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1. Introduction
1.1. About the Organisation codes

Organisation codes are defined in accordance with the EVR decision?, they are unique identifiers that shall
be assigned by the Agency to one organisation.

Additional information and this manual are available in the OCR webpage: Organisation Code Register (OCR)
| European Union Agency for Railways.

1.2, Purpose

The objective of this manual is to guide users through the process of creating and registering an account,
signing in, applying for an Organisation Code, and managing organisation data, including modifications and
revocations.

The European Union Agency for Railways (ERA) is responsible for allocating Organisation Codes to all relevant
parties.

IMPORTANT REMARKS

Organisation Codes are not the same as RICS Company Codes issued by the International Union of Railways
(UIC). Even organisations that hold a UIC RICS Code must obtain an ERA Organisation Code if they interact
with ERA registers. Additionally, companies engaged in TAF/TAP data exchange or cooperating with OSJD
members must acquire a separate four-digit numeric code from UIC. For such companies, ERA will allocate
an Organisation Code that matches their UIC RICS Code.

Finally, before requesting a new Organisation Code, please verify whether your organisation already has one
assigned. You can check your organisation’s status at TELEREF.

! Implementing decision - 2018/1614 - FR - EUR-Lex
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1.3. Support

Concerning the allocation of ERA accounts, more information is available on the agency website:
era.europa.eu in the “My ERA profile” webpage: My ERA Profile | European Union Agency for Railways

4 EUROPEAN Moving Europe towards a sustainable ! o .
7 UNION and safe railway system without frontiers. Z0ss  [flogin  #Eleaming  Search
FOR RAILWAYS

THE AGENCY & OMAINS ¥ LIBRARY ¥ EVENTS & TRAINING ¥ NEWS & PRESS ¥ CAN WE HELP YOU? ¥

@ Translate this page

CAN WE HELP YOU? > FAQs & Contact Us > My ERA Profile

My ERA Profile

?
Can we help you! Why should | create an ERA profile? A

@ About the Agency [ ‘
By creating your profile in the ERA database you agree that your contact details are stored in the ERA database.

You can also select the way you would prefer ERA to communicate with you, by indicating your subscription
preferences: ERA Newsletter, surveys, events, ad hoc information

(3) 4th Railway Package
(3) Safety certification
@ Vehicle authorisation
@ ERTMS trackside approval

(® ERTMS How can | create an ERA profile? e

(3 Technical Specifications for
Interoperability (TSls) How can | correct/change my data (profile)? v

(® Common Safety Methods

How can | ask for ERA to delete my data (profile)? v
(3) Selection Procedures
® Begisters How does ERA protect or use my data (profile)? v
() One-Stop Shop (OSS)
(5) My ERA Profile Where can | ask questions about ERA's stakeholder relationship management? v

(3 ERA Academy: Events & Training
(¥ Safety Training and Assistance

(3 How to request a compilation of
versions into a new record in ERATV?

European Union Agency for Railways
Quick links Can we help you?
This site is managed by the European Union Agency for

Railways Extranet FAQs & Contact Us
0ss Login

- . Press
Follow us on social media

The Agency

M Linkedin (4
© Youtube Organisation

Mission, vision and values

Figure 1 — My ERA Profile
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2. General information

The allocation of an Organisation Code is a responsibility of the Agency, which has developed an IT tool for
that: the Organisation Code Management tool.

In order to allocate an Organisation Code, the Agency requires the administrative representative operating
the request to have an account in to the Stakeholder Management tool (SRM).

If you are already a user of the Agency’s systems, you likely have already an ERA account. This means that
you can sign in and follow all the details described in section 0.

If you are new to our systems then you have to create an account following the steps provided in the section
below.

The users who do not have an ERA account, they need first to register via the SRM (https://srm-
portal.powerappsportals.com/RegisterPage/). All the relevant details are described in section 0.
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3. How to create an ERA Account
3.1. Creation of the account

If you do not have ERA account, your starting point is the home page of the Agency website (Figure 2):
www.era.europa.eu. Once there, please click on the “login” button on the top of the page, this will direct you
to the sign-in page (Figure 3), where you shall click on the “Register” tab.

& inPrivate

/ L] Moving Europe towards a sustainable
EUROPEAN o o . / Searct
/ UNION and safe railway system without frontiers. [ 0ss | (FLogin | ® E-leaming | Search
WAY:

/ AGENCY
FO

THE AGENCY & YOU ¥ DOMAINS ¥ LIBRARY ¥ EVENTS & TRAINING ¥ NEWS & PRESS ¥ “'EIPYOU? ¥

@ Translate this page

Risk Management Beyond Compliance Training
On 2 and 3 April 2025, the Agency is organising this training open to rail professionals and safety specialists.
<> Register now

Featured Topics Quick Access

CCS TSI Appendix A -
Mandatory specifications

AAIRE

Figure 2 - Home page

& naes O B Euopeann

~ i
/ EUROPEAN
Z

UNION
AGENCY
FOR RAILWAYS

Signin

Click here to Login

Privacy statement

For any other information, you can use the contact us form.

Copyright © 2025. European Union Agency for Railways.

Figure 3 - Sign-in page
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x (@ Regstration Page -Cus

Dsane

Register for a new account

E-mail *

First Name *

Last Name *

Company Name *

category

Q

Country *

Q

1 agree that my contact details are processed according Privacy
Statement *

wvd6xyQ

Generate 3 new image
Piay the audio code
[Enter the code from the image

Figure 4 - Register for a new account

The next step is to fill in the registration form in Figure 4. The following fields are required:

e  Email: your email address

e First Name: your entire first name, please no abbreviations

e Last Name: your entire last (or family name), please no abbreviations
e Company name: The company name

e Category: see below

e Country: the country where you company is legally set.

In filling in the fields above, please pay attention to use your personal professional email address. Functional
or otherwise shared mailboxes should be avoided.

Concerning the category field, please make sure that your indication is accurate. Should you need support
on this, please send an email to servicedesk@era.europa.eu.

Once fields are filled in, please read the privacy statement?, tick the checkbox as agreement, fill in the captcha
(note that this is case sensitive) and finally click on “Submit”. If the submission is successful you will land on
the page presented in Figure 5.

2You can find the link in the footer of the page.
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# | MyReimbursements | MyBankAccounts | MyRequests | & Antonio D'Agostino -

a:pSign in Register

Register for a new account

Submission completed successfully.
You will soon receive an email to complete your registration and access your
profile (if you didn't get the email, check your junk folder).

If your regisiration is not fully completed (invitation redeemed and profile
updated) within 72 hours, your account will be automatically deleted.

Privacy statement

For any other information, you can use the contact us form.

Copyright © 2025. European Union Agency for Railways

Figure 5 - Successful submission

At this point of the process, open your mailbox (the one used for the registration) as you have received an
email with a validation link. If you don’t find it, please check the Spam folder. Once open, click the link present
in it.

European Union Agency for Railways (ERA) invited you to access applications within their organization 1

Important
Sent

e EUROPEAN UNION
o AGENCY FOR RAILWAYS

B Forums

ERA-Notification MO Notif 2 europa.

Promotions
s Deae

You are receiving this invitation because your contact details have been included in the ERA Stakeholder Relationship Management data base (called SRMO) which is in the cloud environment
Labels

If you accept this invitation, by clicking on the link below or by copying the link into the browser, you will start your journey to access your profile:

it will take few minutes and is composed by few simple steps: just follow the indications

Best regards

e
-
=
-
k
-
L
-
-

ERA ICT Team

PS: If you are interested, ERA provides the complete description of the Data Protection Notice for the Azure Directory and for the SRMO application at the following link: hitps://www. rotection

Figure 6 - Confirmation email

The link will direct you to the page in Figure 7.
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Ay 6 B Q=

504c-4503-4674-0709-7195 1a6b0763 &red

C @ ) https//loginmicrosoftonline.com/25fae:

V]
Firstname.lastname@yourcompany.com
Sign in

We'll send a code to Firstname.lastname@yourcompany.com
to sign you in.

Terms of use  Privacy & cookies  ++»

Figure 7 - Send code

Clicking on “Send code”, you will request to send the code to your email address. This is needed to finally
validate the registration. The webpage will look like the one in Figure 8.

) @ O | M VourEucpeanUnonAgencyior X B2 Signinto your account x |+ _ & x

& C @ | O hips/lognmicrosoftonine com/25faedui-f440-4315-E3ee-SiTbebSeT3T/oauth?/authorizeTclient id=A660504c-45b3-4674-3709-7195 1266076 3aredivect uri=httpsla%amizfiniitations microsoft comiresponse typ.. &, A €7 | & B 3 | 1%

fusortan v
Y/
p

Enter code

We just sent a code tc Firstname.lastname@yourcompany.com

Didn't receive it? Please wait for a few minutes and try again.

Signin

Terms of use  Privacy & cookies  +++

Figure 8 - Enter code

Next step is, again, to open the mailbox and look for the email confirming the code. Don’t forget to check
your spam folder. Concerning the email including the verification, please be aware that the code is valid for
30 minutes starting from its generation, if you receive the email later than 30’ after the code request, the
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code is no longer valid. We have experienced this kind of problem, if this happens to you, please contact
servicedesk@era.europa.eu.

o Inbox
Snoozed

Your European Union Agency for Railways (ERA) account verification code o s <
Important
> Sent
) Drafts
Categories
Social . o
Updatne Account verification code

4 Forums

European Union Agency for Railways (ERA) (via Microsoft) <sccount-security-noreply@accountprotection microsoft coms 1257 (1minteago) vy @ €

European Union Agency for Railways (ERA)

Promotions resources, please e for verification. The code will only work for 30 minutes.
" 0 access European Union Agency for Railways (ERA)'s apps and resources, please use the code below for account verificati vill only
More.

Account verification code:

19389403

Labels

It you didn't request a code, you can ignore this email.

Privacy Statement
Microsoft Corporation, One Midrosoft Way, Redmond, WA 98052

« Reply ) ( ~ Forward ) (@)

Figure 9 - Verification code

Now the same code shall be entered in the webpage, like presented in Figure 10.

J‘ @ DO | M YourEuropesn Union Agencyfor X B Sign in to your account x - &8 X

« C m %) hutps//login.microsoftonline.com/25faedbb-f440-4315-8:

—
“

Enter code

We just sent a code tc Firstname.lastname@yourcompany.com

19389403 |

Didn't receive it? Please wait for a few minutes and try again.

Terms of use  Privacy & cookies ...

Figure 10 - Enter code

If you entered the correct code, and clicked the “Sign in” button, you will get the page in Figure 11.
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. @ D |M™ YourkuropesnUnionAgencyfor X B¥ Sign in to your account x  + - 8 X
€« C R () httpsy/login.microsoftoniine.com/25fasdbb-f440-4315-83ee-67bebSe 7317 iogin @ A v 6 » Q3

S e
firstName.lastName@yourcompany.com

Z European Union Agency for Railways (ERA)
#  eraeuropaeu.onmicrosoft.com

By accepting, you allow this organisation to:

\/ Receive your profile data

\/ Collect and log your activity

\/ Use your profile data and activity data

You should only accept if you trust European Union Agency for

Railways (ERA). Read European Union Agency for Railways (ERA)'s

privacy statement. You can update these permissions at
microsoft

Learn more

This resource is not shared by Microsoft.

Terms of use  Privacy & cookies

Figure 11 - Terms acceptance

If you agree with the terms, click on “Accept” and then you are done. The page below is the end of the
registration process.

v @ O |M YourfuopenUnionAgencyfor X @ Signin-CustomerSelf-Senice X | + - & X

« C m () httpsy/srm-portal powerappsportals.com/Signin?retumUri=%2F A * G ®» 3 ©

é EEOFEAN

UNION
7 isency
FOR RAILWAYS

i

Sign in

Click here 10 Login

Privacy statement

For any ofher information, you can use the contact us form.

Copyright © 2025. European Union Agency for Raitways.

Figure 12 - End of the process, login page
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Once the creation of the ERA account is finalized on the webpage available in Figure 12, the user needs to

complete the profile.

Click on the button “Click here to login”.

e

Sign in

Click here to Login

Privacy statement

For any other information, you can use the contact us form.

Copyright © 2025. European Union Agency for Railways.

Figure 13 - Sign-in page

Then you can face 2 possible options:

e Ifyou had done a login from the same browser, the system will propose it. Please just click on it (Figure
14). If this is not the account you want to use, then click on “Use another account”. In this second case

you will see the sign in form described in (Figure 15).
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EUROPEAN UNION
AGENCY FOR RAILWAYS

Pick an account

ré.l firstName.lastName@yourcompany.com

+ Use another account

Terms of use  Privacy & cookies

Figure 14 — Pick an account

e [fthis is your first login attempt from the browser, you will be required to enter you email address as
in Figure 15. Once this is done, please click on “Next”.

Y/
Signiin

Email, phone, or Skype

Can't access your account?

Welcome to the European Union Agency for Railways
(ERA)

Q Sign-in options

Terms of use  Privacy & cookies

Figure 15 —Sign in

The next page will require a verification code (Figure 16).
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_) @ DO | M VYoo Buropan Usicn Agescy ke % BT S im0 your sccount x4+ - & x
& O @ B Mipsiognmicosofionincom2Saedbh 44043158 ee-ETbebSe T3, cauthd /thorizelchent id= S660504c.4503.4674.2708. 71951 Liredinect_uri=hitps%3a% 2 fimatations.microsoft.comrespanse_tyr 3 & T 6 B G

S iz m

e

Enter code

W just sent a code 16 Firstname.lastname@yourcompany.com

Didn't receive it? Please wait for 8 few minutes and try again.

Terms of use  Privacy & coolkies

Figure 16 - Enter the code

The system provides you the code at the email address associated to the account. So please open your
mailbox and look for the related email. Open it and you will see the verification code (Figure 17).

@ M ™ YourEuopean Union Agency for X B° Signin toyour account x| - 8 X

« C ) https//mail.google.com/mail/u/0/#inbox/FMfcgzQZ TppwqBzGmDhnFMXPIFIMAGX 8 A 0 »®» @ |

= Gmail Q  Search mail

O Inbox . . y .
Socasd Your European Union Agency for Railways (ERA) account verification code » e
':‘p"”a"‘ European Union Agency for Railways (ERA) (via Microsoft) <account-security-noreply@accountpratction.micrasoft.com>

> ent 1 -

Z::;‘”es European Union Agency for Railways (ERA)
Socal o e .
Updets Account verification code
4 Forums
= Bromations To access European Union Agency for Railways (ERA)'s apps and resources, please use the code below for account verification. The code will only work for 30 minutes
More

Account verification code:
Label.
s 19389403

If you didn't request a code, you can ignore this email.

Privacy Statement

Microsoft Corporation, One Microsoft Way, Redmond, WA 98052

( « Reply )( ~ Forward ) (®

Figure 17 - Open your mailbox and get your verification code

Now enter the code in the specific field (Figure 18).
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«

Enter code

We just sent a code tC Firstname.lastname@yourcompany.com
19389403

Didn't receive it? Please wait for a few minutes and try again.

Terms of use  Privacy & cookies

Figure 18 - Code

Once this is done, you will land on your profile page (Figure 19), where you will have to fill in at least the
fields marked by the asterisk. Once you have duly filled in the form, click

| @ DO | ™ YourEuopesaUnicnAgencyfor X @ Profe. Customer Seii-Sevice X | 4 - a x

« C m (%) hitps//srm-portal powerappsportals.com/profile/?ReturnlUn =%2F Ay c ®» 3 %

# | My Reimburse

Home | Profile

Profile

Your information

H firstName lastName e Job Title

Select v

EE - stome T asthame

My Subscription Preferences

Organization code - application form Professional Email Organisation | Company Name *
firstName lastName@yourcompany.com self employed
Organisation code - Requests
ERA Training List Address * City *
Events Calendar ‘
Safety Culture Decaration Postal Gode ™ Country *
| aly ® a
A Applications access requests Business Phone * Other Phone
Safety Alerts IT Tool | Provide a telephane number Provide a lelephone nurmbe |
OSS Appiicant Category Fax

‘ Academia and Raitway compelenc | ¥ Q |

Submit
1 agree that my contact details above are kept by ERA *

Figure 19 - Profile page
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4. Apply for an organisation code, revoke or modify organisation data
After having completed your user profile, you can request an organisation code.
4.1. Log in into the Organisation Code Management Tool
Enter the Agency website and click on the “Login” button indicated in Figure 20.
X Europesn Union Agency for R/
Moving Europe towards a sustainable N - X
and safe railway system without frontiers. & oss ® Erlearning, | Search
THE AGENCY & YOU ¥ DOMAINS ¥ LIBRARY ¥ EVENTS & TRAINING ¥ NEWS & PRESS ¥ “'EIPYOU? ¥
@ Translate this page
Risk Management Beyond Compliance Training
On 2 and 3 April 2025, the Agency is organising this training open to rail professionals and safety specialists.
> Register now
Featured Topics Quick Access
- CCS TSI Appendix A -
Mandatory specifications
Figure 20 — ERA home page
Now click on the button “Click here to login”.
~ A
% EUROPEAN
UNION
/ AGENCY
FOR RAILWAYS
Register
Sign in
Privacy statement
For any other information, you can use the contact us form.
Copyright © 2025. European Union Agency for Railways.
Figure 21 - Sign-in page
Then you can face 2 possible options:
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e [fyou had done a login from the same browser, the system will propose it. Please just click on it (Figure
22). If this is not the account you want to use, then click on “Use another account”. In this second case
you will see the sign in form described in (Figure 23).

InPrivate (2) n A European Union Agency for Rai

EUROPEAN UNION
AGENCY FOR RAILWAYS

Pick an account

[El firstName.lastName@yourcompany.com

+ Use another account

Terms of use  Privacy & cookies

Figure 22 — First login page

e [fthis is your first login attempt from the browser, you will be required to enter you email address as
in Figure 23. Once this is done, please click on “Next”.

//// EUROPEAN UNION
Signiin

Email, phone, or Skype

Can't access your account?

Welcome to the European Union Agency for Railways
(ERA)

Terms of use  Privacy & cookies

Figure 23 — Sign in with your email address
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In both cases, either you are using a predefined account or you have used your email address, you will land
on a page requesting a code to access the system. The code has been sent to the email address used in the
registration process.

So, again, open your mailbox, search for the email (don’t forget to check the spam folder) (

@ [ M tourEuopesn UnionAgencyfor X B Signintoyoursccount x| + e

€ ¢ o (a mailgoogle.com/mai/u/0/#inbox/FMicgzQZ oy QAT 6 B Gt

— 1 Gmail Q search mail

~

Your European Union Agency for Railways (ERA) account verification code o inbex

European Union Agency for Railways (ERA) (via Microsoft) <account-security-noreply@accountprotaction microsoft coms
European Union Agency for Railways (ERA)

Account verification code

To access European Union Agency for Railways (ERA)'s apps and resources, please use the code below for account verification. The code will only work for 30 minutes

Account verification code:

12345678

If you didn't request a code, you can ignore this email.

Microsoft Corporation, One Microsoft Way, Redmond, WA 98052

“ Reply ( ~ Forward ®

Figure 24)

@ [ M tourEuopesn UnionAgencyfor X B Signintoyoursccount x| + S

« C a (6 mailgoogle.com/mail/u/0/#inbox/FMicgzQZTppwaBzGmDhnf MXPqIFIM a A %) 6 ® G

= ™ Gmail Q search mail

~

@ Inbox
Snoozed
D  Important
B Sent
[} Drafts
~[D Categories
. Social

D patss Account verification code

4y Forums

Your European Union Agency for Railways (ERA) account verification code © b

European Union Agency for Railways (ERA) (via Microsoft) <sccount-security-noreply@accountprotection microsoft.coms

European Union Agency for Railways (ERA)

Promotions. - . -
- To access European Union Agency for Railways (ERA)'s apps and resources, please use the code below for account verification. The code will only work for 30 minutes.

More.

Account verification code:

12345678
If you didn't request a code, you can ignore this email.
Priva

Microsoft Corporation, One Microsoft Way, Redmond, WA 98052

“ Reply ( ~ Forward ®

Figure 24 - Verification code

Now the same code shall be entered in the webpage, like illustrated below.
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) @ O | M You Eumpean Usicn gencyfor & BT Sign st your account x4 - o x
€« C (B O nitps/lognmicmsohoniine.com/25faedbb.4480- 4315 8lee-6TbebSeTIT oauth athorize Tcbent = S660504c 450326 74.2709. 71451 250076 Miredirect_uri=itpsi3a% 2 finvitations. microsoft. comBresponse.typ (- T« A

S otz

e

Enter code

‘We just sent a code 16 Firstname.lastname@yourcompany.com

12345678 |

Didin't receive it? Please wait for & few minutes and try again.

Termsofuse  Privacy & cooles ..

Figure 25 - Enter code

If you entered the correct code, and clicked the “Sign in” button, you will get the page inFigure 26. Here you
can see your data and on the left-hand side of the webpage you have a list of applications.

To request an OC, you have to select the “Organisation code — application form”.

B D | ¥4 Vour Europesn Union Agencyfor x| @ Profie. Customer Self-Senvice x| - a x

« C m (%) hitps//srm-portal powerappsportals.com/ profile/ TReturnUr="62F FarS

My Bk hccous |y e | (D

# | My Reimbursements

Home | Profile

Profile

Your information

H firstName lastName Title Job Title

Select -

firstName lastName

My Subscription Preferences

Organization code - application form

Professional Email *

Organisation | Company Name *

firsth self employed

DTSR e e
ERA Training List Address * city *

‘ Your street Your city
Events Calendar
Safety Culture Declaration Postal Code Country

| w3125 raly
2 Applications access requests Business Phone other Phone
Safety Alerts IT Tool | Provige a telephone numer ! phone nu
0SS Applicant Category * Fax

Figure 26 — Profile page - List of applications

In the next step, the user has to navigate to the "Organization Code - Application Form" page (Figure 31)

| acagemia ana Raitvay competenc

1 agree that my contact details above are kept by ERA "

and fill in at least the mandatory fields identified by a red asterisk.
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To start, the form requires the data to identify the organisation. The first two fields are pre-filled using the
data entered during the creation of the profile. You can still edit those fields if required, clicking the lens icon.

| My Reimbursements My Bank Accounts | My Requests 2

Home | Profile /| Organization code - application form

Organization code - application form

H PART 1: To be filled by the applicant
Date of application
3/24/2025 10:41 AM
Proflle Select Organisation *
self employed

My Subscription Preferences

Organization code - application form Organisation Name *

self employed
Organisation code - Requests

ERA Training List Short Name / Acronym

Events Calendar

Registered Business Number *
Safety Culture Declaration -

Figure 27 — Selection of organisations

Then a pop-up window will open and will allow you to search for registered organisation.

Lookup records

agenzia

Choose one record and click Select to continue

Registered Business
Organisation Name 4 Number Organisation Code

Agenzia Bersell
Agenzia della Mobilita Piemontese 97639830013

Agenzia Nazionale per la Sicurezza delle Ferrovie e delle Infrastrutture 96443320583
Stradali e Autostradali

> Cannot find an organisation? Create New Cancel Remove value

If the organisation you represent is not on the list, you can create one by clicking the button “Cannot find an
organisation? Create one.”

This will bring you to the page below, in which you shall enter at least the mandatory values and then click
“Submit”.
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A | MyReimbursements | My Bank Accounts My Requests | & -

Create New Company/Organisation

Create New Company/Organisation

Organisation / Company Name * Main Category *
organisationName Railway customer (Passenger/freight) x Q
Acronym Website *
oN hitps: m

Street 1 Street 2
Street 3 City
ZIP/Postal Code Country "
aly x Q

Figure 28 — Create a new company/organisation

The result will be the following:

A | MyReimbursements My Bank Accounts | MyRequests | £ S

Home ' Create New Company/Organisation | Add Account Categories

Add Account Categories

Categories
Code Category Name 4 Parent Category
08.01 Railway customer (Passenger/freight) Citizen/Individual

Privacy statement

For any other information, you can use the contact us form

Copyright © 2025. European Union Agency for Railways.

Figure 29 — Add account categories

Click again on “Submit” and then you can keep filling in the application form.
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srm-portal.powerappsportals.com

é FUU!OPFAN

A | MyReimbursements My Bank Accounts | My Requests | &

Add Account Categories

Submission completed successfully x

Privacy statement

For any other information, you can use the contact us form

Copyright © 2025. European Union Agency for Railways

Figure 30 — Successful addition of account categories

Now to go back to the application form you can close the tab of the browser and select your new company
clicking on the lens icon.

Concerning the rest of the parameters, please note that in compliance with GDPR requirements, individual
email addresses should not be publicly visible.

Therefore, we ask to make sure that the "E-mail address (company)" field contains an organisation/company
generic_email address, such as info@yourcompany.com, contact@yourcompany.com, etc. and not your
personal business email address.

About the domains of activity: when you select the company at the beginning of the form, the choice of the
organisation will automatically define the main domain of activity. If the company you are requesting the
code for, operates in more than one domain, then you can add one or more from the list below.

It is very important to indicate the right main domain of activity during the creation of the company and
to add only those which are actually in the scope of your business. A wrong choice will delay the processing
of your application.

To finalize the application, you still have:

e To verify the data of the administrative representative, and

e To indicate if you possess a RICS code already or not. If you do, please tick the box “We have a UIC
RICS company code (please input your code) to be taken over as organisation code.” If you don’t then
tick the other box and you will be assigned a new organisation code.

Once all the information is provided you can submit your request clicking on “Submit”.
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My Reimbursement; My Bank Accounts | My Request

Home | Profle | Organization code - application form

Organization lication form

H PART 1: To be filled by the applicant

Date of appiication

Profiie Select Organisation *
seif employed x Q

My Subscription Preferences

Organisation Name *

seif employed
Organisation code -

equests

ERA Training List Short Name | Acronym
Events Calendar

Registered Business Number *

fety Culture Dectaration

VAT Number

Office address (street and number) *

Postal code * City *

Country *

Phone (intemationa) *

E-mail address (company)

Website

hiip:/2bBd36d6-ba24-ef11-Bee7-0022:

38ee04.c0m

Domains af activity

EC Declaration of verification issuing body

Investigating body referred ta in Article 22 of Directive (EU) 2016798

Rallway Accident Investigation Body

Railway Ceftificalion/Assessment Body

Railway Entity in Charge of Maintenance (ECM)

Rallway Infrastructure Manager

Railway Manufacturer

Rallvay National Safety Authority (NSA)

Rallway Undertaking

Railway Viehicle Keeper

Rallveay Vehicle Owner

Registration Entty / National Registration Entity

Regulatory body referred to In Article 55 of Direciive 2012/34/EU of the Eurapean Parliament and of the
Counel

if you are & (Nationai) Registration Entity pisase send a formal approv

mail fo organisationcodes(Bera. europa. ey

First Name * Last Name *

First name Last name

Email Address Job Title

Firstname.Lastname@yourcomany.com

Request

[ We have a UIC RICS COMPANY CODE to be taken over as ORGANISATION CODE

We confirm that our organisation s not a subject of TAF/TAP TS1 (Commission Reguiation (EU) No
130512014 as amended by Regulation (EU) 2021/541, chapter 4.2.10.1 or Commission Reguiation (EU) No
4542011, chapter 4.2.19.1) and we apply for a new ORGANISATION CODE

1 you are subject to Ihe quoted regulations, you shail apply fist for the UIC RICS COMPANY CODE and ask
‘aMerwards for taking Gver this coe as ORGANISATION CODE

Justifying documents.

Choase Files | No fle chosen

Administrative representative

Privacy statement

Figure 31 — Organisation code application form
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A | MyReimbursements | My Bank Accounts My Requests | & =

reate New Company/Organisation < Add Account Categories

Add Account Categories

Categories
Code Category Name 4 Parent Category
08.01 Railway customer (Passenger/freight) Citizen/Individual

Privacy statement

For any other information, you can use the contact us form

Copyright © 2025. European Union Agency for Railways.

Figure 32 — Add account categories

srm-portal.pc

EUROPEAN
UNION

\\\

AGENCY
FOR

A | MyReimbursements | My Bank Accounts My Requests | & . -

Home ~ Profile ' Organization code - application form

Organization code - application form

Submission completed successfully. X

ure Declaration

Privacy statement

Figure 33 — Submission completed successfully

On this page, if the user clicks on “Organisation Code — Requests,” they will find the follow-up of all their
requests.
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Organisation Codes - Requests

My organisation code requests

Request
Date of Request organisation Use TAF/TAP  TAF/TAP
Administrative application  Status organisation  Request code company company
Organisation representative + Reason code data update  revocation code code

self employed 312112025 Active Yes No No No
115 PM

OCR Administrative representative for:

Organization Registered
Organisation code allocation ~ Business Administrative
Organisation Name 4 Status Email Code date Number VAT Number representative

Figure 34 — Organisation Codes requests

After an organisation code is allocated and approved by the Agency, the user can submit a data modification
request or revoke the assigned code.

Each time an organisation code request is approved, the code is immediately allocated, and the person
designated as the administrative representative (who may be different from the requester) will be notified
by email.

The user will also be able to find the newly allocated code on the Organisation Code Register webpage on
the Agency's website (OCR page).

Using the link to the Organisation Codes and Company Codes reference files, the user will be able to:

1. Search by name or code for Organisation Codes that have been allocated and published by ERA.
2. Export the full list of Organisation Codes already allocated by ERA.

For any further questions, please contact the Organisation Codes Management Team at:
OrganisationCodes@era.europa.eu

5. References

- Commission Implementing Decision (EU) 2018/1614 (https://eur-lex.europa.eu/legal-
content/EN/TXT/?uri=uriserv%3A0J.L .2018.268.01.0053.01.ENG&toc=0J%3AL%3A201
8%3A268%3ATOC)
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