMΣ ŀŘŘƛǘƛƻƴŀƭƭȅ ŀƴ ŀǘǘŀŎƘƳŜƴǘ ƛǎ ǘƻ ōŜ ǳǇƭƻŀŘŜŘ ǘƻ ƛƴŎƭǳŘŜ ǘƘŜ άTitle, name 
and signature of authorised representativeέΥ 
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Figure 94: Change of ECM ς Acceptance by new ECM 

 

Step 5: At the bottom of the screen the user is enforced to click on  button. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission. Note, that the button to submit the application appears only after the application is saved. 

 

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

¶ Acknowledgment email to the  Submitter of the application. 

¶ Email notification to the selected Registration are email-notified. 
 

2.3.3.3.3.2 Change of ECM of several vehicles in one single application 

 

This functionality allows users to create an application for change of ECM of several vehicles in one single 
application. 

If you want to change of ECM ƻŦ ǎŜǾŜǊŀƭ ǾŜƘƛŎƭŜǎ ƛƴ ƻƴŜ ǎƛƴƎƭŜ ŀǇǇƭƛŎŀǘƛƻƴΣ ǇƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǎŜŎǘƛƻƴ άBulk Update 
ς Update of several vehicle registrations in one single applicationέ Φ 
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2.3.3.3.4 Change of Owner 

 

The user has the option to apply for Change of Owner for a single or multiple Vehicles, provided that they 
are the Keeper of these Vehicles. The steps that should be followed are described below: 

2.3.3.3.4.1 Change of Owner of a single vehicle 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 95: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ά/ƘŀƴƎŜ ƻŦ hǿƴŜǊέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 

 

Figure 96: Change of Owner: Application Type 

 

Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǘȅǇŜ ƻǊ ǇŀǎǘŜ ǘƘŜ 
VEHICLE(s) that are part of this application: 

 

 

Figure 97: Change of Owner: EVNs field 
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In case of update of a vehicle with an that was registered under the old regime the following message will 
appear: 

 

Step 3: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 

 

Figure 98: Change of Owner: Upload Application Documents (1) 

 

 

Figure 99: Change of Owner: Upload Application Documents (2) 

 

Step 4: ¦ƴŘŜǊ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ǘƘŜ left-ǎƛŘŜ ŎƻƭǳƳƴ ά/ǳǊǊŜƴǘ ǾŀƭǳŜǎέ displays the current 
registration details for the selected ENV(s). In case of multiple VEHICLEs, the user can switch detail views by 
selecting the desired VEHICLE ŦǊƻƳ ǘƘŜ άVehicle ŘŜǘŀƛƭǎ tǊŜǾƛŜǿέ ŘǊƻǇ-down menu as shown below: 
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Figure 100: Change of Owner: Vehicle details Preview drop-down 

For the applicable VEHICLE(s) related to this application, provide the following information by completing the 
following fields, on the right-ǎƛŘŜ ŎƻƭǳƳƴ ƻŦ ǘƘŜ ǇŀƎŜ άbŜǿ ǾŀƭǳŜǎέ as also shown in Figure 99 below. 

¶ 7.8 Organisation Code (Owner): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 7.1 Organisation name: Free text field - mandatory 
o 7.2 Registered business number: Free text field - mandatory 
o 7.3 Address: Free text field - mandatory 
o 7.4 Town: Free text field - mandatory 
o 7.5 Country Code: Selection from drop-down menu - mandatory 
o 7.6 Post code: Free text field - mandatory 
o 7.7 E-mail address: Must be email format - mandatory 

¶ Date of change of Owner: Select date by clicking on the  button ς mandatory 

 

Figure 101: Change of Owner: Parameter 7 

 

Step 5: At the bottom of the screen the user is enforced to click on  button. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission. Note, that the button to submit the application appears only after the application is saved. 
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Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

¶ Acknowledgment email to the  Submitter of the application. 

¶ Email notification to the selected Registration are email-notified. 
 

2.3.3.3.4.2 Change of Owner of several vehicles in one single application 

 

 

This functionality allows users to create an application for change of Owner of several vehicles in one single 
application. 

LŦ ȅƻǳ ǿŀƴǘ ǘƻ ŎƘŀƴƎŜ ƻŦ hǿƴŜǊ ƻŦ ǎŜǾŜǊŀƭ ǾŜƘƛŎƭŜǎ ƛƴ ƻƴŜ ǎƛƴƎƭŜ ŀǇǇƭƛŎŀǘƛƻƴΣ ǇƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǎŜŎǘƛƻƴ άBulk 
Update ς Update of several vehicle registrations in one single applicationέ Φ 
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2.3.3.3.5 Change of Organisation Data 

 

The user has the option to apply for Change the Organisation Data for a single or multiple Vehicles, provided 
they are the Keeper of these Vehicles. This application type allows the Keeper to modify only the data related 
to an Organisation, without changing the Organisation Code. The steps that should be followed are described 
below: 

2.3.3.3.5.1 Change of organisation data of a single vehicle 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 102: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ά/ƘŀƴƎŜ ƻŦ hǊƎŀƴƛǎŀǘƛƻƴ 5ŀǘŀέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 

 

Figure 103: Change of Organisation Data: Application Type 

 

Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǘȅǇŜ ƻǊ ǇŀǎǘŜ ǘƘŜ 
VEHICLE(s) that are part of this application: 
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Figure 104: Change of Organisation Data: EVNs field 

In case of update of a vehicle with an that was registered under the old regime the following message will 
appear: 

 

Step 3: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 

 

Figure 105: Change of Organisation Data: Upload Documentation (1) 
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Figure 106: Change of Organisation Data: Upload Documentation (2) 

 

Step 4: ¦ƴŘŜǊ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ǘƘŜ left-ǎƛŘŜ ŎƻƭǳƳƴ ά/ǳǊǊŜƴǘ ǾŀƭǳŜǎέ displays the current 
registration details for the selected ENV(s). In case of multiple VEHICLEs, the user can switch detail views by 
selecting the desired Vehicle ŦǊƻƳ ǘƘŜ άVehicle ŘŜǘŀƛƭǎ tǊŜǾƛŜǿέ ŘǊƻǇ-down menu as shown below: 

  

Figure 107: Change of Organisation Data: Vehicle details Preview drop-down 

 

For the applicable VEHICLE(s) related to this application, provide the following updated information as 
required by completing the following fields, on the right-ǎƛŘŜ ŎƻƭǳƳƴ ƻŦ ǘƘŜ ǇŀƎŜ άbŜǿ ǾŀƭǳŜǎέ as also shown 
in Figure 108 below. The below actions apply both to Parameter 6a and 6b: 

¶ сΦм 5ŀǘŜ ƻŦ Ψ9/Ω ŘŜŎƭŀǊŀǘƛƻƴ: Select date by clicking on the  button 

¶ сΦн Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴ ǊŜŦŜǊŜƴŎŜ: Free text field 

¶ 6.3.8 Organisation Code: Enter your Org. Code and lick on the  button. The following fields will 
be retrieved and auto-completed, or they can be edited manually in case the Org. Code remains 
unchanged: 

o 6.3.1 Organisation name: Free text field - mandatory 
o 6.3.2 Registered business number: Free text field - mandatory 
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o 6.3.3 Address: Free text field - mandatory 
o 6.3.4 Town: Free text field - mandatory 
o 6.3.5 Country Code: Selection from drop-down menu - mandatory 
o 6.3.6 Post code: Free text field - mandatory 
o 6.3.7 E-mail address: Must be email format ς mandatory 

 

Figure 108: Change of Organisation Data: Parameters 6a and 6b 

 

Step 5: For the applicable VEHICLE(s) related to this application, provide the following updated information 
as required by completing the following fields, on the right-ǎƛŘŜ ŎƻƭǳƳƴ ƻŦ ǘƘŜ ǇŀƎŜ άbŜǿ ǾŀƭǳŜǎέ as also 
shown in Figure 109 below. 

¶ 7.1 Organisation name: Free text field 

¶ 7.2 Registered business number: Free text field 

¶ 7.3 Address: Free text field 

¶ 7.4 Town: Free text field 

¶ 7.5 Country Code: Selection from drop-down menu 

¶ 7.6 Post code: Free text field 

¶ 7.7 E-mail address: Must be email format 
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Figure 109: Change of Organisation Data: Parameter 7 

 

Step 6: For the applicable VEHICLE(s) related to this application, provide the following updated information 
as required by completing the following fields, on the right-ǎƛŘŜ ŎƻƭǳƳƴ ƻŦ ǘƘŜ ǇŀƎŜ άbŜǿ ǾŀƭǳŜǎέ as also 
shown in Figure 110 below. 

¶ 8.1 Organisation name: Free text field 

¶ 8.2 Registered business number: Free text field 

¶ 8.3 Address: Free text field 

¶ 8.4 Town: Free text field 

¶ 8.5 Country Code: Selection from drop-down menu 

¶ 8.6 Post code: Free text field 

¶ 8.7 E-mail address: Must be email format 

¶ 8.9 Vehicle Keeper Marking: Free text field 

 

Figure 110: Change of Organisation Data: Parameter 8 

 

Step 7: For the applicable VEHICLE(s) related to this application, provide the following updated information 
as required by completing the following fields, on the right-ǎƛŘŜ ŎƻƭǳƳƴ ƻŦ ǘƘŜ ǇŀƎŜ άbŜǿ ǾŀƭǳŜǎέ as also 
shown in Figure 111below. 

¶ 9.1 Organisation name: Free text field 

¶ 9.2 Registered business number: Free text field 

¶ 9.3 Address: Free text field 

¶ 9.4 Town: Free text field 

¶ 9.5 Country Code: Selection from drop-down menu 

¶ 9.6 Post code: Free text field 

¶ 9.7 E-mail address: Must be email format 
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Figure 111: Change of Organisation Data: Parameter 9 

 

Step 8: At the bottom of the screen the user is enforced to click on  button. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission. Note, that the button to submit the application appears only after the application is saved. 

 

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

¶ Acknowledgment email to the  Submitter of the application. 

¶ Email notification to the selected Registration are email-notified. 
 

2.3.3.3.5.2 Update of organisation data of several vehicles in one single application 

 

This functionality allows users to create an application for update of organisation data of several vehicles in 
one single application. 

If you want to update of organisation data of several vehicles in one single application, please refer to section 
άBulk Update ς Update of several vehicle registrations in one single applicationέ . 

 

 

2.3.3.4. Suspension 

 

This function allows a Keeper to apply for the suspension of one or more Vehicles in one application, provided 
that they are the Keeper of these Vehicles. The user can apply for a Vehicle Suspension by following the next 
steps: 
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2.3.3.4.1 Suspension of vehicle registration of a single vehicle 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 112: Select Registration Entity and Create Application 

 

Step 2: {ŜƭŜŎǘ ǘƘŜ ά{ǳǎǇŜƴǎƛƻƴέ ŎƘŜŎƪōƻȄ ŦǊƻƳ ǘƘŜ !ǇǇƭƛŎŀǘƛƻƴ ¢ȅǇŜ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ  . 

 

Figure 113: Suspension: Application Type 

 

Step 3: Lƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǇǊƻǾƛŘŜ ǘƘŜ VEHICLEs that are related to the application, by typing 
ǘƘŜƳ ƛƴ ǘƘŜ άVEHICLEǎέ ǘŜȄǘ ŦƛŜƭŘΦ 

 

Figure 114: Suspension: EVNs field 

 

In case of update of a vehicle that was registered under the old regime the message, as seen in Figure 68, 
appears. 
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Step 4: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 

 

Figure 115: Suspension: Upload Documentation (1) 

 

 

Figure 116: Suspension: Upload Documentation (2) 

 

Step 5: Lƴ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ŎƻƳǇƭŜǘŜ ŦƛŜƭŘ άмлΦм wŜƎƛǎǘǊŀǘƛƻƴ {ǘŀǘǳǎέ ōȅ ǳǎƛƴƎ ǘƘŜ ŘǊƻǇ Řƻǿƴ ƳŜƴǳ 
as shown in Figure 118 and Figure 119below. In case of multiple VEHICLEs, the user can switch detail views 
by selecting the desired VEHICLE ŦǊƻƳ ǘƘŜ άVehicle ŘŜǘŀƛƭǎ tǊŜǾƛŜǿέ ŘǊƻǇ-down menu as shown below: 
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Figure 117: Suspension: Standard Form ς Registration Status 

 

 

Figure 118: Suspension: Registration Status Drop-down menu options 

 

Step 6: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмлΦн wŜƎƛǎǘǊŀǘƛƻƴ ǎǘŀǘǳǎ ŘŀǘŜέ ōȅ ǎŜƭŜŎǘƛƴƎ ŀ ŘŀǘŜ ҔҐ ǘƻŘŀȅΩǎ ŘŀǘŜΦ 

 

Figure 119: Suspension: Standard Form ς Registration Status Date 

 

Step 7: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмлΦо wŜƎƛǎǘǊŀǘƛƻƴ ǎǘŀǘǳǎ ǊŜŀǎƻƴέ ōȅ ŦƛƭƭƛƴƎ ƛƴ ǘƘŜ ǘŜȄǘ ŦƛŜƭŘΦ 5ŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ǳǎŜǊ 
ǎŜƭŜŎǘƛƻƴ ƛƴ ŦƛŜƭŘ άмлΦм wŜƎƛǎǘǊŀǘƛƻƴ {ǘŀǘǳǎέ ǘƘŜǊŜ ŀǊŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ н ŎŀǎŜǎΥ 

¶ If άмм ς The Vehicle ƛǎ ŘŜǎǘƛƴŜŘ ŦƻǊ ǎǘƻǊŀƎŜ ƛƴ ǿƻǊƪƛƴƎ ƻǊŘŜǊ ŀǎ ŀƴ ƛƴŀŎǘƛǾŜ ƻǊ ǎǘǊŀǘŜƎƛŎ ǊŜǎŜǊǾŜέ is 
selected, then field 10.3 remains empty. 

¶ If άмн ς hǘƘŜǊ ǊŜŀǎƻƴέ is selected, field 10.3 is mandatory 
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Figure 120: Suspension: Standard Form ς Registration Status Reason 

 

Step 8: Click on  to revisit the application at a later stage, or  if it is ready for 
submission. 

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

¶ Acknowledgment email to the  Submitter of the application. 

¶ Email notification to the selected Registration are email-notified. 

2.3.3.4.2 Suspension of the registrations of several vehicles in one single application 

This functionality allows users to create an application for the suspension of several vehicles in one single 
application. 

If you want to suspend ƻŦ ǎŜǾŜǊŀƭ ǾŜƘƛŎƭŜǎ ƛƴ ƻƴŜ ǎƛƴƎƭŜ ŀǇǇƭƛŎŀǘƛƻƴΣ ǇƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǎŜŎǘƛƻƴ άBulk (mass) 
suspension of vehicle registrations of several vehicles in one single applicationέ. 

 

 

2.3.3.5. Withdrawal  

This function allows a Keeper to apply for the withdrawal of one or more Vehicles in one application, provided 
that they are the Keeper of these Vehicles. The user can apply for a Vehicle Withdrawal by following the next 
steps: 

2.3.3.5.1 Withdrawal of the registration of a single vehicle 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 
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Figure 121: Select Registration Entity and Create Application 

 

Step 2: {ŜƭŜŎǘ ǘƘŜ άWithdrawalέ ŎƘŜŎƪōƻȄ ŦǊƻƳ ǘƘŜ !ǇǇƭƛŎŀǘƛƻƴ ¢ȅǇŜ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ  . 

 

Figure 122: Withdrawal: Application Type 

 

Step 3: Lƴ ǘƘŜ ά±ŜƘƛŎƭŜ /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǇǊƻǾƛŘŜ ǘƘŜ ±9IL/[9ǎ ǘƘŀǘ ŀǊŜ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΣ ōȅ ǘȅǇƛƴƎ 
ǘƘŜƳ ƛƴ ǘƘŜ ά±9IL/[9ǎέ ǘŜȄǘ ŦƛŜƭŘΦ 

 

 

Figure 123: Withdrawal: EVNs field 

 

In case of update of a vehicle that was registered under the old regime the message, as seen in Figure 68, 
appears. 
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Step 4: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ ά±ŜƘƛŎƭŜ /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 

 

Figure 124: Suspension: Upload Documentation (1) 

 

 

Figure 125: Suspension: Upload Documentation (2) 

 

Step 5: Lƴ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ŎƻƳǇƭŜǘŜ ŦƛŜƭŘ άмлΦм wŜƎƛǎǘǊŀǘƛƻƴ {ǘŀǘǳǎέ ōȅ ǳǎƛƴƎ ǘƘŜ ŘǊƻǇ Řƻǿƴ ƳŜƴǳ 
as shown in Figure 118 and Figure 119below. In case of multiple VEHICLEs, the user can switch detail views 
ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ŘŜǎƛǊŜŘ ±9IL/[9 ŦǊƻƳ ǘƘŜ ά±ŜƘƛŎƭŜ ŘŜǘŀƛƭǎ tǊŜǾƛŜǿέ ŘǊƻǇ-down menu as shown below: 
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Figure 126: Suspension: Standard Form ς Registration Status 

 

 

Figure 127: Suspension: Registration Status Drop-down menu options 

 

Step 6: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмлΦн wŜƎƛǎǘǊŀǘƛƻƴ ǎǘŀǘǳǎ ŘŀǘŜέ ōȅ ǎŜƭŜŎǘƛƴƎ ŀ ŘŀǘŜ ҔҐ ǘƻŘŀȅΩǎ ŘŀǘŜΦ 

 

Figure 128: Suspension: Standard Form ς Registration Status Date 

 

Step 7: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмлΦо wŜƎƛǎǘǊŀǘƛƻƴ ǎǘŀǘǳǎ ǊŜŀǎƻƴέ ōȅ ŦƛƭƭƛƴƎ ƛƴ ǘƘŜ ǘŜȄǘ ŦƛŜƭŘΦ 5ŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ǳǎŜǊ 
ǎŜƭŜŎǘƛƻƴ ƛƴ ŦƛŜƭŘ άмлΦм wŜƎƛǎǘǊŀǘƛƻƴ {ǘŀǘǳǎέ ǘƘŜǊŜ ŀǊŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ н ŎŀǎŜǎΥ 

¶ If άмм ς ¢ƘŜ ±ŜƘƛŎƭŜ ƛǎ ŘŜǎǘƛƴŜŘ ŦƻǊ ǎǘƻǊŀƎŜ ƛƴ ǿƻǊƪƛƴƎ ƻǊŘŜǊ ŀǎ ŀƴ ƛƴŀŎǘƛǾŜ ƻǊ ǎǘǊŀǘŜƎƛŎ ǊŜǎŜǊǾŜέ is 
selected, then field 10.3 remains empty. 

¶ If άмн ς hǘƘŜǊ ǊŜŀǎƻƴέ is selected, field 10.3 is mandatory 

 

Figure 129: Suspension: Standard Form ς Registration Status Reason 

 

Step 8: Click on  to revisit the application at a later stage, or  if it is ready for 
submission. 

Alternatively, there are the following options at the bottom of the screen: 
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¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

¶ Acknowledgment email to the  Submitter of the application. 

¶ Email notification to the selected Registration are email-notified. 

2.3.3.5.2 Withdrawal of registration of several vehicles in one single application 

This functionality allows users to create an application for the withdrawal of several vehicles in one single 
application. 

If you want to withdraw ƻŦ ǎŜǾŜǊŀƭ ǾŜƘƛŎƭŜǎ ƛƴ ƻƴŜ ǎƛƴƎƭŜ ŀǇǇƭƛŎŀǘƛƻƴΣ ǇƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǎŜŎǘƛƻƴ άBulk (mass) 
withdrawal of vehicle registrations of several vehicles in one single applicationέ. 

 

2.3.3.6. Reactivation 

 

This function allows keepers to apply for the reactivation of one or more suspended Vehicle, provided that 
they are the Keepers of these Vehicles. The user can complete the Application for Reactivation by following 
the next steps: 

2.3.3.6.1 Reactivation of the registration of a single vehicle 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 130: Select Registration Entity and Create Application 

 

Step 2: {ŜƭŜŎǘ ǘƘŜ άwŜŀŎǘƛǾŀǘƛƻƴέ ŎƘŜŎƪōƻȄ ŦǊƻƳ ǘƘŜ !ǇǇƭƛŎŀǘƛƻƴ ¢ȅǇŜ όǎŜŜ Figure 131: Reactivation: 

Application Type) page and click on  . 
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Figure 131: Reactivation: Application Type 

 

Step 3: Lƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǇǊƻǾƛŘŜ ǘƘŜ 9±bǎ ǘƘŀǘ ŀǊŜ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΣ ōȅ ǘȅǇƛƴƎ 
ǘƘŜƳ ƛƴ ǘƘŜ ά9±bǎέ ǘŜȄǘ ŦƛŜƭŘΦ 

 

 

Figure 132: Reactivation: EVNs field 

 

 

Step 4: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on   

 

Figure 133: Reactivation: Upload Documentation (1) 
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Figure 134: Reactivation: Upload Documentation (2) 

 

Step 5: Lƴ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ŎƻƳǇƭŜǘŜ ŦƛŜƭŘ άмлΦн wŜƎƛǎǘǊŀǘƛƻƴ ǎǘŀǘǳǎ ŘŀǘŜέ ōȅ ǎŜƭŜŎǘƛƴƎ ŀ ŘŀǘŜ ҔҐ 
ǘƻŘŀȅΩǎ ŘŀǘŜΦ ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘΦ Lƴ ŎŀǎŜ ƻŦ ƳǳƭǘƛǇƭŜ 9±bǎΣ ǘƘŜ ǳǎŜǊ Ŏŀƴ ǎǿƛǘŎƘ ŘŜǘŀƛƭ ǾƛŜǿǎ ōȅ ǎŜƭŜŎǘƛƴƎ 
the desired VEHICLE ŦǊƻƳ ǘƘŜ άVehicle ŘŜǘŀƛƭǎ tǊŜǾƛŜǿέ ŘǊƻǇ-down menu as shown below: 

 

Figure 135: Reactivation: Standard Form ς Registration Status Date 

 

Step 6: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмлΦо wŜƎƛǎǘǊŀǘƛƻƴ ǎǘŀǘǳǎ ǊŜŀǎƻƴέ ōȅ ŦƛƭƭƛƴƎ ƛƴ ǘƘŜ ǘŜȄǘ ŦƛŜƭŘΦ ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘΦ 

 

 

Figure 136: Reactivation: Standard Form ς Registration Status Reason 

 



European Union Agency for Railways  User Manual for Keepers 

European Vehicle Register (EVR) 
 

 

120 Rue Marc Lefrancq |  BP 20392 |  FR-59307 Valenciennes Cedex 97 / 142 
Tel. +33 (0)327 09 65 00 |  era.europa.eu 

Step 8: At the bottom of the screen the user is enforced to click on  button. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission. Note, that the button to submit the application appears only after the application is saved. 

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

¶ Acknowledgment email to the  Submitter of the application. 

¶ Email notification to the selected Registration are email-notified. 
 

2.3.3.6.2 Reactivation of the registrations of several vehicles in one single application 

This functionality allows users to create an application for the reactivation of several vehicles in one single 
application. 

If you want to reactivate ƻŦ ǎŜǾŜǊŀƭ ǾŜƘƛŎƭŜǎ ƛƴ ƻƴŜ ǎƛƴƎƭŜ ŀǇǇƭƛŎŀǘƛƻƴΣ ǇƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǎŜŎǘƛƻƴ άBulk (mass) 
reactivation of vehicle registrations of several vehicles in one single applicationέ. 

 

 

2.3.3.7. Change of EVN following technical modifications 

 

This application allows the keeper to change the EVN of a Vehicle, due to technical modifications. 

 

2.3.3.7.1 Change of EVN following technical modification of vehicle registered under Registration Regime 
Decision 2007/756/EC 

 

If this vehicle was registered under the Registration Regime Decision 2007/756/EC, you need to first upgrade 
the vehicle data into Registration Regime Decision (EU) 2018/1614. 

To do this, please follow the following steps 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 137: Select Registration Entity and Create Application 
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¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ά/ƘŀƴƎŜ ƻŦ 9±b ŦƻƭƭƻǿƛƴƎ ǘŜŎƘƴƛŎŀƭ ƳƻŘƛŦƛŎŀǘƛƻƴǎέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 

 

Figure 138: Change of EVN following technical modifications Application Type 

 

Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ ά±ŜƘƛŎƭŜ /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǘȅǇŜ ƻǊ ǇŀǎǘŜ ǘƘŜ 
EVN(s) that are part of this application: 

 

Figure 139: Change of EVN following technical modifications: EVNs field 

Click on  button to validate the entered EVN(s). EVR will display the following information 
message: 

 

Step 3: Click on  

EVR will transform this application into application for Update of Registration 

Step 4: Please fill in all required data 
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Step 5: Submit the application to the selected Registration Entity for approval 

Step 6: Once the application is approved by the Registration Entity, please follow the steps in section (Change 
of EVN following technical modification of vehicle registered under Registration Regime Decision (EU) 
2018/1614) 

 

2.3.3.7.2 Change of EVN following technical modification of vehicle registered under Registration Regime 
Decision (EU) 2018/1614 

 

If this vehicle was registered under the Registration Regime Decision 2007/756/EC, you need to first upgrade 
the vehicle data into Registration Regime Decision (EU) 2018/1614. 

 

The user can perform the application following the below steps: 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) that will 

receive and process the application. Then click on the  button. 

 

Figure 140: Select Registration Entity and Create Application 

 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ά/ƘŀƴƎŜ ƻŦ 9±b ŦƻƭƭƻǿƛƴƎ ǘŜŎƘƴƛŎŀƭ ƳƻŘƛŦƛŎŀǘƛƻƴǎέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ . 

 

Figure 141: Change of EVN following technical modifications Application Type 

 

Step 2: Within the new Application 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǘȅǇŜ ƻǊ ǇŀǎǘŜ ǘƘŜ 
EVN(s) that are part of this application: 
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Figure 142: Change of EVN following technical modifications: EVNs field 

 

 

 

Step 3: ¦ƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ŎƭƛŎƪ ƻƴ ǘƘŜ  button.  

 

Figure 143: Change of EVN following Technical Modification: Use the Wizard option 

 

And follow the steps defined under chapter 2.3.6 Use of the Wizard to generate Vehicle Number Stub 

 

Step 4: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 
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Figure 144: Change of EVN following technical modifications: Upload Documentation (1) 

 

 

Figure 145: Change of EVN following Technical Modifications: Upload Documentation (2) 

 

Step 5: The user optionally navigates to the Standard Form where all the fields are pre-filled and non-

ŜŘƛǘŀōƭŜΦ ¢ƘŜ ƻƴƭȅ ŘƛŦŦŜǊŜƴŎŜ ōŜǘǿŜŜƴ ǘƘŜ ά/ǳǊǊŜƴǘ ±ŀƭǳŜǎέ ŀƴŘ ǘƘŜ άbŜǿ ±ŀƭǳŜǎέ ŎƻƭǳƳƴ ƛǎ ǘƘŀǘ ǘƘŜ 

ǇǊŜǾƛƻǳǎ 9±b ƛǎ ŎƻǇƛŜŘ ǘƻ ǘƘŜ ǊŜǎǇŜŎǘƛǾŜ ŦƛŜƭŘ ƻŦ ǘƘŜ άbŜǿ ±ŀƭǳŜǎέ ŎƻƭǳƳƴΦ 
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Figure 146: Change of EVN following Technical Modifications: EVN fields 

 

Step 6: At the bottom of the screen the user is enforced to click on  button. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission. Note, that the button to submit the application appears only after the application is saved. 

After submitting the application the respective RE receives a notification email to examine the application 
and either approves it or rejects it. 

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

¶ Acknowledgment email to the  Submitter of the application. 

¶ Email notification to the selected Registration are email-notified. 
 

 

2.3.3.8. Change of EVN and registering MS 

 

This function allows keepers to apply for Change of EVN and registering MS for a single EVN or multiple 

EVNs that share the same characteristics, provided that they are the Keepers of these Vehicles. Because 

this type of application includes a change of the EVN, due to the change of the Registering MS which is 

encoded in the EVN itself, it must be completed by executing 2 discrete parts. The steps required to 

complete each Part are the following: 

Part A: Change of EVN and registering MS + New Registration 

During this part, the Keeper applies for the re-registration of the Vehicle(s) using a New Registration 

application, directed towards the New Registering MS. 
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Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) of the 

New Registering MS that will receive and process the application. Then click on the  
button. 

 

Figure 147: Select Registration Entity and Create Application 

 

Step 2: ¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ άChange of EVN and registering MS + New Registrationέ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜǎ combined 

and click on . 

 

Figure 148: Change of EVN and registering MS + New Registration: Application Type 

 

CǊƻƳ ǘƘƛǎ Ǉƻƛƴǘ ƻƴǿŀǊŘǎΣ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎǘŜǇǎ ŀǊŜ ǎƛƳƛƭŀǊ ǘƻ ŀ άbŜǿ wŜƎƛǎǘǊŀǘƛƻƴέ ŀǇǇƭƛŎŀǘƛƻƴΦ ¢ƘŜǊŜŦƻǊŜΣ ǘƘŜ 

Keeper will complete the steps providing the details of the EVN(s). 

Step 3: Within the new Application Details page, under the ά±ŜƘƛŎƭŜ /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǎǇŜŎƛŦȅ ǘƘŜ bǳƳōŜǊ 
ƻŦ ±ŜƘƛŎƭŜǎ ōȅ ŎƻƳǇƭŜǘƛƴƎ ǘƘŜ άІbƻ ƻŦ ±ŜƘƛŎƭŜǎέ ƴǳƳŜǊƛŎ ŦƛŜƭŘΦ 
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Figure 149: Change of EVN and registering MS + New Registration: #No of Vehicles 

 

Step 4: ¦ƴŘŜǊ ǘƘŜ ά±ŜƘƛŎƭŜ /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ŎƭƛŎƪ ƻƴ ǘƘŜ  button. The Wizard 
functionality provides the user with the opportunity to specify details and characteristics of the Vehicle(s) 
ǘƘŀǘ ǿƛƭƭ ŘŜǘŜǊƳƛƴŜ ǘƘŜ 9±b ƴǳƳōŜǊόǎύ ƻŦ ǘƘŜ !ǇǇƭƛŎŀǘƛƻƴΦ ¦Ǉƻƴ ǎǳŎŎŜǎǎŦǳƭƭȅ ǳǎƛƴƎ ǘƘŜ ²ƛȊŀǊŘΣ ǘƘŜ ǳǎŜǊΩǎ 
application will obtaƛƴ ŀ ά{ǘǳō bǳƳōŜǊέΦ Lƴ ƻǊŘŜǊ ǘƻ ǳǎŜ ǘƘŜ ²ƛȊŀǊŘΣ ǘƘŜ ǳǎŜǊ Ŏŀƴ Ŧƻƭƭƻǿ ǘƘŜ ƴŜȄǘ ǎǘŜǇǎΥ 

 

 

Figure 150: Change of EVN and registering MS + New Registration: Use the Wizard option 

And follow the steps defined under chapter 2.3.6 Use of the Wizard to generate Vehicle Number Stub 

 

Step 5: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ ά±ŜƘƛŎƭŜ /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on . 
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Figure 151: Change of EVN and registering MS + New Registration: Upload Application Documents (1) 

 

 

Figure 152: Change of EVN and registering MS + New Registration: Upload Documentation (2) 

 

Step 6: ¦ƴŘŜǊ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ŀƴŘ ŦƻǊ ŀƭƭ ǘƘŜ ŀǇǇƭƛŎŀōƭŜ ±ŜƘƛŎƭŜǎ ǊŜƭŀǘŜŘ ǘƻ ǘƘƛǎ ŀǇǇƭƛŎŀǘƛƻƴΣ ǇǊƻǾƛŘŜ 
the following information by completing the following fields for all the EVNs, as also shown in Figure 153 
below: 

¶ 1.1 European Vehicle Number: Field locked, as this will be assigned by the RE after submission 

¶ 1.2 Previous Vehicle Number: Free text field 

¶ 5.1 Manufacturing Year: Free text field - mandatory 

¶ 5.2 Manufacturing Serial Number: Free text field 

¶ 5.3 ERATV Reference: Format must be NN-NNN-NNNN-N-NNN or ɿɿ-ɿɿɿ-ɿɿɿɿ-ɿ-ɿɿɿ-ɿɿb 

¶ 5.4 Series: Free text field 
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Figure 153: Change of EVN and registering MS + New Registration: Parameter 1 

 

¢ƘŜǎŜ ŦƛŜƭŘǎΣ ōŜŎŀǳǎŜ ǘƘŜȅ Ƴŀȅ ōŜ ǳƴƛǉǳŜ ŦƻǊ ŜŀŎƘ ±ŜƘƛŎƭŜ ό9±bύΣ ǘƘŜȅ ŀǇǇŜŀǊ ƛƴ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǇŀƎŜΣ 
once for each EVN that is part of the application (in the example Figure above they appear twice, because 

there are 2 EVNs). In case of multiple EVNs as part of the application, the user can click on  in any field, 
in order to copy the particular value to the rest of the EVNs too. 

 

Step 7: {ǇŜŎƛŦȅ ŀƴȅ ŀŘŘƛǘƛƻƴŀƭ ŎƻƴŘƛǘƛƻƴ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŎƘŜŎƪ ōƻȄŜǎ ǳƴŘŜǊ ǘƘŜ ŦƛŜƭŘ άп !ŘŘƛǘƛƻƴŀƭ 
/ƻƴŘƛǘƛƻƴǎέΦ ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘΣ ŀƴŘ ƳǳƭǘƛǇƭŜ ǎŜƭŜŎǘƛƻƴǎ ŀǊŜ ǇƻǎǎƛōƭŜΦ LŦ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƻǇǘƛƻƴ ƛǎ 
άhǘƘŜǊέΣ ǘƘŜƴ ǇƭŜŀǎŜ ǎǇŜŎƛŦȅ ōȅ ǳǎƛƴƎ ǘƘŜ ǊŜlated text field as shown in Figure 154 below: 

 

Figure 154: Change of EVN and registering MS + New Registration: Parameter 4 

 

Step 8: /ƻƳǇƭŜǘŜ ǘƘŜ άtŀǊŀƳŜǘŜǊ с wŜŦŜǊŜƴŎŜǎ ǘƻ Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴǎ ƻŦ ǾŜǊƛŦƛŎŀǘƛƻƴέΣ ƛƴ ǘƘŜ ƳŀƴƴŜǊ ŘŜǎŎǊƛōŜŘ 
below (apply both to parameter 6a and 6b): 

¶ сΦм 5ŀǘŜ ƻŦ Ψ9/Ω ŘŜŎƭŀǊŀǘƛƻƴ: Select date by clicking on the  button 

¶ сΦн Ψ9/Ω 5ŜŎƭŀǊŀǘƛƻƴ ǊŜŦŜǊŜƴŎŜ: Free text field 

¶ 6.3.8 Organisation Code: Enter your Org. Code and lick on the  button. The following fields will 
be retrieved and auto-completed: 

o 6.3.1 Organisation name: Free text field - mandatory 
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o 6.3.2 Registered business number: Free text field - mandatory 
o 6.3.3 Address: Free text field - mandatory 
o 6.3.4 Town: Free text field - mandatory 
o 6.3.5 Country Code: Selection from drop-down menu - mandatory 
o 6.3.6 Post code: Free text field - mandatory 
o 6.3.7 E-mail address: Must be email format ς mandatory 

 

Figure 155: Change of EVN and registering MS + New Registration: Parameters 6a and 6b 

 

The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  .  

Step 9: Complete the Owner, Keeper, and Entity in charge of maintenance for in the manner described below: 

¶ 7.8 Organisation Code (Owner): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 7.1 Organisation name: Free text field - mandatory 
o 7.2 Registered business number: Free text field - mandatory 
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o 7.3 Address: Free text field - mandatory 
o 7.4 Town: Free text field - mandatory 
o 7.5 Country Code: Selection from drop-down menu - mandatory 
o 7.6 Post code: Free text field - mandatory 
o 7.7 E-mail address: Must be email format - mandatory 

¶ 8.8 Organisation Code (Keeper): Enter your Org. Code and lick on the  button. The following 
fields will be retrieved and auto-completed: 

o 8.1 Organisation name: Free text field - mandatory 
o 8.2 Registered business number: Free text field - mandatory 
o 8.3 Address: Free text field - mandatory 
o 8.4 Town: Free text field - mandatory 
o 8.5 Country Code: Selection from drop-down menu - mandatory 
o 8.6 Post code: Free text field - mandatory 
o 8.7 E-mail address: Must be email format ς mandatory 

¶ 8.9 Vehicle Keeper Marking: Free text field - mandatory (completed by the user) 

¶ 9.8 Organisation Code (Entity in charge of maintenance): Enter your Org. Code and lick on the  
button. The following fields will be retrieved and auto-completed: 

o 9.1 Organisation name: Free text field - mandatory 
o 9.2 Registered business number: Free text field - mandatory 
o 9.3 Address: Free text field - mandatory 
o 9.4 Town: Free text field - mandatory 
o 9.5 Country Code: Selection from drop-down menu - mandatory 
o 9.6 Post code: Free text field - mandatory 
o 9.7 E-mail address: Must be email format - mandatory 

The fields related to the Organisation details can be expanded and collapsed by clicking on the  or  
button. If applicable, the Organisation details that were auto-completed during this step can be copied to the 

rest of the Organisations in the form below, by clicking on  . 
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Figure 156: Change of EVN and registering MS + New Registration: Parameters 7, 8 and 9 

 

Step 10: /ƻƳǇƭŜǘŜ ŦƛŜƭŘ άмм !ǳǘƘƻǊƛǎŀǘƛƻƴǎ ŦƻǊ ǇƭŀŎƛƴƎ ƻƴ ǘƘŜ ƳŀǊƪŜǘέΦ ¢ƘŜ ǳǎŜǊ Ŏŀƴ ŎƻƳǇƭŜǘŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ 
fields in the manner described below: 

¶ 11.1 Name of Authorising entity: Free text field - mandatory 

¶ 11.2 Member State of Authorising Entity: Select from the provided drop-down menu - mandatory 

¶ 11.3 European identification number (EIN): Free text field - mandatory 

¶ 11.4 Are of use: Free text field - mandatory 

¶ 11.5 Date of authorisation: Select date by clicking on the  button - mandatory 

¶ 11.6 Authorisation valid until (if specified): Select date by clicking on the  button 
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Figure 157: Change of EVN and registering MS + New Registration: Parameter 11 

 

Step 11: if you need to add coded and non-coded conditions for use and restriction, please follow steps 
defined in section 2.3.7 Addition and deletion of coded and non-coded conditions for use and other restriction 
in vehicle application. 

Step 12: In case of multiple Authorisations (EINs), the user click on the  button. This will add to the form 
an additional set of fields for Parameter 11 and 11.9, corresponding to the additional authorisation to be 
provided. For each additional authorisation that the user has to provide in the form, Step 10 and Step 11 
described above can be followed to complete the required fields. 

 

Figure 158: Change of EVN and registering MS + New Registration: Additional authorisations 
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Step 13: At the bottom of the screen the user is enforced to click on  button. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission. Note, that the button to submit the application appears only after the application is saved. 

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

¶ Acknowledgment email to the  Submitter of the application. 

¶ Email notification to the selected Registration are email-notified. 
 

 

Part B: Change of EVN and registering MS + Withdrawal 

During this part, the Keeper user applies for the withdrawal of the existing (old EVN) Vehicle(s) using a 

Withdrawal application, directed towards the Previous Registering MS, with a specific withdrawal code 

(22). 

Step 1: In the Applications page, select from the drop-down menu, the Registration Entity (country) of the 
Previous Registering MS that will receive and process the application. Then click on the 

 button. 

 

Figure 159: Select Registration Entity and Create Application 

 

Step 2: {ŜƭŜŎǘ ǘƘŜ ά/ƘŀƴƎŜ ƻŦ 9±b ŀƴŘ ǊŜƎƛǎǘŜǊƛƴƎ a{ Ҍ ²ƛǘƘŘǊŀǿŀƭέ ŎƘŜŎƪōƻȄŜǎ combined from the 

Application Type page and click on  . 
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Figure 160: Change of EVN and registering MS + Withdrawal: Application Type 

 

Step 3: Lƴ ǘƘŜ ά±ŜƘƛŎƭŜ /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǇǊƻǾƛŘŜ ǘƘŜ 9±bǎ ǘƘŀǘ ŀǊŜ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΣ ōȅ ǘȅǇƛƴƎ 
ǘƘŜƳ ƛƴ ǘƘŜ ά9±bǎέ ǘŜȄǘ ŦƛŜƭŘΦ 

 

 

Figure 161: Change of EVN and registering MS + Withdrawal: EVNs field 

 

Step 4: LŦ ŀǇǇƭƛŎŀōƭŜΣ ƛƴ ǘƘŜ ά±ŜƘƛŎƭŜ /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǳǇƭƻŀŘ ŀƴȅ Application Documents by clicking on 

. By using the pop-up window, the user can select any files from their computer and upload them 

by clicking on  . 
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Figure 162: Change of EVN and registering MS + Withdrawal: Upload Application Documents (1) 

 

 

Figure 163: Change of EVN and registering MS + Withdrawal: Upload Application Documents (2) 

 

Step 5: Lƴ ǘƘŜ ά{ǘŀƴŘŀǊŘ CƻǊƳέ ǘŀōΣ ŎƻƳǇƭŜǘŜ ŦƛŜƭŘ άмлΦн wŜƎƛǎǘǊŀǘƛƻƴ ǎǘŀǘǳǎ ŘŀǘŜέ ōȅ ǎŜƭŜŎǘƛƴƎ ŀ ŘŀǘŜ ҔҐ 
ǘƻŘŀȅΩǎ ŘŀǘŜΦ 

Lǘ ǎƘƻǳƭŘ ōŜ ƴƻǘŜŘ ǘƘŀǘ ŦƛŜƭŘ άмлΦм wŜƎƛǎǘǊŀǘƛƻƴ {ǘŀǘǳǎέ Ŏŀƴƴƻǘ ōŜ ŜŘƛǘŜŘΣ ŀǎ ƛǘ ƛǎ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ŎƻƳǇƭŜǘŜŘ 
ǿƛǘƘ ά/ƻŘŜ нн ς Withdrawn The Vehicle registration is withdrawn at the request of the keeper. The Vehicle 
is known to be re-registered under a diffeǊŜƴǘ 9±b ŀƴŘ ōȅ ŀ ŘƛŦŦŜǊŜƴǘ aŜƳōŜǊ {ǘŀǘŜ ƛƴ ǘƘŜ ŀǊŜŀ ƻŦ ǳǎŜΦέ 
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Figure 164: Withdrawal: Standard Form ς Registration Status Date 

 

Step 6: At the bottom of the screen the user is enforced to click on  button. 

This way the user can either revisit the application at a later stage or  if it is ready for 
submission. Note, that the button to submit the application appears only after the application is saved. 

Alternatively, there are the following options at the bottom of the screen: 

¶ : to close the application without saving the progress 

¶ : to refresh the application page and clear all the fields 

¶ : to close the application and also delete the Draft created in the system. 

After submitting the application to the selected Registration Entity, EVR will send: 

¶ Acknowledgment email to the  Submitter of the application. 

¶ Email notification to the selected Registration are email-notified. 
 

2.3.4. Bulk Update ς Update of several vehicle registrations in one single application 

This functionality allows users to create an application for the update of vehicle registrations of several 
vehicles in one single application. 

The bulk update is  supported for the following applications: 

Á Update of Registration 
Á Change of Keeper 
Á Change of Owner 
Á Change of ECM 
Á Change of Organisation data 

 

In order to create such application, all vehicles: 

Á Must the same Keeper and 
Á are of the same regime. 

 
 
 

2.3.4.1. Creation of application for the modification of several vehicles in one single application 

 
The process of creating an application for the update of vehicle registrations of several vehicles in one single 
application is as follows: 
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1.  User collects the EVNs (vehicles to be updated) in an Excel file 

A. All vehicles must have the same Keeper 
B. All vehicles must have the same registration regime 

2. EVNs shall be stored in rows (.i.e. one EVN in one row) 

3. User logs in to EVR 
4. User selects one of the supported application type 
5. User uploads the Excel file that contains the EVNs to be updated 

 
6. User selects one EVN from the list of the EVNs. This EVN is called reference EVN 
7. User adds the reference EVN to the 9±b ǘŜȄǘōƻȄ ŀƴŘ ŎƭƛŎƪǎ ƻƴ ά±ŀƭƛŘŀǘŜ 9±bǎέ 

 
EVR will validate that all EVNs have the same Keeper and the same registration regime. 

If this case, the EVN will be highlighted in Green. 

If there are issues, EVR will generate an Excel file with details of the issues. 

For the rest of the steps, it is assumed that the  validation is successful. 

8. User ŎƭƛŎƪǎ ƻƴ ά{ǘŀƴŘŀǊŘ ŦƻǊƳέ 

9. User makes the desired changes to the reference EVN. 
The changes made depends on the selected application type and are described in the update of 
single vehicle of the corresponding application type. 
For instance, if the selected application type is change of Owner, the changes that can be made are 
described in the section άChange of Owner of a single vehicleέ. 
 
Or if the selected application type is change of organisation data, the changes that can be made are 
described in the section άChange of organisation data of a single vehicleέ. 
 
  

10. User ŎƭƛŎƪǎ ƻƴ ά{ǳōƳƛǘ ǘƻ w9έ 

11. EVR warns the user that any change made to the reference EVN, will be applied to the additional 
EVNs contained in the uploaded Excel file 

VERY IMPORTANT: PLEASE READ the section άLogic of update of the registration of several vehicles 
in one single applicationέ on how EVR applies the changes to the additional EVNs in the application! 

12. EVR marks the changes made to all EVNs 

13. !ǇǇƭƛŎŀǘƛƻƴΩǎ ǎǘŀǘǳǎ ƛǎ ǎŜǘ ά{ǳōƳƛǘǘŜŘέΦ 
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14. The Submitter of the application and the selected Registration are email-notified. 

 

 

 

 

15. The application is displayed as follow 

 
 

 

 

 

2.3.4.2. Logic of update of the registration of several vehicles in one single application 

9±w tŀǊŀƳŜǘŜǊǎ 
όǎŜŎǘƛƻƴǎύ 

¦ǇŘŀǘŜ ōŜƘŀǾƛƻǊ 

мΦ ±ŜƘƛŎƭŜ LŘŜƴǘƛŦƛŎŀǘƛƻƴ όŀƭƭ 
ǇŀǊŀƳŜǘŜǊǎ ǳƴŘŜǊ ǘƘƛǎ 
ǎŜŎǘƛƻƴύ 

Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ǇŀǊŀƳŜǘŜǊ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴ ƻŦ 
ǘƘŜ ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ 
ƛƴ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΦ  

 
пΦ !ŘŘƛǘƛƻƴŀƭ /ƻƴŘƛǘƛƻƴǎ 

Å hƴƭȅ ŎƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ ŎƻƴŘƛǘƛƻƴǎ ƻŦ 
ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŎƻǇƛŜŘ ǘƻ ƻǘƘŜǊ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴ 

Å tǊŜǾƛƻǳǎ ǎŜƭŜŎǘƛƻƴǎ ŀǊŜ ǊŜǘŀƛƴŜŘ ŦƻǊ 
ǳƴǘƻǳŎƘŜŘκǳƴŎƘŀƴƎŜŘ ŀŘŘƛǘƛƻƴŀƭ ŎƻƴŘƛǘƛƻƴǎ 

сΦŀ wƻƭƭƛƴƎ {ǘƻŎƪ 
{ǳōǎȅǎǘŜƳΦ wŜŦŜǊŜƴŎŜǎ ǘƻ 
9/ 5ŜŎƭŀǊŀǘƛƻƴǎ ƻŦ 
ǾŜǊƛŦƛŎŀǘƛƻƴ  

Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ǇŀǊŀƳŜǘŜǊ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴΦ  

сΦо 9/ 5ŜŎƭŀǊŀǘƛƻƴ ƻŦ 
ǾŜǊƛŦƛŎŀǘƛƻƴ ƛǎǎǳƛƴƎ ōƻŘȅ 
όǘƘŜ ŀǇǇƭƛŎŀƴǘύ 

Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ǇŀǊŀƳŜǘŜǊ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴΦ  
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сΦō hƴπōƻŀǊŘ //{ 
ǎǳōǎȅǎǘŜƳΦ wŜŦŜǊŜƴŎŜǎ ǘƻ 
9/ 5ŜŎƭŀǊŀǘƛƻƴǎ ƻŦ 
ǾŜǊƛŦƛŎŀǘƛƻƴ 

Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ǇŀǊŀƳŜǘŜǊ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴΦ  

сΦо 9/ 5ŜŎƭŀǊŀǘƛƻƴ ƻŦ 
ǾŜǊƛŦƛŎŀǘƛƻƴ ƛǎǎǳƛƴƎ ōƻŘȅ 
όǘƘŜ ŀǇǇƭƛŎŀƴǘύ 

Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ǇŀǊŀƳŜǘŜǊ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴΦ  

тΦ hǿƴŜǊ Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ǇŀǊŀƳŜǘŜǊ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴΦ 

уΦ YŜŜǇŜǊ Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ǇŀǊŀƳŜǘŜǊ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴΦ  

фΦ 9ƴǘƛǘȅ ƛƴ /ƘŀǊƎŜ ƻŦ 
aŀƛƴǘŜƴŀƴŎŜ 

Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ǇŀǊŀƳŜǘŜǊ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴΦ  

ммΦ !ǳǘƘƻǊƛǎŀǘƛƻƴǎ ŦƻǊ 
ǇƭŀŎƛƴƎ ƻƴ ǘƘŜ ƳŀǊƪŜǘ 
όIƻƳŜ !ǳǘƘƻǊƛǎŀǘƛƻƴύ 

Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ǇŀǊŀƳŜǘŜǊ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴΦ  

ммΦфΦм /ƻŘŜŘ ŎƻƴŘƛǘƛƻƴǎ 
ŦƻǊ ǳǎŜ ŀƴŘ ǊŜǎǘǊƛŎǘƛƻƴǎ  

Å /ƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ŀƴȅ ŎƻŘŜŘ ǊŜǎǘǊƛŎǘƛƻƴǎ ƻŦ ǊŜŦŜǊŜƴŎŜ 9±b 
ŀǊŜ  ŀǇǇƭƛŜŘ  ǘƻ ǘƘŜ ŎƻǊǊŜǎǇƻƴŘƛƴƎ ŎƻŘŜŘ ǊŜǎǘǊƛŎǘƛƻƴ όƛŦ 
ǘƘŜȅ ŜȄƛǎǘύ ƻŦ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΦ 

Å bŜǿƭȅ ŀŘŘŜŘ ŎƻŘŜŘ ǊŜǎǘǊƛŎǘƛƻƴǎ ǘƻ ǘƘŜ ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ 
ŀƭǎƻ ŀŘŘŜŘ ǘƻ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΦ 

Å 5ŜƭŜǘŜŘ ŎƻŘŜŘ ǊŜǎǘǊƛŎǘƛƻƴǎ ŦǊƻƳ ǘƘŜ ǊŜŦŜǊŜƴŎŜ 9±b ŀǊŜ 
ŀƭǎƻ ŘŜƭŜǘŜŘ όƛŦ ǘƘŜȅ ŜȄƛǎǘύ  ŦǊƻƳ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ 
ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΦ  

ммΦфΦм hǘƘŜǊ ŎƻŘŜŘ 
ŎƻƴŘƛǘƛƻƴǎ ŦƻǊ ǳǎŜ ŀƴŘ 
ǊŜǎǘǊƛŎǘƛƻƴǎ 

t[9!{9 w9!5 /!w9C¦[[¸Υ 
Å !ƴȅ ƳƻŘƛŦƛŎŀǘƛƻƴό ŎƘŀƴƎŜΣ ŀŘŘƛǘƛƻƴΣ ƻǊ ŘŜƭŜǘƛƻƴ ƻŦ   ǘƘŜ 
ƻǘƘŜǊ ŎƻŘŜŘ ǊŜǎǘǊƛŎǘƛƻƴǎ ƻŦ ǘƘŜ ǊŜŦŜǊŜƴŎŜ 9±bΣ ǿƛƭƭ 
ƻǾŜǊǿǊƛǘŜ ǘƘŜ  ƻǘƘŜǊπŎƻŘŜŘ ŎƻƴŘƛǘƛƻƴǎ ƻŦ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 
9±bǎ ƛƴ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΦ 
¢Ƙƛǎ ƳŜŀƴǎΥ !ƭƭ ƻǘƘŜǊπŎƻŘŜŘ ŎƻƴŘƛǘƛƻƴǎ ƻŦ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 
9±bǎ ǿƛƭƭ ōŜ ǊŜǇƭŀŎŜŘ ōȅ ǘƘŜ ƻǘƘŜǊ ŎƻƴŘƛǘƛƻƴǎ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±bΗ  
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ммΦфΦн bƻƴπŎƻŘŜŘ 
ŎƻƴŘƛǘƛƻƴǎ ŦƻǊ ǳǎŜ ŀƴŘ 
ǊŜǎǘǊƛŎǘƛƻƴǎ 

t[9!{9 w9!5 /!w9C¦[[¸Υ 
Å !ƴȅ ƳƻŘƛŦƛŎŀǘƛƻƴό ŎƘŀƴƎŜΣ ŀŘŘƛǘƛƻƴΣ ƻǊ ŘŜƭŜǘƛƻƴ ƻŦ   ƴƻƴπ
ŎƻŘŜŘ ǊŜǎǘǊƛŎǘƛƻƴǎ ƻŦ ǘƘŜ ǊŜŦŜǊŜƴŎŜ 9±bΣ ǿƛƭƭ ƻǾŜǊǿǊƛǘŜ ǘƘŜ  
ƴƻƴπŎƻŘŜŘ ŎƻƴŘƛǘƛƻƴǎ ƻŦ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴΦ 

Å ¢Ƙƛǎ ƳŜŀƴǎΥ !ƭƭ ƴƻƴπŎƻŘŜŘ ŎƻƴŘƛǘƛƻƴǎ ƻŦ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ 
9±bǎ ǿƛƭƭ ōŜ ǊŜǇƭŀŎŜŘ ōȅ ǘƘŜ ƴƻƴπŎƻŘŜŘ ŎƻƴŘƛǘƛƻƴǎ ƻŦ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±bΗ  

ммΦ !ŘŘƛǘƛƻƴŀƭ 
!ǳǘƘƻǊƛǎŀǘƛƻƴǎ ŦƻǊ ǇƭŀŎƛƴƎ 
ƻƴ ǘƘŜ ƳŀǊƪŜǘ όCƻǊŜƛƎƴ 
ŀǳǘƘƻǊƛǎŀǘƛƻƴύ 

t[9!{9 w9!5 /!w9C¦[[¸Υ 
 

Å ¦ǇŘŀǘƛƴƎ ƻŦ ŀŘŘƛǘƛƻƴŀƭ όŦƻǊŜƛƎƴύ ŀǳǘƘƻǊƛǎŀǘƛƻƴ ƛǎ ŀǇǇƭƛŜŘ 
ƻƴƭȅ ǘƻ ǘƘŜ ǊŜŦŜǊŜƴŎŜ 9±b 

Å hǘƘŜǊ 9±bǎ ŜȄƛǎǘƛƴƎ ŦƻǊŜƛƎƴ ŀǳǘƘƻǊƛǎŀǘƛƻƴǎ όƛŦ ŀƴȅύ ŀǊŜ 
ǇǊŜǎŜǊǾŜŘ ŘǳǊƛƴƎ ǳǇŘŀǘŜ ǇǊƻŎŜŘǳǊŜ 

ммΦ !ŘŘƛǘƛƻƴŀƭ 
!ǳǘƘƻǊƛǎŀǘƛƻƴǎ ŦƻǊ ǇƭŀŎƛƴƎ 
ƻƴ ǘƘŜ ƳŀǊƪŜǘ όCƻǊŜƛƎƴ 
ŀǳǘƘƻǊƛǎŀǘƛƻƴύ 

t[9!{9 w9!5 /!w9C¦[[¸Υ 
 

Å !ƴȅ ŀŘŘƛǘƛƻƴŀƭ όŦƻǊŜƛƎƴύ !ǳǘƘƻǊƛǎŀǘƛƻƴ ŀŘŘŜŘ ǘƻ ǘƘŜ 
ǊŜŦŜǊŜƴŎŜ 9±b ǿƛƭƭ ōŜ ŀƭǎƻ ŀŘŘŜŘ ǘƻ ŀƭƭ ƻǘƘŜǊ 9±bǎ ƛƴ ǘƘŜ 
ŀǇǇƭƛŎŀǘƛƻƴ  

ммΦ !ŘŘƛǘƛƻƴŀƭ 
!ǳǘƘƻǊƛǎŀǘƛƻƴǎ ŦƻǊ ǇƭŀŎƛƴƎ 
ƻƴ ǘƘŜ ƳŀǊƪŜǘ όCƻǊŜƛƎƴ 
ŀǳǘƘƻǊƛǎŀǘƛƻƴύ 

t[9!{9 w9!5 /!w9C¦[[¸Υ 
 

Å 5ŜƭŜǘƛƻƴ ƻŦ ŀŘŘƛǘƛƻƴŀƭ όŦƻǊŜƛƎƴύ ŀǳǘƘƻǊƛǎŀǘƛƻƴ ƛǎ ŀǇǇƭƛŜŘ 
ƻƴƭȅ ǘƻ ǘƘŜ ǊŜŦŜǊŜƴŎŜ 9±b 

Å hǘƘŜǊ 9±bǎ ŜȄƛǎǘƛƴƎ ŦƻǊŜƛƎƴ ŀǳǘƘƻǊƛǎŀǘƛƻƴǎ όƛŦ ŀƴȅύ ŀǊŜ 
ǇǊŜǎŜǊǾŜŘ ŘǳǊƛƴƎ ǳǇŘŀǘŜ ǇǊƻŎŜŘǳǊŜ 

 

 

2.3.5. Bulk (mass) change  of vehicle registration status in one single application 

This functionality allows a Keeper to apply for the change of vehicle registration status of several vehicles in 
one single application. 

This functionality is enabled for the following application types: 

¶ Suspension 

¶ Withdrawal 

¶ Reactivation 

2.3.5.1. Bulk (mass) suspension of vehicle registrations of several vehicles in one single application 

Pre-requisite: 

All vehicles must have valid registration and all vehicles must have the same keeper. 

The process : 
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The process of creating an application for the suspension of vehicle registrations of several vehicles in one 
single application is as follows: 
 

2.  User collects the EVNs (vehicles to be updated) in an Excel file 

A. All vehicles must have the same Keeper 

B. All vehicles must have valid registration 
3. EVNs shall be stored in rows (.i.e. one EVN in one row) 

4. User logs in to EVR 
5. User selects the application type ά{ǳǎǇŜƴǎƛƻƴέ 

6. User uploads the Excel file that contains the EVNs to be updated 

 
 

7. User selects one EVN from the list of the EVNs. This EVN is called reference EVN 
 

8. User adds the reference EVN to the 9±b ǘŜȄǘōƻȄ ŀƴŘ ŎƭƛŎƪǎ ƻƴ ά±ŀƭƛŘŀǘŜ 9±bǎέ 

 
EVR will validate that all EVNs have the same Keeper and have valid registrations. 

If this case, the EVN will be highlighted in Green. 

If there are issues, EVR will generate an Excel file with details of the issues. 

For the rest of the steps, it is assumed that the  validation is successful. 

9. User ŎƭƛŎƪǎ ƻƴ ά{ǘŀƴŘŀǊŘ ŦƻǊƳέ 

10. User selects the registration status (suspension) code, date and when relevant enters the reason of 
the suspension to the reference EVN.  
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11. User ŎƭƛŎƪǎ ƻƴ ά{ǳōƳƛǘ ǘƻ w9έ 

12. EVR warns the user that any change made to the reference EVN, will be applied to the additional 
EVNs contained in the uploaded Excel file. 

13. EVR marks the changes made to all EVNs. 
14. !ǇǇƭƛŎŀǘƛƻƴΩǎ ǎǘŀǘǳǎ ƛǎ ǎŜǘ ά{ǳōƳƛǘǘŜŘέΦ 

15. EVR sends the following:  

A. Acknowledgment email to the  Submitter of the application. 

B.  Email notification to the selected Registration are email-notified. 

 

 

 

2.3.5.2. Bulk (mass) withdrawal of vehicle registrations of several vehicles in one single application 

 

 

The process of creating an application for the withdrawal of vehicle registrations of several vehicles in one 
single application is as follows: 
 

1.  User collects the EVNs (vehicles to be updated) in an Excel file 

A. All vehicles must have the same Keeper 

B. All vehicles must have either have valid or suspended status 

2. EVNs shall be stored in rows (.i.e. one EVN in one row) 

3. User logs in to EVR 
4. User selects one of the supported application type 
5. User uploads the Excel file that contains the EVNs to be updated 

 
6. User selects one EVN from the list of the EVNs. This EVN is called reference EVN 
7. User adds the reference EVN to the 9±b ǘŜȄǘōƻȄ ŀƴŘ ŎƭƛŎƪǎ ƻƴ ά±ŀƭƛŘŀǘŜ 9±bǎέ 
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EVR will validate that all EVNs have the same Keeper and their status is either valid or suspended . 

If this case, the EVN will be highlighted in Green. 

If there are issues, EVR will generate an Excel file with details of the issues. 

For the rest of the steps, it is assumed that the  validation is successful. 

8. User ŎƭƛŎƪǎ ƻƴ ά{ǘŀƴŘŀǊŘ ŦƻǊƳέ 

9. User selects the registration status (withdrawal code), date and when relevant enters the reason of 
the withdrawal to the reference EVN.  
 

10. User ŎƭƛŎƪǎ ƻƴ ά{ǳōƳƛǘ ǘƻ w9έ 

11. EVR warns the user that any change made to the reference EVN, will be applied to the additional 
EVNs contained in the uploaded Excel file 

12. EVR marks the changes made to all EVNs 

13. !ǇǇƭƛŎŀǘƛƻƴΩǎ ǎǘŀǘǳǎ ƛǎ ǎŜǘ ά{ǳōƳƛǘǘŜŘέΦ 

14. EVR sends the following:  

A. Acknowledgment email to the  Submitter of the application. 

B.  Email notification to the selected Registration are email-notified. 

2.3.5.3. Bulk (mass) reactivation of vehicle registrations of several vehicles in one single application 

 

The process of creating an application for the re-activation of vehicle registrations of several vehicles in one 
single application is as follows: 
 

1.  User collects the EVNs (vehicles to be updated) in an Excel file 

A. All vehicles must have the same Keeper 

B. All vehicles must have the same registration regime 
2. EVNs shall be stored in rows (.i.e. one EVN in one row) 

3. User logs in to EVR 
4. User selects one of the supported application type 
5. User uploads the Excel file that contains the EVNs to be updated 

 
6. User selects one EVN from the list of the EVNs. This EVN is called reference EVN 
7. User adds the reference EVN to the 9±b ǘŜȄǘōƻȄ ŀƴŘ ŎƭƛŎƪǎ ƻƴ ά±ŀƭƛŘŀǘŜ 9±bǎέ 
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EVR will validate that all EVNs have the same Keeper and their status are either suspended or 

withdrawn. 

If this case, the EVN will be highlighted in Green. 

If there are issues, EVR will generate an Excel file with details of the issues. 

For the rest of the steps, it is assumed that the  validation is successful. 

8. User ŎƭƛŎƪǎ ƻƴ ά{ǘŀƴŘŀǊŘ ŦƻǊƳέ 

9. User selects the registration status (withdrawal code), date and when relevant enters the reason of 
the reactivation to the reference EVN.  

 
 
 

10. User ŎƭƛŎƪǎ ƻƴ ά{ǳōƳƛǘ ǘƻ w9έ 

11. EVR warns the user that any change made to the reference EVN, will be applied to the additional 
EVNs contained in the uploaded Excel file 

12. EVR marks the changes made to all EVNs 

13. !ǇǇƭƛŎŀǘƛƻƴΩǎ ǎǘŀǘǳǎ ƛǎ ǎŜǘ ά{ǳōƳƛǘǘŜŘέΦ 

14. EVR sends the following:  

A. Acknowledgment email to the  Submitter of the application. 

B.  Email notification to the selected Registration are email-notified. 

 

 

 

2.3.6. Use of the Wizard to generate Vehicle Number Stub 

 

The Wizard functionality can be used when there is a need to generate a Vehicle Number in stubs in vehicle 
registration applications. It allows users to specify details and characteristics of the Vehicle(s) that will 
ŘŜǘŜǊƳƛƴŜ ǘƘŜ 9±b ƴǳƳōŜǊόǎύ ƻŦ ǘƘŜ !ǇǇƭƛŎŀǘƛƻƴΦ ¦Ǉƻƴ ǎǳŎŎŜǎǎŦǳƭƭȅ ǳǎƛƴƎ ǘƘŜ ²ƛȊŀǊŘΣ ǘƘŜ ǳǎŜǊΩǎ ŀǇǇƭƛŎŀǘƛƻƴ 
ǿƛƭƭ ƻōǘŀƛƴ ŀ ά{ǘǳō bǳƳōŜǊέΦ Lƴ ƻǊŘŜǊ ǘƻ ǳǎŜ ǘƘŜ ²ƛȊŀǊŘΣ ǘƘŜ ǳǎŜǊ Ŏŀƴ Ŧƻƭƭƻǿ ǘƘŜ ƴŜȄǘ ǎǘŜǇǎΥ 

 

Step 1: Click on the  ōǳǘǘƻƴ ƛƴ ǘƘŜ !ǇǇƭƛŎŀǘƛƻƴǎ ǇŀƎŜΦ ¢ƘŜƴ ǎŜƭŜŎǘ ŜƛǘƘŜǊ άbŜǿ ǊŜƎƛǎǘǊŀǘƛƻƴέ 

application type and click on . 
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Step 2: ²ƛǘƘƛƴ ǘƘŜ ƴŜǿ !ǇǇƭƛŎŀǘƛƻƴ 5Ŝǘŀƛƭǎ ǇŀƎŜΣ ǳƴŘŜǊ ǘƘŜ άVehicle /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎέ ǘŀōΣ ǎǇŜŎƛŦȅ ǘƘŜ bǳƳōŜǊ 

of Vehicleǎ ōȅ ŎƻƳǇƭŜǘƛƴƎ ǘƘŜ άІbƻ ƻŦ Vehicleǎέ ǘŜȄǘ ŦƛŜƭŘΣ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ  button next 
to it. 

 

Step 3: {ǇŜŎƛŦȅ ǘƘŜ ά/ŀǘŜƎƻǊȅ ƻŦ wƻƭƭƛƴƎ {ǘƻŎƪέ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƻǇǘƛƻƴ ŦǊƻƳ ǘƘŜ ƳŜƴǳ ōŜƭƻǿΦ 

Then navigate using  or . 

 

Figure 165: Wizard: Category of Rolling Stock 

 

a. For Wagons: 

Step 4a: Specify the Indication of Interoperability of the Freight Wagon(s) fields, by selecting the appropriate 
values using the drop-down menus of the fields presented in Figure 166 below. These options will determine 

the 1st and 2nd digits of the Stub Number. Then navigate using ,  or . The 

 option is available to the User on the Navigation menu at this step. 

 

Figure 166: Wizard: Indication of Interoperability of the Freight Wagon(s) 

 

Step 5a: Specify the Category Letter of the Wagon(s) by selecting the appropriate option from the menu 
shown in Figure 167 below. This option will determine the 5th digit of the Stub Number. Then navigate using 

,  or .. 
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Figure 167: Wizard: Category Letter of the Wagon(s) 

 

Step 6a: Specify the technical Characteristics of the Wagon(s) by clicking on the appropriate options in the 
provided Table shown in Figure 168 below. These options will determine the 6th, 7th and 8th digits of the Stub 

Number. Then complete building the EVN Stub Number by clicking on  or navigate using  

or . 
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Figure 168: Wizard: Technical Characteristics of the Wagon(s) 

 

b. For Hauled passenger Vehicles: 

Step 4b: Specify the Indication of Interoperability of the Passenger Carrier(s) by clicking on the appropriate 
option from the table provided, shown in Figure 169 below. These options will determine the 1st and 2nd digits 

of the Stub Number. Then navigate using ,  or . 

 

Figure 169: Wizard: Indication of Interoperability of the Passenger Carrier(s) 

 

Step 5b: Specify the Technical Characteristics of the Passenger Carrier(s) by selecting the appropriate options 
in the table provided shown in Figure 170 below. This option will determine the 5th and 6th digits of the Stub 

Number. Then complete building the EVN Stub Number by clicking on  or navigate using 

,  or . 

 

Figure 170: Wizard: Technical Characteristics of Passenger Carrier(s) 

 

 

 
































