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1. Introduction
1.1. The OneStop Shop (OSS)

The OneStop Shop (OSS) is an information and communication system that suppomppteants, the

European Union Agency for Railways (ERA) and the National Safety Authorities (NSAS) in performing their
tasks related to Single Safety Certifications (SSC), Vehicle Authorisations (VA) and ERTMS trackside approvals
(TA), as defined in thé"4Railway Package (4R&yislation.

Detailed information in regards to thepecific businesgrocesses can be found on the ERA website:

1. Vehicle Authorisations (VA)
2. Single Safety Certifications (SSC)
3. ERTMS trackside approvals (TA)

The OSS is accessible on thishiths://oss.era.europa.eu

It is recommended to use an updated Google Chrome or Mozilla Firefox browser, as using others might result
in poor performance or errors.

1.2. Purpose and scope of this document

Thisuser giide for SSC, VA and TA assessment teams contains all essential information for the user to make
use of the system functionality, as it includes a description of the detailed features and capabilities, and step
by-step procedures.

1.3. How to request support

In order to request supportn using theDSSsend your message via emaildervicedesk@era.europa.eu

AAAAAA

Inadditors F2ff2Ay3 GKS a{gdibpddeNoiw f A yq S 2NESRKNEE O IR aikz
page of the Agency website where a number of FAQ guidebeéound.
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1.4. User ples,businessdomains and organisations

Access to the system functions and information is managed through a model of useRalksare effective
either within the context of a specific application or systerde.

Application specific roles Systemwide roles

Applicant (AP) ProgramManager (PgM)

Project Manager (PM) User Manager (UM)

Assessor (AS)

Assuror (AR)

Decision Maker (DM)

Observer (OB)

Tablel: User roles
1 00Saa Aa I|faz 02y a atNdakdfe Rssignéd biiskeomdri(s$ NDa 2 NAF yA &
In the OSS model, each user belongs to an organisation, i.e. ERA officers belong to ERA, and NSA
representatives to each one of their organisations respectively.

Business domains are Vehicle Authorisations (VA), Single Safety Certifications (SSC) and ERTMS trackside
approvals (TA). It is required for a user to be assigned to a specific business domain in order to obtain access
to specific applications.
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2. Useraccount management
2.1. User registration

All users- irrelevant to the organization they belong toshould register their new user to SRM Online
following the link: https://eraportal.powerappsportals.com/RegisterPagednd then the provided
instructionsthere.

Upon thedza SshNdaessful registration theddr Manager (UMgreates a new user in OSS by clicking on the
respective button as depicted iigurel. Then the UM searches the already existing user in SRM Online by
its email, as depicted iRigure2.

2! One-Stop Shop (0SS) TEST B EU—
W Search users
First name *
=—

Figurel: User Manager screen

# 8w  One-Stop Shop (0SS) TEST

My Work User Management

%&F Search for a user by email and update user properties

Email *

Clear

Figure2: Create NewJser- search by email

Finally the UM updatesiza S ptdpétties by assigning business domains (1), system wide rolend?)
registers the user to a Pool of Expéi(3)

1 By Pool of Experts (PoE) we mean the MS(s) other than the Authority the user belongs, that can act as an
assessment team member as a member of the selected MS. There are bilateral agreements between the
Agency (ERA) and the Member States for allowingaunee to be used as a resource of another MS.
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& Search for a user by email and update user properties

Email *
First name
Last name

Authority

Business domain o o
System-wide role o v
Pool of experis e v

Cancel

Figure3: User properties
2.2. Signin

Only registered users are able to sign into the system. In the landing page of the OSS dFiguwrediclick
2y GKS a/{ A The usenfray seletiain Altgrnative language for the User Interface (Ul) than the
9y 3t AaK ORSTlLdz G0 o6& OK22aAy3a 2yS 2F (GKS FOFAfI o

2 E},TEEAN One—Stop Sth (OSS) TEST Language
s

In order to access the functions of the 055, you need fo have an updated Google Chrome or Mozilla Firefox browser.
Using other infemet browsers might result in poor performance or emmors.

Support | Terms of use | Privacy Statement © European Union Agency for Railways

Figured: Sign in OSS

For the sign in you wilie redirected to the login screen as depicted in tRigure5 in order for the user to
provide username and passwoidote that n case you are already logged in you will directly access the OSS.

120 Rue Martefrancq | BP 20392 | F4®307 Valenciennes Cedex 5/ 96
Tel. +33 (JB27 09 65 00 | era.europa.eu



EUROPEAN UNION AGENCY FOR RAILWAYS

Userguide forassessmenteams
OneStop Shop [ERBRG010]

S fceircminicn
Sign in

Email, phone, or Skype

Can't access your account?

Welcome to the European Union Agency for Railways

(ERA)

Q Sign-in options

Figureb: Sign i SRM Online

In case a user has been registered to SRMO but not in OSS (as described in paragraph 2.1) the user will receive
the error depicted irFigure6: Sign in error Upon this error, the user should visit again SRMO for OSS access

Language | English M

request.
One-Stop Shop (OSS) TEST

/ EUROPEAN
ONION
/ AGENCY
I Please visit SRMO 1o request for access to OSS application. I

FOR RAILWAYS
Create account as applicant

In order to access the functions of the 0SS, you need to have an updated Google Chrome or Mozilla Firefox browser.
© Eurcpean Union Agency for Railways

Using other internet browsers might result in poor performance er errors.

[

upport | Terms of use | Privacy_Statement
Figure6: Sign in error

A

2.3. Forgot password
In case that the password has been forgottenit is requested to do so faany other security reasqrhe
0KS dzaSNJ aSt SOuta

users musupdate their passwordn the screen ofigure7x

option and follow the instructions.

Gl yQ

6/ 96
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///// ELIRCPEAN UNIGH
AGENCY FOR RAILWAYS
Signin

Email, phone, or Skype

Can't access your account?

Welcome to the European Union Agency for Railways
(ERA)

Q Sign-in options

Figure7Y /'y QG | 00Saa @2dzNJ I 002 dzy i

2.4, Other options

Once logged in,dditional navigation and functions are offered through the menu at the top right corner as
shown inFigure8.

2!0 One-Stop Shop (0SS) TEST A e a

v OSSNSAY &

Single Safety Cerificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

& User Profile
T @, Visit Azure Profile

™ Language seftings
Showing 1 - 0 of 0 applications

Cad APPLICANT APPLICATION APPLICATION TYPE PHASE PROJECT NAME STATUS AUTHORITY = LDQDU[

Figure8: Menus and user actions

Theoptions offered under this menallow for:
1 Viewing and pdating user profile information
f Redirecting talza SAtR&Profile
1 Selecting thepreferred user interface language;
1 Loggingout from the system.

2.4.1. View andupdate user profile information

Through WerProfile ausermay view all the information registered in his/her Azure Profile and is allowed to
insertor update some preferences like the order of the tabs of the main ribbon menu, the default language
and its preference for the reception of the OSS notificatiassshown irFigure9.
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& User Profile

User Information

Title or function

Address

::::::

Order of tabs VA
ERTMS TA

Figure9: Update Profile
¢KS dzASNJ Y@ AYyAaASNI FYyRk2NJ dzLRFGS Fyeé AYyTFeheX I Az
information fields that have been deactivated in the User Profile foefer to data directly transferred from
GKS dzaASNRa !'1d2NB t NPFAES

It is recommended that users, after their first sign in, view and update their user profile, in order to ensure
the correct informationdisplayed,select the languages spoken anset their preference for receiving
notificatonsp LYy I RRAGAZ2Y GKS dzaSNJ YI& &aStSO0G GKS 2NRSNEZ
hence setting the default domain when signing in the OSS.

2.4.2. \Visit Azure Profile

With this option, the user will be able to be redirected to the control panel of its Azure Frofilewhere it

is possibldor the user to manage its Azure profile based on the available options as depidtegline10:
Azure ProfileNote that this option is available to the users which organisation is integrated with Azure or
MS 365.

/8 W | My Account

Security info Password

Devices Organizations

= =

FigurelO: Azure Profile

2.4.3. Language selection

Figurellshows how to seledhe preferred user interfacéanguage
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& User Profile

T G, Visit Azure Profile

/™ | anguage settings
Dutch
v  English @ I ™ Logout
Estonian | page 1of 1 3
Finnish
French
German

Figurell: Language selection
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3.  Applications
3.1. List ofapplications

On successful sign in, the systeimplays a list of applications to which the user has accesddo each one
of the different domains (i.e. SSC/VA/T#g,shown irFigurel2.

[ 2] 3
2  One-Stop Shop (OSS) TEST AB ‘. by knclos &

- Vehicle Authorisations ERTMS Trackside Approvals My Work

Showing 1 - 4 of 4 applications

~

COMPLETENESS
APPLICANT(S) APPLICATION APPLICATION TYPE PHASE SUBMISSION DECISION ACKNOWLEDGEMENT STATUS AREA

Figurel2: List of applications

There are features for paging (go to next or previous page, display x items per list), as skiguméh3 and
selection of columns to display and filteringprting and exporting as shown irFigure14. The system
remembers the skections made by the user for all subsequent views ofligteof applications until the user
amends them again

10 w applications per page

Figurel3: Paging

T Filter by Columns X Export

Figurel4: Filtering exportingand olumn selection
3.1.1. Column selection

The user may select or unselect any of the available columnsseledtd h Y¢ Ay 2 NRSNJ F2 NJ
columns to be displayed in the List of applicatiofise maximum column choices are limited to Pbssible
choices include (in brackets the domain (VA, SSC, TA) that applies to):

A Applicant The aJLJt A @gal/dém@riination (VA, SSC,.TA)

Application: The application ID (VA, SSC, TA)

Application type The authorisation case or thénglesafety @rtification type (VA, SSC)

Phase The phase, eitheapplication forVA/SSC orrp-engagement (VA, SSC)
ProjectnameThel LILX A OF A2y Q&. LINP2SOUG YyIYS 610
Authorisation details¢ KS | dzi K2 NA &R A2y Qa RSGIF AT &
SubmissionThe submission date of the application (VA, SSC, TA)

Decision The decision date of the application (VA, SSC,TA)

Status The status of theapplication (VA, SSC, TA)

Area The Area of use/operation (VA, SSC)

Modified: The date of the last update of the application (VA, SSC, TA)

Authority: The authority to issue the decision (VA, SSC).

v D D D D D D D

Available columns for selection il\¥dre shown irFigurel5and as described in secti@blumnselection
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Applicant

Application

Application type

Phasze

Project name

O Authorisation details
Submission

O Decision

Completeness acknowledgement
Status

Authority

O Vehicle identification

O EIN number

O Aszessor(s)

O Project manager(s)

O Quality assurance manager(s)
O Decision maker(s)

Modified

Figurel5: VA Application List columns

Available columns for selection 85@re shown irFigurel6 and as described in section Column selection
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Applicant

Application

Application type

Phase

Submission

Decision

Completeness acknowledgement

Status

O Authority

Area

[ Assessor(s)

(J Project manager(s)

(J Quality assurance manager(s)

[ Decision maker(s)

Modified

Figurel6: SSC Application List columns

Available columns for selectionTAare shown irFigurel?.
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Applicant
Application

Project name
Submission

[ Decision

Status

Area

[ Assessor(s)

_] Project manager(s)
[ Quality assurance manager(s)
[ Decision maker(s)

Modified

oI

Figurel7: TA Application List Columns
3.1.2. Filtering selection

The user may select or unselect any of the available filtering options and a combination of thesslectd
Ghyé¢ a2 GKIFIG GKS FLIWX AOFGA2Yya RAaALXFTE@SR Ay GKS
introduced. Byselectingd /  $ R NJalISrdl#ted filtering choices are removed and all user related
applications are displayed in thist of applicationgpage Possible choice®er filtering include (in brackets
the domain (VA, SSC, TA) that applies to)

A Application type Authorisation case or single safety certification tyfp&, SSC)

Status Satus of an application (VA, SSC,.TA)

Area Area of use/operation (VA, SSC)

Pha®: Application for VA/SSC Breengagement (VA, SSC)

Submission DateDecision Dateand Modified Date Fromdate until aTodate of
submission/decision/modification of an application (VA, SSC, TA)

Application: Application ID (VA, SSC,.TA)

Applicanty ! LILJ)legaOdenbrnigation (VA, SSC, TA)

Authority: Authority to issue the decision (VA, SSC).

> > > >

> > >

Filtering options available in Vehicle Authorisatiamsl Single Safety Certificatese shown irFigurel8.
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Figurel8Vehicle Authorisations Filtering options

2 Clear filter

Applicant

Application

Application type

Authorisation details

Phass

Submission date

Decision Date

Status

Authority

Area

Vehicle identification

EIN number

Assessor

Project manager

Quality assurance manager(s)

Decision maker

Modified Date

Filtering options available in TA are showifrigurel9.
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2 Clear filter

Applicant 3
Application 3
Project name 3
Submission date 3
Decision Date 3
Status 3
Area b
Assessor b
Project manager b

-

Quality assurance manager(s) »
I Decision maker b

Modified Date b

Figurel9 TA Filtering options
3.1.3. Application list item

For eat application displayed in thepalications lisppage apart from the columns displayed, as chosen by

the user following the previous steps, shown Higure 20, the system allows for displaying summary
information in regards to thalLJLJt A OF y i Qa RSGIFAfazr 2NJ I 1ljdzA Ol OASg 2
application.

E Test Rail $.20221121.001 N“’CZ:;":;:'E'V Application 211112022 Submitted ERA DK 211112022

Figure20: Applicatiors list item

&8 OtAOlAYy3a 2y GKS a! LILX A Olhefstindmary iNbrinich fotithelzlX A OF Vi G @
details are displayed, as shownHRigure21.

New single safety

Test Rail 5-20221121-001 it Application 211112022 Submitted ERA DK 211112022
Company name Test Rall Address Test Street, 11111 Test City
Acronym [ TR Telephone +999999999
Country Austria Fax
Website Email osstestera@hotmail com

Figure21: Applican® details

&8 OfAO1AYy3a 2y GKS a{idlGdza¢ O2fdzvy GKSy GKS adzyy
displayed, as shown Figure22.
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New single safety

Test Rail $20221121-001 oo Application 211172022 Submitted ERA DK 2111112022
Company name Test Rail Address Test Street, 11111 Test City
Acronym R Telephone +999999999
Country Austria Fax
Website Email osstestera@hotmail com

Application progress and dates L\)

Status Planned date Actual date
Start of the assessment 221112022
Team assignment 2901112022
Kick-off meeling

Completeness check report(s) 2211212022
Completeness acknowledgement 2211212022
Exchange information on supervision 2211212022
Coordination meeting

Assessment report(s) 1510472023
Final Assessment 1510472023
Quality assurance report 1510412023
Close-oul mesting

Decision 2210412023

Figure22: Status

In addition to the above options per applications list item, there is also a context menu as shbigara
23, offering options to view any of the sections of the applicatiBy.selecting any of the availaldetions,
the user is taken directly to that page of the specific application.

Create u
23/0¢

Issues 1 View
Notifications u
2019

Project team

Dashboard u

Decision 2019

Figure23: Context menu options
3.2. My work

When the user logs inhe tabd a &  gi2 displayed within the grey horizontal bsection through which

it is possible to navigate toiew the personaked lists oftasks,applicationissues anchotifications. An
alternative navigation path is through tlewuntericons displayed on the top of the screen. Both navigation
options areshown inFigure24.

One-Stop Shop (OSS) TEST v Oss.era Authority @

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

Tasks Application issues Notifications

Figure24: My Work screen
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3.2.1. Tasks

Tasks are the actions a udsas to perform for the purpose of the assessment of an application. Once the
dza SNJ a St S Ol ashawK iBFighr€22 gsimilat paged thetone inFigure25is displayedallowing

the user to see the list of tasks to perform across all applications. Thallbgts for filtering and sorting
(Column selectiomandFiltering selectioh

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

A

Application issues Notifications

iQ

Showing 1 - 10 of 106 pplications

TASK NAME APPLICATION STATUS CREATED

Assign team V-20231128-001 Completeness check 28/11/2023

Assign team V-20231128-004 Completeness check 28/11/2023

Assign team 520231129-016 Completeness check 29/11/2023

Assign team V-20231127-012 Completeness check 27/11/2023

Figure25: Tasks list

@ a4StSOGAY3I axASé6é F2N 2yS 2F (KS idbtharplévantpaggk S & @ 2
where the action shouldbke place Once the action is completed, the task disappears from theAlghe
same time, thaaskscounter, as irFigure26, will be reduced by one.

1382

v

Figure26: Tasksounter

3.2.2. Application $sues

Application $sues are created in order to support the communication between the assessmenatehthe

applicant and vice versar among theassessment team. Oneetd S NJ & St S QGLALI AKCR: MY A
shown inFigure24, a similar page to the one iRigure27 is displayedallowing the user to see the list of
application issuescross all applications. The lialows for filtering andsorting Column selectiorand

Filtering selection

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

v A

Tasks Application issues Notifications

Showing 1-0 of O Issues

o APPLICATION APPLICATION ISSUE TYPE STATUS DESCRIPTION ISSUE TITLE ISSUE RESOLUTION RESOLUTION DESCRIPTION

o v issues per page pegeiafl

Figure27: Application issueBst

ByaSt SOGAYy3 a+xASgé FT2N 2yS 2F (GKS FLIWX AOFGAR2Y A&a
relevant page for displaying the details of the selected i$sutirther actions. Once an application is closed,

the relatedapplication issuedisappear from tk list. At the same time, the issuesunter, as inFigure28,

will be reduced respectively.
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A.

Figure28: Application $suescounter
3.2.3. Notifications

Notifications are sent to users according to specific events and rules, and can be received both in the web
application as well as via email messaddsers can configure to receive notifications also by ethadugh

the user profile page (kapp notifications are sent by default).y OS | dzaSNJ aSt SOiGa GKS
shown inFigure24, asimilar page to the one iRkigure29is displayedallowing the user to see the list of
notifications across all applications. The &#fows for filteringand sorting Column selectiorand Filtering

selection).

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

Tasks Application issues Notifications

Showing 1 - 10 of 566 Notifications

G APPLICATION CREATION DATE READ DATE SUBJECT

O'select all visible

V-20231130-003 09/12/2023 The deadline for the assignment of the assessment team for the application V-20231130-003 expired on 08-12-2023.

[u] E V-20231130-002 09/12/2023 The deadline for the assignment of the assessment team for the application V-20231130-002 expired on 08-12-2023.

Figure29: Notifications list

@ aStSOlAy3a G+xASs¢é TZNJZYS 27T uKé Y2UGATFTAOlIGAZ2YaAZ
similar to the one irFigure30.L ¥ (G KS dzaSNJ aSft SO0 & al J[ Fa NBIFRE 0
notifications count number, as igure31, is pdated when a notlflcatlon is marked s read. Finally, the user
canclosethepoplzL) 6 Ay R2¢ o0& aStSOGAy3a al/f2a S ®

You have been assigned the role of Project Manager for the application S-20221121-001
submitted by Test Rail.

You have been assigned the role of Project Manager for the application 5-20221121-001 submitted by Test Rail.

Creation date: 21/11/2022

Mark as unread v Close

Figure30: Details of a notification

225147

!@m

Figure31: Notifications counter
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3.3. Applicationpages
3.3.1. Application home page

When a usersigns in, the system displays the relevant applications list. luteea St SOda G2 a4+
application the system displaya page similar to the one frigure32:

$-20221121-001
Applicant: Test Rail | Application type: New single safety certificate | Submitted on: 21/11/2022 02:49 PM | Created by: OSS Test | Modified on” 21/11/2022 02:53 PM | Contact person: 0SS Test | Issuing authority

European Union Agency for Railways | Application status: Submitted

A % & #» ¥ =

Apglication Application issues Project team Dashboard Assessment Library EventLog

Figure32: General application information and navigation icons

In thispage the upper part(within the grey ribbonjlisplays summary informatiorbaut the application, like
theaJLJX A OFyiQa fS3arf RSY2YAYylI{iA2y>X GKS | LILX AOIGAZY
that created and submitted the application, the issuing authority andstiausof the application.

The icons below, allow navigation to the rest of the application pages, as detailed in the next sddt®ns.
rest of the page allows navigation to thdetailedapplication informationas shown irFigure33.

y eviderie: SMS part

Evidence

Figure33: Details of an application

3.3.2.  Application $sues

In thispage,the usercanfind all the issues that have been created for the specific application. For details
creating and managingpplicationissues, sesectionb.
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3.3.3. Project team

In thispage,the usercan view the poject team members of an application, including the related Programme
Managers of ERA and the Member States involved as shoftigune34. The usercan also copy the email
addressof the project team members of an applicati@s shown irFigure35. The specific application roles
are Project Manager, Assessor, Assuror, Decision M&kserverand ApplicantFor details on how a PgM
assigns the team, see sectidr?.1

$-20221121-001

Applicant: Test Rail | Application type: New single safety certificate | Submitted on: 21/11/2022 02:49 PM | Created by: OSS Test | Modified en: 21/11/2022 02:53 PM | Contact person: 0SS Test | Issuing authority *
European Union Agency for Railways | Application status: Submitted

A ¥ L = EBE E

Application Application issues Project team Dashboard Assessment Library Event Log

l

Issuing authority : European Union Agency for Railways

Programme Manager(s) & ERAPGM SSC | & Agency PGM | & Admin2P8 & ERAEverything & ERAAgency | & ERAPGM2 | & arhsallarhsall | & ERAALL | & Oss User2s

& Nikolaos Pappas & example 01 & Piotr CUKIERSKI & Charita Martz & Oss User2e

Project manager(s) & ERAAgency x

Agency ASsessor(s)

Quality assurance
manager(s)

Decision maker(s)

Figure34: Project team

$-20231107-005
Applicant(s): Test Rail Renew | Application type: Renewal of safety certificate(s) | Submitted on: 07/11/2023 04:04 PM | Created by: 0SS DEV Applicant | Modified on: 30/11/2023 11:53 AM | Contact %
person: 0SS DEV Applicant | Issuing authority: European Union Agency for Railways | Application status: Assessment

A v W =

Application Application issues Project team Dashboard Assessment Library Event Log

Issuing authority : European Union Agency for Railways
Programme Manager(s) & Oss.aut Projectmanager & Oss.devAuthority =~ & Oss.devProgrammemanager & Svc-spo Notification & Oss.aut Assuror & Oss.aut Programmemanager
& Oss.era Authority & Oss.aut Authority & Oss.aut Decisionmaker & Oss.aut Observer & Oss.aut Assessor

Click to copy 0ss.aut.as@era.europa.eu
Project manager(s)

& Oss.dev Authority * -
Agency Assessor(s) & Oss.dev Authority x -
Sﬂ:i\‘gji}u“‘”(e & Oss.dev Authority x -
Decision maker(s) & Oss.dev Authority x -

Figure35: Copy the email of th@roject team

3.3.4. Dashboard

The dashboard is the section where the important dates (milestones) of each application, as well as the
application statusre displayed The application status is calculated automatichédged on the current
assessment phase and the respective actions bytiogect Manager. Each milestone is usually defimgd

a planned and an actual datas shown ifrigure36. For details on the actions, which the PM can perform
in the dashboard, see sectiods3.10and4.3.11
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$-20221121-001

Applicant: Test Rail | Application type: New single safety certificate | Submitted on: 21/11/2022 02:49 PM | Created by- OSS Test | Modified on: 21/11/2022 02:53 PM | Contact person” 0SS Test | Issuing authority
European Union Agency for Railways | Application status: Submitted

0a® — = m—
- —
..' Y - —
- —
Application Application issues Project team Dashboard Assessment Library Event Log
SUBMISSION DATE Start of the assessment Date
21/11/2022 N 2211112022 £8
~ Team assignment Planned date Actual date
CURRENT STATUS
291112022 21/11/2022
Submitted Authority Planned date Actual date
Denmark 2911112022 B3
DECISION (ESTIMATE)
European Union Agency for Railways 29/11/2022 4 21111/2022
22/04/2023
Kick-0Tf meeting Planned date Actual date
& &

Assessment tab shows all the reports that are completed during the assessment of an application.
Assessment reports amdifferent for each business domain (i¥A, SSC and TAheir names might also
differ betweena VAapplicationand a request fo’VA pre-engagement or depending on who is the Safety
Certification Body in SSThe table ifTable2: lists the different reports available.

SSC application | VA application VA TA application
pre-engagement
Initial screen Completeness Completeness Preliminary
check check verification of

completeness

Detailed Detailed Detailed Detailed

assessment assessment assessment verification of
completeness

Final assessment | Recommendation | Recommendation | Recommendation

(or

Recommendation

when SCB=NSA)

Quality assurance | Conclusion Conclusion Quiality assurance

Decision Decision Opinion Decision

Table2: Assessmenteports

For more details on theontent ofeachreport, see sectiont.

Figure37 shows themain navigation to thessessment reports for a VA application.
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£-20221121-001
Applicant: Test Rail | Application type: New single safety certificate | Submitted on- 21/11/2022 02:49 PM | Created by: OSS Test | Modified on: 21/11/2022 03:13 PM | Contact person: OSS Test | Issuing authority: % Actions
European Union Agency for Railways | Application status: Submitted

A & i =

Application Applicaticn issues Project team Dashboard Assessment Library Event Log
[ e Detalled assessment Final Assessment Quality assurance Decision
European Union Agency for Railways B

Select Method

Eill-in the web form

Use the web form to record the results of your initial screen.

Import your initial screen report

Upload here your initial screen report.

Figure37: Assessment reporter VA application
3.3.6. Library

The library is the repository where all application information is stored. It contains all documents uploaded
by the users, together with their pdf version (both for the application file and the assessment file) as well as
pdf versions of all web forms. &Htibrary information and functionality can be accessed according to the

dza SNDa | O0SaaFiguwedBKia a aK2oy Ay

A Browse application information through a trdike structure of folders and follow links to
view/download documents.

A Upload documents.

A Update / append a new version to an existing document (same principles as above apply).

A View past versions of documents.

A Delete documents (when application status = draft).

A Export application.

A Switch between viewing the latest version of the library/documents and the initially submitted one

(actually the submitted application file).
$-20221121-001

Applicant: Test Rail | Application type: New single safety certificate | Submitted on: 21/11/2022 02:49 PM | Created by: OSS Test | Modified on: 21/11/2022 03:13 PM | Contact person: 0SS Test | Issuing authority: < Actions
European Union Agency for Railways | Application status: Submitted

A ¥ & =» E E

Application Application issues Project team Dashboard Assessment Library Event Log

Show doc descri 5

Title Created by Created on Last modified
2 Application File

B Assessment file

R Tempiates

@B Cther documents n

Figure38: Library

The relevant user can upload files by clicking on the + button in the relevant folder as shBigoreB8.
After the upload, the user can see the details of the file, as showfigmre39x o6& Of A Ol Ay 3
R20dzySyidada RSAONARLIIA2YEé¢ NIRAZ2 o0dzid2y 2N Oy R2¢
shown inFigure40.

2y
yt 2
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$-20221121-001
Applicant: Test Rail | Application type: New single safety certificate | Submitted on: 21/11/2022 02:49 PM | Created by: OS§S$ Test | Modified on: 21/11/2022 03:13 PM | Contact person: O8$ Test | Issuing authority: =
European Union Agency for Railways | Application status: Submitted

A & & =» E E

Application Application issues Project team Dashboard Assessment Library Event Log
m T~ @ show document descriptions
Title Created by Created on Last modified
o &=, Application File v vio
© I Application form v vio
& = Documentation @ v v
& = Evidence (SMS and TSI OPE) v v
Q [F=. SMs Description v v
@ sample.pdf 0SS Test 21/11/2022 21/11/2022 -t
sample.pdf (2.96 KB) -
© IR Other SMS documents v vio
O @ Description of changes v  vio

Figure39: Show document descriptions radio button

¥

Figure40: Download button

Theusercan select the version of the uploaded document, showrRigure41.

~ v1.0

Figure4l: Select version button
TheuserOl'y | f a2 &4SftSOG GKS FTAfSa KSkakKS OlFly aSSsS 2y G
F LILX AOFGA2Y @SNERA2YEIY KSkaKS Oly @OASg 2yfeée (KS dzL
LT GKS dzaSNJ aSt SOGa Uskéaniewial the/upldadedziNashaf avedEeNE A 2 YV € X
added to this current version from the time of submission and after.

Initial application version

Current version

Figure42: Current version button
LT GKS dzaSNJ aSt SOiGa (KS & Figurdaike systed doknbadsall 2 y ¢ 6 dzii G
uploaded files of the application in a zip folder.

Export application

Figure43: Export application button
3.3.7. Eventlog

The event log is a detailed list user actiongluring the lifecycle of an application. The events log exists
only after application submission affiltered according to the access rights of the user, as shown in
Figure44. The following are captured in the log:

A Change of application status
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User actions(tasks/actions)
Creation/update/closure of issues

Assignment/update of the Project team

A Update application file
Each record in the log contains the following information:
A Timestamp
A User
A Role
A Action/event
A Details

$-20221121-001

Upload/update of documents/reports (after application submission)

Userguide forassessmenteams
OneStop Shop [ERBRG010]

Applicant: Test Rail | Application type: New single safety certificate | Submitted on: 21/11/2022 02:49 PM | Created by: OSS Test | Modified on: 21/11/2022 03:13 PM | Contact person: 0SS Test | Issuing authority: % Actions

European Union Agency for Railways | Application status: Submitted

A - - »

Application Application issues Project team @ Dashboard Assessment Library

USER USER ROLES ACTION(SVEVENT(S)

ERA - ERA Program Manager

21111/2022 03:13 PM ERA Agency ERA - ERA Assessor Role assigned

ERA - Project Manager

Figure44: Main screen of event log
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4, Assessment

The @sessment team includes the users that are responsible to carry out the assessment of the application
and make a decision or refean application. The members of the assessment team are:

Programme manager (PgM)

Project Manager (PM)

Assessor (AS)

Assuror (AR)

Decision Maker (DM)

Each one of these roles must perform specific actions for each one of the assessment adtivities.
following sections the tasksof all members of the assessment team are described fdyusiness domains

(SSC, VA, Tand all application types
4.1. Onlinevs offline documents

Before entering the individual tasks for each one of the roles, it is worth explaining the two available methods
for preparing and submitting reportgor each one of the reports, the first option is to select the preferred
method of work. The screen will look similar to the on&igure45.

>\ >\ >\ >\ >\

$-20221121-001
Applicant. Test Rail | Application type: New single safety certificate | Submilied on: 21/11/2022 02:49 PM | Crealed by. OSS Test | Modified on' 22/1112022 10:08 AM | Contact person: 0SS Test | Issuing authority: European Union Agency for

Railways | Application stalus. Completeness check

... — S —
LA A & —
= —

Application Application issues Project team Dashboard Assessment Library EventLog

Eurepean Union Agency for Railways
Select Method

Fill-in the web form =

Import your initial Screen report

Figure45: Select method

4.1.1. Online documents (Fith web forms)

&8 2StSOVAYRSGESOt T2NNE S | FigudeddiSdisplayed A f  NJ G2 GKS
$-20221121-001
Ap nt Test Rail | Appiication type: New single safety certificate | Submitied on- 21/11/2022 02:49 PM | Created by OSS Test | Modified on’ 22/11/2022 10:08 AM tact person’ OSS Test | Issuing authority. European Union Agency for
Railways | Appiication status. Completeness check
... — H—
=0 = —
= H—
Application Application issues Project team Dashboard Assessment Library Event Log

European Union Agency for Rallways

nitial screen

Table 1: Summary of initial screen

Figure46: Example of a web form report

The web forms consist of user interface elements by which the user records the appropriate information for
creating a report, such as:

A Text box areadp type in text;
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A Multiple selection radio buttongp select one of the possible values (e.g. Yes/No);

A Picklists, or droglown menus, to select one of the possible values;

A Buttons to import information fronother pages (e.g. to add application issues);

A Buttons to attach documents.
With this method, the user creates the report online, and has the option to save the current work and return
at a later point in time to continuet KS a al @S¢ 2LJiA2y OFy 06S FT2dzyR I 0
similarly to what is displayed igure47.

Figured7: Sign/submit and save options for a web foreport

While in draft status, only the userthemselvesand the users with the same role can edit the report
information. Once the drafting of the report is completed, the user may select to submit it,isdiftalised

and can become available to ¢hother assessment team membe@nce a report is signed and submitted,

its information cannot be amended anymore, unless a user with the appropriate access rights requests for
its update.

The option to signh and submit can be found at the bottom of the web from page, similarly to what is displayed
in Figure47. Once this option is selected, a page similar to the oridgnre48is displayed.
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Sign and submit

Select the language of your document(s): | v | o

Initial screen report

Step 1 (optional): Create a PDF version of your document| Download document

Step 2 (optional): Sign your document offline, either electronically or physically.

Step 3: Upload your (signed) document:

f

[ .. OR &  Choose file(s)...

Drop your file(s) here or click the button to browse

File upload rules

+ Supported file extensions: msg, tiff, bmp, eml, gif, avi, mov, jpeq, jpa, zip, xIsx, wmv, rar, rif, fodp, fods, png, fodt
docx, pptx, mpd, txt, fiv, pdf, ppt, doc, odp, xis, odt, ods.
« Maximum file size 2048MB

Figure48: Download and submit a web form report

To proceed the user must:

1. Select the language in which the report should be created. This has an effect pretthefined text
(i.e. labels) of the report, and not on the information that the user has typed in.
2. Select to download the automatically created file. This action will download a PDF version of the
NELRZ2NI 2y (GKS dzZaASNR& RSPGAOS® [20FGS GKS R20OdzyS
a. Open it, sign it electronically and save it, OR
b. Open it, print it, apply a handritten signature, and scan it.
3. Choose the signed document and upload it.
4. { St SO0 G{dzooYAlGE D
Once the report is submittedhe name and surname of the user who submitted the re@oedisplayed at
the bottom of thepage as well as the submission dagmilarly toFigure49.

Table 3: Summary conclusions

S— Yes Mo

Yes Mo

Conclusion and justification:

Figure49: Web form submission confirmation
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4.1.2. Offline documentslnport fileg

The second option for drafting and submitting a report consists of preparing the document(s) offline and
uploading them on to the system. Fraapage similar tdhe one inFigure45,ando @ &St SOG Ay 3 K¢
option, a page similar to the one in is displayed.

1 Test Rail | Apphcation type: New single safety centificate | Submitted on 21/11/2022 02:49 PM | Crealed by, OSS Test | Modified on 2211172022 10:08 AM tact person. OSS Test | Issuing authonty. Eurcpean Union Agency for
Radlways | App WS COmpIIness chit

Impart initial screen report

L]0

Attachments
Name and sumame

Figure50: Import offline prepared report
To proceed, the user may:

1. Attach the dfline prepared report.
2. Attach anyother relevant documents.
3. Select to submit the report.

Once the report is submitted, the name and surname of the user who submitted the report are displayed at
the bottom of the page, as well as the submission date, similarfygore49.

4.2. Tasks foProgram Manages (PgM)
4.2.1. Assignteam

The Programme Manager (PgM) is responsible to assign the assessment thamarfjanisationeither as
AE or as an NShitially the PgM receives a notification of the new application. At the same airfaskis
created and displayed y G a @& 2 2 Noblldwing & dakigayod pathheé PgMmust arrive to the
Gt NB 2SO0 Fig8resy) andasdigatBe taam members for the applicatidmter on, through the same
page, it is possible topdate/change an already assigned team. The specific tolessign areProject
Manager (PM), Assessor (AS), Assuror (AR), Decision MakeQ(x¥djyer (OB).
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$-20221121-001

Applicant: Test Rail | Application type: New single safety certificate | Submitted on- 21/11/2022 02:49 PM | Created by 0SS Test | Modified on- 22/11/2022 10:08 AM

Contact person: 08§ Test | Issuing authority- European Union Agency for
Railways | Application status® Completeness check

Application Application issues Project team Dashboard Assessment Liby

i
i

]

Event Log

Issuing authority : European Union Agency for Railways

& ERAPGMSSC & Agency PGM & Admin2P8 | & ERAEverything & ERAAgency | & ERAPGM2  § arhsallarhsall & ERAALL | & OssUser2d & Nikolaos Pappas
4 example 01 & Piotr CUKIERSKI & CharitaMartz & Oss User26

& ERAAgency x

& ERA Agerlxiy x

Figureb1: Prgect team page

To achieve the assignment, thiRgM selects theusers for each one of thmles from the dropdown list
available to each one of the sections of the Project team pagee PgM musensureat least one Project
Manager (PM), one Assessor (AS), one Assuror (AR) and a Decision Makare(B84jgned, and selects

G { I gt$hé bottom of the pageA user maybe assigned in more than one rol&he system displays a
message that the form is saved.

In the cases where ERA is the Issuing AuthdhieyNSA Pgivhust additionallyassign the Assesggjof their
Member Statelf the Issuing Authoritys one of the NSA#)e assignment of all the roles is made only by the

NSA PgMThe ER#gM and NS®RgM have access to view all ottagplication informationin a read only
mode.

If there is unsaved informatiomwhen trying to navigate away from the pagewarning message is displayed
as shown irFigure52.

|
o Confirm

You are about to lose your unsaved changes!

Do you want to continue?

Figure52: Warning message about unsaved information

After the assignment.all involved members of the assessment team receive a notification atmurt
assignment

Exceptionally, in TA, the NSA PgMs receive the notification of the submission of application, but only assign
the role of Observer to theteam. There are no Assessors, Assurors and Project Managers for the NSAs.
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T-20221124-003
Applicant: Test Rail | Submitted on: 24/11/2022 02:19 PM | Created by: 0SS Test | Modified on: 24/11/2022 02:19 PM | Contact person: 0SS Test | Application status: Submitted

A & E » E E

Application Application issues Project team Dashboard Assessment Library Event Log

& Actions

ISSUING AUTHORITY

Programme & Agency PGM | & AdminzP8 | & ERAEverything | & ERTMS Second Test | & ERAAgency | & ERAPGM2 | & arhsall arhsall
Manager(s)
& Martin Luther King & ERAALL & OssUser2d & Nikolaos Pappas & example 01 & CC.OSS.UM.03 pgm & Charita Martz

& ertms agency test | & Oss User26
Project manager(s)
Agency Assessor(s)

Quality assurance
manager(s)

Decision maker(s)

"ERTMS Assesment teams

Denmark

NSA Programme & DKALL
Manager(s)

NSA Observers

Figure53: Programme Manager Tidles

4.3. Tasks foProject Manages (PM)
4.3.1. SubmitFinal Assessme(®SC)

The Project Manager (PN§ responsible fosubmiting the Final Assessment repohtitially the PM receives

a notification of the new applicatioassignment At the same time, the Task about the submission of the
NBLZ2NIa KFra 0SSy 2LISYSR Aigure?dh/An alter@aileravigatiSn(patia ta tfie I a
reportpageh & G KNRdzZAK 6! aaSaavySyaé dFroo

Inthat pagefi KS ta OFy SRAUG (thed/ @ Ob\IlahdSicaBEBEANSyiEFTFSGe /
(SSC)f one is to be issued.

Ly (KS GCAYyIlfKS$ atasa®uNiSlyal Ay okt GNIF RA2 odzidz2ya gAl
already filled in, although it is editable. /e can also, upload/ attach any files needed for the report by

St AOTAY3 G(KS a!dGrOK FTAtSA¢ oddid2y YR FFGSNI o8
FAStRax (KSy (KS &adeaidSy lFftft2¢ga KAY iipossiOe KhgPM2 yf &
selects to Submit the Final Assessment report no other changes can be made

x
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$-20221122-001
Applicant: Test Rail | Application type: New single safety certificate | Submitted on: 22/11/2022 11:54 AM | Created by: OSS Test | Modified on: 22/11/2022 11:56 AM | Contact person: 0SS Test | Issuing authority: -
European Union Agency for Railways | Application status: Submitted

A & QD[ = | B =

Application Application issues Project team Dashboard Assessment Library Event Log

B Initial screen Detalled assessment Final Assessment Quality assurance Decision

Final Assessment

Summary of the assessment
Table 1: Clarity of the assessment reports

1.1 All relevant ient reports have been duly completed for the initial screen part @ Yes O No

12 All relevant a ent reports have been duly completed for the detail

13 All recommendal

s / opinions provided in the assessment reports are clear and unequivacal ® Yes ONo

Additional information’

Figure54: Final Assessment report

If the PM selects$o insert any application issues in tabléRgure55), then the systenwill display a list of
the issues form the issues landallow for selecting any of them, ahown inand Figure56.

Table 3: Outstanding issues

None

Table 4: Coordination between the relevant authorities

41 The outcome of the assessment has been agreed between the relevant authorties O Yes ® No
42 The operations to stations in neighbouring Member State(s) have been agreed with the relevant NSA(s) Oves ONo ®N/A
43 The restrictions or conditions of use to be included in the single safety certificate have been agreed between the relevant authorities Oves ONo ®NA
44 The residual concems to be deferred for consideration during laler supervision have been agreed between the relevant authoriies Oves ONo ® /A
45 There is an agreement which NSA(s} wil fallow up completion of action plans established to address residual concems Oves ONo @NA
Additional information: R

Figureb5: Final Assessment reporAdd issue from the issues log

The PM selects thapplication $sue whiclshouldber RRSR Ay GKS NBLER2NI | yR
button.

Application issues
v Fterty | @ coumns
Showing 1 - 1 of 1 Issues
APPLICATION APPLICATION ISSUE TYPE CREATOR ASSIGNEE CREATED DUE DESCRIPTION ISSUE TITLE 1SSUE RESOLUTION SEsEELEl
-
$-20221122-001-
§-20221122-001 001 ERAALL 0SS Test 2211112022 Test description. Testlssue SSC
50 v issues per page ¢ pagetoft >
Cancel

Figureb56: Add issue from the issues log

If the PM wants to delete the uploaded issue/steOl y Of A 01 2y a5StSGS¢ odzii2

Table 2: Outstanding issues

Restrictions or conditions
of use

$-20221122-001-001 .
> Test Issue SSC hd

Issue reference Issue type Issue title Issue resolution

Figure57: Delete button
Then, the system displays the below confirmation message:
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o Confirm

The selected item will be deleted.

Are you sure you want to proceed?

Delete Cancel

Figureb8: Confirmation message for the deletion of an issue
LT GKS ta aStSoOda (KS d&RecdrangendhlibrRiAL Precondmérid shat thd sihglei K S
safety certificate is issuédhe system displays an extra tab except from the Final Assessment and the Cover
letter. This tab is the Single Safety Certificate (SSC) as shé&iguia60.
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Single Safety Certificates Vehicle Authorisatiol

TMS Trackside Approvals My Work

$-20221122-001

User Management

Userguide forassessmenteams
OneStop Shop [ERBRG010]

@ am

- ry v ERAALL oy

Applicant. Test Rail | Application type. New single safety certificate | Submitied on: 22/11/2022 11:54 AM | Created by. 08 S Test | Modified on: 22/11/2022 04:00 PM | Contact person. 0SS Test | Issuing authority. European % Adions

Union Agency for Railways | Application status® Submitted

A

#*

Application Application issues Project team Dashboard Assessment

Final Assessment

Summary of the assessment

Table 1: Clarity of the assessment reports

11 All relevant assessment reports have been duly completed for the intial screen part
12 All relevant assessment reports have been duly completed for the detailed assessment part
13 All recommendatians / opinions provided in the assessment reports are clear and unequivocal

Additional information:

Table 2: Conclusions from the assessment reports

21 The applicant has met all relevant safety management system requirements

22 The applicant has met all relevant requirements of netified national safety rules

23 There are identified restrictions/conditions of use to be included in the certificate

24 There are residual concems to be deferred for consideration during later supenvision

Additional infermation:

Table 3: Outstanding issues
None

+ Addi

ue

Table 4: Coordination between the relevant authorities

41 The outcome of the assessment has been agreed between the relevant authorities

42 The operations to stations in neighbouring Member State(s) have been agreed with the relevant NSA(s)

43 The restrictions or conditions of use 1o be included in the single safety centificate have been agreed between the relevant authorities.
44 The residual concerns 1o be deferred for consideration during later supervision have been agreed between the relevant authorities
45 There is an agreement which NSA(s) will follow up completion of action plans established to address residual concems

Additional information:

Recommendation

Table 1: Recommendation

11 | recommend that the single safely cerlificate is issued
111 I recommend to apply restrictions / conditions of use.
112 I recommend to defer issues for consideration during later supervision
12 | recommend lo reject the application
121 I confirm that the applicant has been informed of the severity of outstanding matters of non-compliance
122 | confim that the applicant has been given all reasonable inity to respond to the g matters of non-compliance

Conclusion and justification:

Name and surname:

+ SIGN AND SUBMIT m

By clicking sign and submit you save all the tabs!

v19.0b13
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Library

Quality assurance

Date:

—
—
—
—
Event Log

Decision

OYes ONo
Oves ONo

OYes ONo

OYes O
OYes O
O Yes O No

O Yes ONo

QCYes ONo
Oes ONo O NA
Oves OnNo O NA
OYes ONo O nA

OYes One ONA

O TN
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Figureb59: Final assessment repdiSC

The Single Safety Certificate (SSC) is already filled in and there are some fields that allow for further editing
as shown irFigure60.

|
T
Z

L

~ ERAALL g

One-Stop Shop (0SS) TEST aa

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

$-20221122-001
Applicant: Test Rail | Application type: New single safety certificate | Submitted on 2214112022 11:54 AM | Created by 0SS Test | Modifid on' 22/11/2022 04:00 PM | Contact person” 0SS Test | Issuing authority: European
Union Agency for Railways | Application status: Submitted

A - L &

Application Application issues Project team Dashboard Assessment Library Event Log

Single Safety Certificate

Single Safety Certificate

em (SMS), including the provisions adopted by the railway undertaking to meet specific requirements necessary for safe operation on the relevant

s safety managem
applicable national e

This certificate conf nce of the railway

nce
h Directive (EU) 2018

network(s), in conformit

1. Certificate Information

European Identification Number

Previous certificate

Validity period * £
2. Railway undertaking
2.1 Legal denomination * Test Rai
2.2 Re 123456789
2.3 VAT number 987654321
3. Safety Certification Body
3.1 Organisation European Union Agency for Railways
3 2 Member State N/A
4.Content of the certificate Edit mode
4.1 Type of operation Denmark  Passenger fransport (Excluding high speed services)
Definition of area text
4.2 Area of operation Denmark
4.3 Restrictions and conditions of use Denmark
4.4 Applicable national legislation Denmark
4.5 Additional information Denmark

% Attach file(s)

5. Issuing date and signature

Date Name and surmname

+ SIGN AND SUBMIT m

By clicking sign and submit you save all the tabs!
v1.9.0-b13
Figure60: Final assessment report

For all the mandatory fields (with red asterisk) the system expects the user to enter a value, and in case that
any of them are not correctly filled by the user, the system identifies the field in error highlights it in red and
displays the red alert icoff. mandatory fields are left empty, the report can be saved but not submited.
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alk @S GKS NBLRNIX (KS ta abidudddinihisiagehe rapprt cande furihetzi G 2 v
updated.

¢2 adzoYAl GKS NBLR2NI>X GKS ta Of Figiel. 2y a{ A3y I YR

+ SIGN AND SUBMIT

Figure6l: Sign & Submit button

L¥ (G4KS ta OftA01a 2y a{A3y | YR -ypdzmdow.(Tke PBl daledtther i K
language in which theeport is to be issued, as shown kigure107. After selectinghe language, the PM

selects to download the report in order to print and sign it, selects to upload the signed copy of the report

by choosing a file or drag and drop. Finallyshe selects to submit the reporThereport is submitted, and

no other changes can be made.

A confirmation message is displayed upon successful submission. The sgtfiars the DM ad all involved
members of the assessmenedm. The status of the application is changed to "Decision”. Hihal
Assessment report, the drafoger letter and thedraft Single Safety certificate (if it is to be issued) are stored
in the decision folder of the library section of the application.

4.3.2. SubmitRecommendatioand DraftAuthorisation(VA

The PM is responsible t@commend a decision and prepare an authorisation in VA cdsedo that, the

t OK22aSa (2 GASse |y | LILX A érdtheh@ayigatesQd WO DAY ¥ FY RK 8§ A ¢
¢tKS ta TFAtta Ay ff YIYRFG2NE FASEtRA 06oAl

2YYSYRFGAZ2Y [/ 20SNI [ SGGSNE FyR dzL) 21 Rak Fiddl OK.

dé odzi G2y KB [aBES NIJAIE 28/t $TG KD dza he\gysted I @S a

ga KAY (2 OftAO01 2yfeée 2y a{l @S¢ odzitz2yd ¢KS &

R d&! dziK2NRal A2y bythedS NhefshewantStdladdd moxnfodnRtibr) dnly aft&

the submission of the Recommendation. After the submission of the Recommendation, the Task for the

submission of Authorisation Reports opens.

N

©

— = Hac

< " >=s T
-, () O
N WO
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Vehicle Authorisatio

TMS Trackside Approvals

My Wol User Management

Userguide forassessmenteams
OneStop Shop [ERBRG010]

ap

v ERAALL oy

V-20221122-003
Applicant. New rail | Application type: First authorisation | Submitied on. 22/11/2022 04:17 PM | Created by. 0SS Test | Modified on. 22/11/2022 04:18 PM | Contact person. 0SS Test | Issuing authonty. European Unien % Adions

Agency for Railways | Application status: Submitted

A

Application issues

Project team
Detailed assessment

Completeness check

Recommendation Recommendatio ver Letter

Select Methad

Decision

Dashboard

*

Assessment

s

Library

Conclusion

Autharisation confirming the placing on the market of the vehicle and/or the vehicle type in conformity with Directive 787/2016/EU, other EU applicable legislation and applicable national legislation

1. Authorising entity information

Authorising entity European Union Agency for Raitways

Appiication 1D V-20221122.003

2. Applicant for authorisation
Legal denomination *
Applicant's name

VAT No

3. Vahicle Type Authorisation

Autharisation case First authorisation

D * 1111111111

Name = Test type

Altemative name (when applicable)

Reason for the decision

‘ @ Attach file(s)

Coded restrictions *

Non-coded restrictions *
Conditions of use and other restrictions

Decision for the vehicle type authorisation *

Pre-reserved number(s)

Identification of the vehicle *
111

Coded restrictions

i Non-coded restrictions *
Conditions of use and other restrictions.

Decision for the vehicle authorisation for placing on
the market =

4. Other information

% Attach file(

Assignee:

v1.9.0-b13

120 Rue Martefrancq | BP 20392 | F#®307 Valenciennes Cedex
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Type 1111111111111 (First authorisation)

Vehicle type

Placing on the market of the vehicle

Event Log

Decision
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Figure62: Recommendatiomuthorisation reports
L¥ GKS ta asStsSota FNRY GKS RNRLIR2gy fAaGT Ay (GKS
0KS YIFEN] Sz GKS OK2AOS awSTdzaSR&! @K 2N/ TR NSy ( NI
G! dzGK2NR&aFGA2Yy [/ 2@8SNI [ SGGSNE RAALl LILISH N
For all the mandatory fields the system expects the user to enter a value, and in case that any of them are

not correctly filled by the user, the system identifies the field in error highlights it in red and displays the red
alert icon.

Coded restrictions *

A

Conditions of use and other Non-coded restrictions A *
restrictions

Figure63: Alerts and fields in error

Completeness check Detailed assessment Recommendation Conclusion Decision

Recommendation Cover Letter

Details * ~

File Edit View Format Tools

I
i
ihl
{1
it

Paragraph B I

Figure64: Recommendation Cover letter VA

LF GKS ta OftA01a 2y a{dzoYAl wSO2YYSVYuRWindawlaygshows L2 NI -
in Figurel12 The PM selects to download the report in order to print and sign it, selects to upload the signed
copy ofthe report by choosing a file or drag and drop. Finallysheselects to submit the reporThereport

is submitted, and no other changes can be made.

4.3.3. Request Appeal (VA)

Upon the completion of the VA application assessment, PM may request appeal of the application by clicking
the Actions button, as shown Figure65: Request Appeand upon confirmation through a dialog window,
he/she may upload theecessaryglocumentsfor the appeal as show ifrigure66: Request Appeal document
upload

& Actions
Close application

Request appeal

Y

Figure65: Request Appeal
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Request for appeal

Show document descriptions

O s Appea 8

Figure66: Request Appeal document upload

4.3.4. Request Appeal termination (VA)

Upon the completion of the Appeal process, PM may request the termination of the appeal by clicking the
Actions button, as shown fRigure67: Request Appeal termination

=7 Aclions
Close application

Request Termination of Appeal

Y

Figure67: Request Appeal termination
4.3.,5. SubmitRecommendatio(TA

¢tKS ta FTAffa Ay Ftft YFYyRIG2NE FTAStRA 046AUGK NBR |
GKS ta fSIFI@Sa SyLlieé NBIljdZANBR FTAStRaz G(KSy GKS

submission is not possible.

For all the mandatory fields the system expects the user to enter a value, and in case that any of them are
not correctly filled by the user, the system identifies the field in error highlights it in red and displays the red
alert icon as shown in

Status A * v

Figure68: Alerts and fields in erro

T-20221122-001 =
Applicant: Test Rail | Submitted on: 22/11/2022 04:43 PM | Created by: 0SS Test | Modified on: 22/11/2022 04:50 PM | Contact person: 0SS Test | Application status: Submitted

A - = * i=

Application Application issues Project team Dashboard Assessment Library Event Log

Praliniasy vericationofcompleteass B i m Ep— Deccon

Recommendation

Applicant's information
Legal denomination * Test Rail Phone * +30897TTTTTTT
Acronym TR Email * asstestera@hotmail com

Street address * Street 1 Fax

Figure69: TARecommendation report
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LT GKS ta aStsSoOta GKS at2aAiA@dSé 2N abS3IFdA@Se C
Recommendation form is the same as in showRigure69.

Ly OlFasS GKIFId GKS OK2A0S Aa at2aAiAldA@S 6A0GK O2yRAGA:

G/ 2yRAGAZ2YAE oKISEOI VAl RRYRRNBEND@YRIGAZ2Y FASERa 08
in Figure70.

Decision

Status * Positive with conditions v

Positive
Justifications and conditions

Negative L

@ Attach file(s)

Figure70: Recommendation report in TA

HeSheOl y | f 42X dzLJX 21 Rk | GdFOK yeé FTAfSa ySSRSR T2NJ
o asStSOGAy3a (KS abé¢ odzitizyd

Such action displays the Add file(s) page, showrigare90. Please note that the system accepts as valid
uploads the ones described in the File upload rules.

When selecting "Add file(s)" the file(s) selected by the user are uploaded and if successful the messaged
displayed irFigure92is shown.

¢tKS ta OftAdla 2y OKSOl o062E IyR FFG4SNI 2y a! dal OK ¥F
Deciin

T
]
~
"
11}
il

Figure71. Cover letter in Recommendation report
¢2 al @S (KS NBLRNIZI (KS daseheltesad®further Bpdatedhe regdB.¢ 6 dzd G 2
If there is unsaved informatiga warning message is displayed as showfigure95.
LT GKS ta OfAO01a& 2y a{ dzo Y Alupéindowas Shdwhirigirdkl 2. ThedPMG S Y F
selects to download the report in order to print and sign it, selects to upload the signed copy of the report

by choosing a file or drag and drop. Finallyshe selects to submit the reporThereport is submitted, and
no other changescanbemade¥ 4 SNJ G KS &adzoYAadaArAzys GKS aidl iddza 27

4.3.6. Send acknowledgeent of completeness

When the Project Manager (PM) ensures that all authorities have declared the Initial c@empleteness
Checkeports as completegndwithin one month afte the start of assessment, it is requiredgoknowledge
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completeness to the applicant. The scope of tlaisk is to inform the applicantthat the application is

complete and hat the assessment has started.

To perform the action,the PM St SOG & (2 a+ASgé (GKS FLIWIX AOFGA2Y T ¥
GKS a{SyR !'01y26tSRISYSY( 2 TFFigua7Z [Theb theéSsystedn displayd BIG A 2 y
popdzL) 6AYR2¢ aG{SyR ! O]y 26, 8R apsncénjirinatiéhfthe Acknowlid@inéhy” S & a
action is complete.

$-20221122-001
Applicant: Test Rail | Application type: New single safety certificate | Submitted on: 22/11/2022 11:54 AM | Created by: OSS Test | Modified on: 22/11/2022 04:11 PM | Contact person: OSS Test | Issuing authofty

European Union Agency for Railways | Application status: Decision
Close application

[ ] : »
R n

Application Application issues Project team Dashboard Assessment Library

Figure72: Send acknowledge of completeness

Following the action by the PMthe applicant and the assessmteteam are notified about the
acknowledgenent of completenessandi KS | LILX A OF GA 2y adl G dzhallyOfrivk 3 S a
applicationsa pdf is generated in the Libramnder thed~ormal Communicatianfolder, which is visible to

all users.

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work

A A %

Application issues Notifications
T Filter by m Columnsz
Showing 1 - 10 of 10 Notifications
~
APPLICATION CREATION DATE READ DATE SUBJECT
O select all visible
5-20221122-001 2911112022 The ccrppleteness of the application $-20221122-001 submitted by
Test Rail has been acknowledged.

Figure73: Notification message

4.3.7. Request updatef reports

During the review of the Initial Screen (Completeness check for VA) and Detailed Assessment reports for SSC
and VA and InitiaDetailed Completeness verification for TA, the PM may conclude thaefwets must be
updatedby theAS In this case, the PM can request the updates of the reports.

{LISOATAOFff&sY (GKS ta &aStSOGa (2 aGa+ASgé GKS | LILI A
Screen anfbr Detailed Assessment reporiBhe PMselectshea wS Ij dzSa & dzLJR | § S éFiguredzii G 2 v
74. Following this actionthe system notifies the related Assessor of this request. The relevant task is open

for the Assessor in order to+g®bmit the report.

# Request update

Figure74: Request update
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4.3.8. Request Revietermination

Upon a Request fdRevew submission for the applicant, PM receives the relevant notification.

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

v

Tasks Application issues Notifications

Showing 1 %n-:’ 10877 Nolifications

A
APPLICATION READ DATE SUBJECT

O Select all visible

E V-20221220-002 2011212022 Request review of application.

Figure75: Request Review notification

After the necessary actions for the requested review, the Project Managetamajnate the review or send
a new acknowledgment of completeness by clicking on the Actions button, as sh&igutia76: Terminate
review of application

ilways | %ﬂi Actions

Close application

Terminate review

| Send acknowledgment of completeness

Figure76: Terminate review of application

4.3.9. Close application

The Project Manager can proceed in normal closure of application or after a termination request by the
FLILX AOFydaod Ly o020K OlFasSa GKS a¢l ailé T2 NFidgukR). Of 2 ac
PEGSNY I GA@Stes GKS ta aStSaila all20 (ors2raySagee  Gaidiiidd 22! yLILJf | A2
YR &St S0OGa GKS d&/Thesys®m displhyphgd birilar 2oyhe on2 BljukeZ.y ®
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o Close application

Show document
descriptions

Project team
Dashboard
Warnings

Events log

Financial documents
Lessons Learned

Other management documents

0000000
L L L L L L

No

E 0oooooo

Figure77: Close applicatiopop-up window

The PM may provide/upload the corresponding documents in the Likifégure78), for the closure of
application justifying the reason. Afteonfirmation 0 KS | LILIX A OF ( AR§REK | lay Ra Gy 21 dz&y
update it

o Close application

Show document
descriptions

Project team
Dashboard
Warnings
Events log

Financial documents

@ sample2 pdf

Lessons Learned

Other management documents

Figure78: Close applicatioadding a file
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4.3.10. Managemilestones

The dashboard is the main tool for managing and communicating the importargsd@hilestones) of each
application, as well as the application status. The application status is calculated autombésatiyon the
actions made by the PM

The PM has the option to update the planned dates ofgxisting milestones at will. This could be useful in
cases when the calculated dates do not fit the project plan anyniire.PM can update the planned date
of a predefined milestone as shown Figure79.

$-20221122-001

Applicant; Test Rail | Application type: New single safety certificate | Submitted on: 22/11/2022 11:54 AM | Created by: OSS Test | Modified on: 22/11/2022 05:08 PM | Contact person: 0SS Test | Issuing authority L
European Union Agency for Railways | Application status: Decision
00 — = m—
= m—
2] ] =
[ ] »—
Application Application issues Project team Dashboard Assessmen it Library Event Log
SUBMISSION DATE Start of the assessment Date
23/11/2022 (4
22/11/2022 =L
* Team assignment Planned date Actual date
CURRENT STATUS
30/11/2022 221112022
DECISIOn Authority Planned date Actual date

DECISION (ESTIMATE)

22/03/2023 European Union Agency for Railways 01112022 @ e

[w]x]

Kick-off meeting Planned date Actual date

Figure79: Predefined milestone screen

The PM also has the option to create custom milestones, by seldctiyigs @A 3+ (1 51 & B 6 # IKISR &
Following that, the PM must select tibe/ NB | (i S  ¥phioh &&ho@nyiriSgureso.

4+ Create Milestone

Figure80: Create Milestone button

For adding a new milestone, the PM will define a nameplaened date, the actualate (optionally) and if
the Applicant can view this milestone or n&igure81l).
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Create Milestone N

Name *

Details

Planned date =]
Actual date ]

Visible to applicant. Yes No

Cancel

Figure81: Create milestone form
ThePMselectsd { @S¢ ® | O2y FANXNIGAZ2Y YSaal3aS dakky &adz00Saa
to the applicant and the assessment team, informing them of this new milestone.
4.3.11. Extend timeframe

The PMmay want toproceed in the extension of the timeframe of an assessntiemtline. To achieve that,
the PM selects toavigate to thed 5 | & K otab bfddapplicatioi K § A a y2d4 Ay adl idz
Then,the PMselecENB Y G KS da! OUA2Y EigureRdzK$2 FEIIR 2y a K2 EVSYR (.

$-20221122-001
Applicant Test Rall | Application type: New single safety certificate | Submitted on: 22/11/2022 11:54 AM | Created by. OSS Test | Modified on' 22/11/2022 05:08 PM | Contact person 0SS Test | Issuing authority
European Union Agency for Railways | Application status: Decision
Close application
020 =" - m—
s s Extend timeframe of the assessment
al®s = H— = nefran smen
() = b
Application Application issues Project team Dashboard Assessment Library Event Log
+ Create Milestone
SUBMISSION DATE tart ¢ it Date
22/11/2022
Sign: Planned date Actual date
CURRENT STATUS
DeClSlOn Authority Planned date Actual date

DECISION (ESTIMATE)
European Union Agency for Rallways 2 8 2211112022

22/03/2023

Figure82: Extend timeframe

The PM provides all relevant information and ensures all mandatory informatiordsifith pop upwindow
similar to the one irFigure83. The PM must define:

- ¢KS ydzYoSN) 2F RIFIe@&akeSSlakyz2yika 2F GKS
The option to count the period in days/weeks/months, in the second field.
- lye 2daAGATFAOIGAZ2Y o6& AYLRNIAY3I AaadzsSa Ay
Any additionacomment,in the last fieldoptional)

~

N

(V)
[
u»
<
QX
>r

(@nhN
A
w
-
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r— ——— — —— = —

Extensions of the timeframe of the assessment |

Agreed timeframe to provide Updated estimated date for

Related issues Justification
infoermation taking the decision

The form is invalid cannot be submitted

Cancel

Figure83: Extensions of the timeframe of the assessment form

The PMselectsa { | @fet that, a confirmation message is displayed, and a notification is sent to the
Applicant and the assessment team for the extension of the timeframe.

4.4, Tasks for Asessas (AS)

An assessor (Apgrforms the assessment of an application fildeirmain responsibilityis to submit the
GLYAGAFE {ONBSyk/2YLX SiSySaa OKSO]l FyR 5SiGlFAfSR !
submitthed LY AGALFE [/ 2YLX StiSySaa SNRARTAOI GA 2 ynitikllytReAS S G I A f
receivesa notification on allocation to the application. At the same time, thgk about the submission of

the reports has beepreatedA y da & 2 2 NJ ¢ & Bighie2d 2y altdrriativewa R tdavigate yo

the related page of theeports is throughthea ! a3 SaayYSydé¢ Gl o @

4.4.1. Submit Initial Breenreport (SSE

The first choice to be made is about the work method (i.e. online vs offlina) Fagure45. In case the offline
(import) method is selected, see guidelines in sectidn2

In case the online (fill in the web form) option is selectda: system displaya screen similar to the one in
Figures4.
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One-Stop Shop (0SS) TEST aa| ...,

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

$-20221123-001

Applicant: Test Rail | Application type: New single safety certificate | Submiled on' 23/11/2022 10:32 AM | Created by 0SS Test | Modified on' 23/11/12022 10:32 AM | Contact person: OS$ Test | Issuing authority: European Union Agency for & actons

Railways | Application status: Submitted

[ o =

Application Application issues Project team Dashboard Assessment Library Event Log

European Union Agency for Raitways

Select Meihod

Initial screen

Table 1: Summary of initial screen

11 The application file contains decumentary evidence required by the legisiation (Annex | of Commission Implementing Regulation (EU) 2018/763 establishing practical arrangements for issuing single safety cerlificates) or needed to be processed eflectively, including:

111 Description of the safely management system Oes C

142 Other docum Safety Directive Oves CNo ONA

ating

ompliance with requirements set aut in At 10(3)(a) of Raitw

113  Demanstration of how the s

ty management system addresses the requirements laid down in the relevant national rules
114 Information cross-feferencing the safety management system against Annex | of CSM on safely management system requirements

115 Information cross-referencing the safely management system against the requirements of the TSI relating 1o the operation and traffic management subsystem

116  Information cross-referencing the safety management system against the requirements laid down i the relevant national rules

147 Cument stalus of comective action pians estabiished to resolve major non-compliance identified during supervision activities

118  Cument stalus of comrecti

action plans established lo resolve residual concerns from the previous assessment

12 The application file contains jentified evidence for type, exient and area of operation Oves ONo
13 The appiication fike s structured and internally cross-referenced Oves ONo
14 The content of the appiication e s CIEar and understandable: Oves ONo
15 The application file contains suicent evidence 10 carry oul the detailed assessment Oves ONo

Additional information:

Table 2: Outstanding issues

Mone

Table 3: Summary conclusions
31 This application file is considered to be complete for the purposes of the initial screen Oves ONo
32 | recommend ihe submission of the application file for detailed assessment Cves ONo

GConclusion and justification:

e=rrTa
Figure84: Initial Screerweb form (SSC)

The ASwvorks online to fill in the web form with the appropriate information.

z

TheAssesso¥ I @ | RR |y SEA&GAY3 AaadzsS FTNRBY GKS A
button as shown irFigure85.

Table 2: Outstanding issues

None

+ Addissue

Figure85: Initial Screen Add issue from the issues log

The issues appearing are issues created by the Assessor belonging to the same organization.

120 Rue Martefrancq | BP 20392 | F#®307 Valenciennes Cedex
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Application issues

Showing 1- 1 of 11ssues

APPLICATION APPLICATION ISSUE TYPE CREATOR ASSIGNEE DUE DESCRIPTION ISSUE TITLE ISSUE RESOLUTION st
-

so0zatiza.0 | S 20RAMIZ001 ERAALL 0SS Test 2311112022 This Is the [ssue New lssue
001 description.

50 v issues perpage page 10f 1

Cancel

Figure86: Add issue from the issues log
The Assessor selects thssue, whiclwill be added inthe report Yy R a4 Sf SOGa GKS a! RR L2

If the Assessor wants to delete the uploaded issuésheOl y Of AO1 2y a5Sf SGSé¢ 06 dzi

Figure87: Delete button

Then, the system displays the below confirmation message:

o Confirm

The selected item will be deleted.

Are you sure you want to proceed?

Cancel

Figure88: Confirmation message for the deletion of an issue

Also,i K S !“éé d2NJ Oy dzLJ 2F Rk Il Gidl OK Fye FAfSa ySSRS
odzid2y FyR IﬁjSNJ 08 aStSOUAY3 UGUKS abé¢ odzid2yd ¢KS
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Attach file(s)

Q@ E=: Assessmentfie
& B Assessmentreports
@ s iniial screen report(s)
& s satety certification body
& s penmark
@ B Detailed assessment report(s)
& B satety certification boay
Q@ s Denmark &
@ = Quaiity assurance report
Q
o

Q B 5-20221123-001-001

B Decision

v

Issues log

[3) Application Issue §-20221123-001-001.paf

= Coordination process

v

[v] Formal communication
[ Acknowledgment of Receipt paf
Q@ Bs Management

Q@ B Pojectteam

Gancel

E 00 .00/ ooooppoopDon

Figure89y ! G d I

OK FTAf Sa

uploads the ones described in the File upload rules.

Add file(s)

File upload rules

» Maximum file size 2048MB

i »

File

« Supported file extensions: msg, tiff, bmp, eml, gif, avi, mov, jpeg, jpg, Zip, xisx, wmv, rar, rif, fodp, fods, png, fodt,
docx, pptx, mpd, txt, fiv, pdf, ppt, doc, odp, xIs, odt, ods.

OR =

Drop your file(s) here or click the button fo browse

Figure90: Add file(s)

120 Rue Martefrancq | BP 20392 | F#®307 Valenciennes Cedex
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Choose file(s)...

Ot AO1lAYy3a 2y GKS

Such action displays the Add file(s) page, showrigare90. Please note that the system accepts as valid

Add file(s) Cancel
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Add file(s)

File upload rules

G5 Open x . jpeg, jpa, zip, xIsx, wmv, rar, rtf, fodp, fods, png, fodt,

« R <« ERA ... » MNew applicat... v O Search New application pel

Organize v New folder =y O @

! This PC ~ [ Name Date modified

) 3D Objects [ (4] sample pdf 26-Oct-22 14:54
I Desktop sample2 pdf 26-0ct-22 1454 - T
Documents sampled.pdf 26-Oct-22 14:54
< Downloads

b Music

[=] Pictures

B videos

ﬁ Windows (C:)

= projectlib (\\fs-c v ¢ Add file(s) Cancel

File name: | sample. pdf v| AFies

| Open | |

Figure91: Choose filés)

Add file(s)

File upload rules

« Supported file extensions: msg, tiff, bmp, eml, gif, avi, mov, jpeg, jpg, Zip, xisx, wmv, rar, rif, fodp, fods, png, fodt,
docx, pptx, mp4, txt, flv, pdf, ppt. doc, odp, xis, odt, ods.
« Maximum file size 2048MB

Files uploaded successfully

File

(v 4 sample._pdf

Close

Figure92: Successful upload

When selecting "Add file(s)" the file(s) selected by the user are uploaded and if successful the message
displayed irFigure92is shown and the relevant file(s) appears in the relevant folder of Library, as shown in
Figure93.

w

¢tKS 1'3aS5Saa2NJ Ot A01a 2y OKSO1l o62E YR FTFOSNI 2y a4t i
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Attach file(s)
Q Bs. Mapping tables
@ = SMSand TSI OPE
[S) sis and TSI OFE part.pdf mE2
@ k= Denmark
@ National part NSA (NSA DK).pdf O 3 -
Q@ s Assessmentfile
o B Assessment reports
o b Initial screen report(s)
& Bs safety certification body
[2) sample.par mES n§
& B penmark
@ PBs Detailed assessment report(s)
& P= safety certification body
& PBs Denmak
o B Quality assurance report

Figure93: Attach filecheck box

A

0KS NBLER2NISX GKS 'aaSaaz2zNl 0Ot A01a 2y a{l @S¢

Figure94: Save button

QX
[\N)
(0p))

¢ 2

If there is unsaved information a warning messagtsplayed to the user about loss of unsaved information.

You are about to lose your unsaved changes!

Do you want to continue?

Figure95: Warning message about unsaved information

A

¢2 AdzoYAl GKS NBLRNI>X GKS !''aasSaaz2zNl Ot A0la 2y a{A13

+ SIGN AND SUBMIT

Figure96: Sign & Submit Initial screen report
LT GKS !'aasSaaz2zNl aStSoda a{A3ay g {dz YA (-upwhdoivas £ &O
shown inFigure97. The Assessor selects the language in which the certificate is to be issued. After selecting
language, the Assessor selects to download the report in order to print and sign it, selects to upload the
signed copy of the report by choosing a file or drad drop. Finally, hshe selects to submit the report.
Then, a confirmation message is displayed upon successful submission. The system appends a new version
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to the Initial assessment report, stores it as part of the application information and notifies the PM and AR
about the Initial Assessment report. The report is submitted, and no other changes can be made.

LT GKS dzaSNJ 6 STF2NB adz YA (/ghgc@rEupdate thergpart add/chande yhé 2 O |
inserted information.

Sign and submit

Select the language of your document(s): | English v]

Initial screen report

Step 1 (optional): Create a PDF version of your[gocument: Download document

Step 2 (optional): Sign your document offline, either electronically or physically.

Step 3: Upload your (signed) document:

1

Drop your file(s) here or click the button to
browse

OR = Choose file(s)...

File

File upload rules

+ Supported file extensions: msg, tiff, bmp, eml, gif, avi, mov, Jpeg, jpg, zip, xIsx, wmv, rar, rif, fodp, fods, png,
fodt, docx, pptx, mp4, txt, flv, pdf, ppt, doc, odp, xIs, odt, ods.
s Maximum file size 2048MB

Figure97: 9gn and Submit pojip window
The report is submitted, and no other changes can be made.

LT a{l @S¢ odzit2y A& dzaSRX (GKS {eadSy alr@gSa | a RNJI
mandatory fields are not filled. If no warnings are found, then the system stores the report.

L¥ GKS dzaSNJ aStSOiGa (G2 ALYLRNI LYyAGAIf {ONBSy TAf
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One-Stop Shop (0OSS) TEST

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

$-20221123-001
Applicant: Test Rail | Application type: New single safety certificate | Submiled on: 23/11/2022 10:32 AM | Created by: 0SS Test | Modified on' 23/11/2022 10:56 AM | Contact person: 0SS Test | Issuing authority: European Union Agency for
Railways | Application status: Submitted

... — o —
LA |  —
= —
Application Application issues Project team Dashboard Assessment it Library Event Log

“ Desiled assessment Final Assessment ¢ Quality assurance Derision

European Union Agency for Railways

Select Memod

Import initial screen report

Jpload here your file
% Amach fie(s)

Attachments

Optionally attach any other relevant documents
% Aftach file(s)

Name and surmname: Date:

Figure98: Import Initial Screen file
L¥ G4KS dzaSN) aStSOia (2 ALYLRNI AyAdGAlLf &ONBSYy TAf
O2Lk 2F (GKS NBLRNI o0& Of A XKSy3a RKS (GoKA3G FAYNERG{ Aa3 yi I
active Additionally, if the user selects to import initial screen fildshe can navigate to attachments section
O[ AONI NBO YR dzLJ 2F R Iff ySOSaalNE R20dzySyida oe@
dzLJ 2 RAy3 GKS 1 a4Saa2NJ Oly aS8ORBEyiIKBLANS§DY a{ A3
4.4.2. SubmitDetailed Assessmergport (SST

One-Stop Shop (0SS) TEST

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

$-20221123-001
Applicant: Test Rail | Application type: New single safety certificate | Submitled on: 23/11/2022 10:32 AM | Created by: 0SS Test | Modified on 23/11/12022 10:56 AM | Contact person: 0SS Test | Issuing authority: European Union Agency for

Railways | Application status: Submitted

- e & =

Application Application issues Project team Dashboard Assessment t Library EventLog

Initel screen [ p— Final Assessmen ¢ Quality assurance Decision

European Union Agency for Railways
Select Method

Fill-in the web form

Use the web form ta record the results of your defailed assessment

Figure99: Detailedassessmentedectmethod
LT GKS dzaSNJ asStSOoda G2 aFAftf Ay (KS ¢ SHgureglaONX ¢ s (K
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One-Stop Shop (0SS) TEST BEa@ ...,

W

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

$-20221123-001
Applicant Test Rail | Applicalion type: New single safety certificate | Submitied on' 23/11/2022 10:32 AM | Created by: 0SS Test | Modified on' 23/11/2022 10:56 AM | Contact person: OSS Test | Issuing authority: European Union Agency for & achons
Railways | Application status: Submitted

oa® — - —

= % =

[ ] a—

Application Application issues Project team Dashboard Assessment Library Event Log

European Union Agency for Railways

Select Method
Detailed assessment

Table 1: Summary of detalied assessment

11 ANl relevant safety management system requirements have been met
12 Al relevant requirements of the notified naional rues have been met

13 The residual concems from Ihe previous assessment (i applicable) have been recorded and addressed

14 The non-compliances identified during supervision activities (if applicable) have been recorded and addressed
15 Additional tssues identified durng vists, inspections and audis (if applicable) have been recorded and addressed

Additional information:

Table 2: Outstanding issues

Hone

Table 3: Summary conclusions
31 The application is complant with the relevant requirements. Oves ONo
32 I recommend that the single safety certificate is issued Oves ONo

GConclusion and justification:

% Attach file(s) I

Mame and surname: Date:

+ SIGN AND SUBMIT

Figurel00:. Detailed Assessmemnteb formreport SSC
The Assessor (AS) selects the radio buttods, Sak b 2¢ 2NJ dbk! é¢ 0 ®

The issues appearing are issues created by the Assessor belonging to the same organization.

Application issues

Showing 1- 1 of 1 Issues
APPLICATION APPLICATION ISSUE TYPE CREATOR ASSIGNEE DUE DESCRIPTION ISSUE TITLE ISSUE RESOLUTION Sl
DESCRIPTION
-

s20zmiza0p | o o0RRTIZS00N ERAALL 0SS Test 231112022 This s the [ssue New Issue
001 description.

50w issues perpage page 10f 1

Cancel

Figurel0l Add issue from the issues log
CKS 1'aaSaaz2zNl aStSO0ta GKS LaadzS oKAOK gAff
ab

(@]}
(0p))

St S

=N
[0p))

If the Assessor wants to delete the uploaded issuéstheOl y Of A O] 2V
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@]

Figurel02 Delete button

Then, the system displays the below confirmation message:

o Confirm

The selected item will be deleted.

Are you sure you want to proceed?

Userguide forassessmenteams
OneStop Shop [ERBRG010]

Figurel03: Confirmation message for the deletion of an issue

It
5 dzii i

i QX
~ N
N M
[axN
A

2NJ OF y dzLJ 2 I Rk

aSt SOlAy3

Attach file(s)

Q@ = Assessmentfie
Q@ B Assessment reports

@ B Iinitial screen report(s)

@ P sarety certification body
[3 sample par

Q 2= penmark

@ B Detailed assessment report(s)
@ B safety certification body
Q@ B Denmark

@ B Qualiy assurance report

B Decision

00
1

Issues log
O B s20221123001-001
[3) Application Issue S-20221123-001-001.paf

Coordination process

v

Formal communication

[B) Acknowledgment of Receipt pat

O 00

s Management

0,00 ;0000CDo0 | B0n

Figurel04: Attach files screen
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Attach file(s)
Q E=: Assessmentiik
& B Assessment report n
@ B initial screen repori(s; n
@ 5 safely ceriification body n
[3) sample par mEy /)
@ B= Dpenmark n
@ B Detailed assessment report(s) n
@ = satety certiiication body n
Q B penmar K n
@ B Quaity assurance report [ +]
@ B Decision [ +]
Q@ B issuesiog [ +]
@ B 520221123-001-001 [+]
[B) Application Issue 5-20221123-001-001 paf N G -
a
a
O
a
= -

FigurelO5: Attach filecheck lmx
The upload process is the samedascribed for the Initial screen for SSC.
¢2 al @S GKS NBLRNI:X GKS | 4aSaaFpnNeds s thiS Gasedishadars o { | |
further update the report.

If there is unsaved information a warning message is displayed to the user about loss of unsaved information,
as shown irFigure95.

¢2 AdoYAG GKS NBLERNIS GKS I+ aaSaa2Fgurdddsi O1a 2y a{ A3

+ SIGN AND SUEBMIT

Figurel06. Submit button

LF GKS ! aasSaaz2N) aStSoda a{ A3y -spwndodvYThelrbsessalzeledsy =
the language in which the certificate is to be issued, as shovigurel07. After selecting language, the
Assessor selects to download the report in order to print and sign it, selects to upload the signed copy of the
report by choosing a file or drag and drop. Finally/she selects to submit the report. A confirmation
message is displayed upon successful submission. The system appends a new version to the Detailed
assessment report, stores it as part of the application information and notifies the PM and AR about the
Detailed assessment report. The report is submitted, and no other changes can be made. If the user before
adzo YAGGUAY IS Of A O a/shecan updatg therépprt and.chdhge the insdrtdyinformigtion.
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Sign and submit

Select the language of your documeni(s): |English v

Signed assessment report

Step 1 (optional): Create a PDF version of your document: Download document

Step 2 (optional): Sign your document offline, either electronically or physically.

Step 3: Upload your (signed) document:

4

[ ] OR %  Choose file(s)...

Drop your file(s) here or click the button to browse

File

File upload rules

» Supported file extensions: msg, tiff, bmp, eml, gif, avi, mov, jpeg, jpa, zip, xIsx, wmv, rar, rif, fodp, fods, png, fodt, docx,
pptx, mp4, txt, Tiv, pdf, ppt, doc, odp, xIs, odt, ods.
» Maximum file size 2048MB

Figurel07: 9gn and Submipop-up window

LT GKS !'adasSaaz2N) aStSota G2 aLYLRNI 5SalFAfSR
displays the below:
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One-Stop Shop (OSS) TEST =B A veual g

AUAY

Single Safety Certificates Wehicle Authorisations ERTMS Trackside Approvals My Work User Management

$-20221123-001
Applicant: Test Rail | Application type: New single safety certificate | Submiled on: 23/11/2022 10:32 AM | Created by: 0SS Test | Modified on' 23/11/2022 10:56 AM | Contact person: 0SS Test | Issuing authority: European Union Agency for & actons
Railways | Application status: Submitted

... — o —

LA |  —

= —
Application Application issues Project team Dashboard Assessment Library Event Log

nitel sereen Final Assessment Quality assurance Decision
European Union Agency for Railways

Select Metnod

Import assessment report

Jpload here your il

Attachments

Optionally attach any other relevant documents

Name and surname: Date:

Figurel08: Import Detailed Assessment file

LT GKS dzaSNJ asStSOda (2 daLYLRZNI 5Si0FAfSR !'aasSaavys

AA3IYySR O2LkR 2F (GKS NBLER2NI o0& OKSY]IAKS &gziiiXp
becomes active Additionally, if the user selects to import initial screen file/dhe can navigate to
FGdF OKYSyiGa aSOlAzy O6[AONINBO |yR dzLJ 2FR I f¢
odzid2y® ! FGUSNI GKS dzLJ 2F RAy3 GKS 1aasSaaz2Ni Oly

[@=tN
[N
A

(V)

C2NJ I +! FLLXAOLGAZ2YS Ay OFasS (Kl
SydrGeé Glood

For VA the AE and the National Part Completeness Check reports are the same.
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4.4.3. Submit Completeneshi€ckreport (VA

M.  One-Stop Shop (0SS) TEST

Single Safety Certificates Vehicle Authorisations ERTMS Trackside Approvals My Work User Management

V-20221122-003
Applicant: New rail | Application type: First authorisation | Submitted on: 22111/2022 04:17 PM | Created by: 0SS Test | Modified on' 231112022 12:55 PM | Contact person: 0SS Test | Issuing authority: European Union Agency for Railways | & actons

Application status: Completeness check

[ ] — - —
~ ¥ [ H—
a - —

ment Library Event Log

Application Application issues Project team Dashboard Assess:

Completeness check Detailed assessment Recommen dation

Authorising entity
Select Method

Fill-in the web form

Use the web form ta fill in the Completeness Check

heck file

Import compl

Upioad he

Figurel09: Completeness ChedkA
LY GKS ' 284S3a2N) asStsS0Ga GKS !dzikK2NRaAy3a Sydade G
and allows for editing the Completeness check report of the application.

V-20221122-003
Applicant: New rail | Application type: First authorisation | Submitted on: 22/11/2022 04:17 PM | Created by: OSS Test | Modified on: 23/11/2022 12:55 PM | Contact person: OSS Test | Issuing authoriy: European Union Agency for Railways |

A = - #* =

Application stalus: Completeness check

Application Application issues Project team Dashboard Assessment Library Event Log
T s — e =
Authorising entity N
i

Part A: Completeness

ut in Annex | of the Commission Impiementing Act on Practical Arangements for vehicle authorisation as referred to in Article 21(9) of Directive (EU) 2016/797, together with the clarity and

The completeness of the submitted application in refation 1o the ralevant requi
structure of provided evidence has been chiecked

Declaration

1 deciare hereby that the file is *

Comments

Name and surname Date

+ SIGN AND SUBMIT m

Figurel10: Completeness Cheekeb form
¢tKS oSt aL RSOfINB KSNBoe& GKIFG GKS FAES Aaéeé Aa
fAal OK2AO0OS Aa aLyO2YLX SGS¢ 2NJ aCdzyRFYSyidltte RST,
created by the Assessor belongingthe same organization. If the user selects to add an issue, the system
displays the issues list as showrrigurelOLl
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V- 20221122 003
w New rail | Appiication type: First authorisation | Submitted on
c .um.-,m.m

221112022 04:17 PM | Created by: 0SS Test | Modified on: 231172022 12:55 PM | Contact person: OSS Test | Issuing authority: European Union Agency for Railways | Application status

ol — —
A -y - #* [ =
5
El i . - - mr .
==============
I
.
1A 1
.
Dec
—
+ Add issue
— -
« SIGN AND SUBMIT

Figurelll Add issue from the issues log

LT GKS dzaSNJ Of A O a-upavifidow i diaplayadiréquirdgittie (iAgsgs3or to dowdiad the
report as shown ifrigurel12 He'Sheselects to download the report in order to print and sign it and after,
selects to upload the signed copy of the report by choosing a file or drag and drop. After the submission, a
confirmation message is displayed upon successful submission. The sygiermida a new version to the
Completeness Check report, stores it as part of the application information and notifies the AE PM and AR

about the Initial Screen/Completeness check report.

¢tKS 1'aaSaa2N) Oly Fftaz2x aStSOG (G2 ALYLRNI /2YLX SQ¢
2FFEAYS LINBLI NBR YR &aA3dySR 02Lk 2F JHeS thaldtda NI =
G{dooYAlié¢ 06S02YSa | OGArgdSo
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Sign and submit

Completeness Check report

Step 1 (optional): Create a PDF version of your document: Download document

Step 2 (optional): Sign your document offline, either electronically or physically.

Step 3: Upload your (signed) decument:

s

[ ™ ..] OR &  Choose file(s)...

Drop your file(s) here or click the button to browse

File upload rules

« Supported file extensions: msg, tiff, bmp, eml, gif, avi, mov, jpeg, jpa, zip, xlsx, wmv, rar, rif, fodp, fods, png, fodt, docx, pptx, mp4, txt, flv, pdf, ppt,
doc, odp, xls, odt, ods.
« Maximum file size 2048MB

Figurel12 Sgn and Submit pojpip window VA

V-20221122-003
Applicant: New rail | Application type: First authorisation | Submitted on- 22111/2022 04:17 PM | Created by: 0SS Test | Modified on- 23/11/2022 12:55 PM | Contact person: 0SS Test | Issuing authority: European Union o Actions
Agency for Railways | Application status: Completeness check

A () = 1 [ i=

Application Application issues Project team Dashboard Assessment Library Event Log

e S —— — Conctn —

Authorising entity

Select Method

Import Completeness Check file
Upload here the filled-in copy of the completeness check in document format.

@ Attach file(s)

I declare hereby that the fileis = Complete v

Name and surname Date

Figurel13 Import Completeness check VA

4.4.4. SubmitDetailed Assessmenrgport (VA

The VA Detailed Assessment Report is built per authorisation case and their combinations. Details Part(s) are
built for each section that appeared in the application for the Authorisation Delatsils part and for the
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Agency or the involved NSAs that are present in each Authorisation Déftidsgls partsimilar to how the
Mapping tables were created.

Depending on the NSA(s) involved in the application, there is always an AE and NSA(s) Detailed Assessment
Reports.

LT UKS ! aaSaRZNIBSt SO0 aTHARNEGCRANRY (GKS { St SO0 YSiUKZ
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Single Safety Cerificates  Vehicle Authorisalions  ERTMS Trackside Approvals  MyWork  User Managemert

icant et Suomimad oo CrEgIed by O35 Test | Woried o Z1VISET 1255 PM| Corvact parsan O35 Test | Hsuing sty BUropasn Union Agency for Railways ® et

* — =
[ % )
agviEsion Aowcatin s . P Aasiiine re=7 oot
LS [ o ] mesmmnrns omenen s
PES—

Par B: Relevance and consistency of the e

Type 1111111111111 (First autherisation ) -

1) Assessment checkiist
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T Y, Conaumncy of 1 aOEHCENON YA B DIE-GN0BHMeSE DRI Oves Omo Tita
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2) Outstanding matters, relevant fof the assessment recorded in the 0SS
Outsaging haces
nene

3) Summary of the assessment perfermed

AgsHSSmenH SURMatY DOCHMERES

4) Results of the assessment

(O rmcamamend e auhrsation Lo b lssued i accordance wih e apsbcaton

[ TR S p e ——
O FeComenEng 10 16854 e SemanaTEn

Complementary documents

retaten #necessary

Part C: Submission

Name and surmama: [

w8003
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Figurell4: Detailed Assessment report in VA

LT GKS

laa8aa2N) OKz22aSa

alL

him to add an issue for this application.

4) Results of the assessment

Ol recommend the authorisation to be issued in accordance with the application
Ol recommend the authorisation to be issued with variation(s) as compared to the application

| @ recommend to refuse the authorisation

Please provide reasens for the refusal and reference to the issues justifying the refusal:

Outstanding Issues

None

+ Addissue

Complementary documents

Upload here documents providing more information in relation with the assessment if necessary

% Altach file(s)

Figurell5: Detailed Assessment report VA

I.
odzii2y o

lfaz2y GKS ' aasSa
F FG4SNJ oe astsSoi

a2NJ Ol y dzLJ 21 Rk
Ay3d GKS abé

GaFOK I y?

NB O 2 Y FiguseIR5, thesysed dlozs S

TAE Sa

Attach file(s)

e

& = Application File
© I Application form
© I Documentation
o '-‘5 Mapping tables
o I Authorising entity
@ Application mapping table.pdf
QO & Austria
@ Application mapping table.pdf
o = Assessment file
0 B= Assessment reports
o F.‘ Completeness check report(s)
& PB= Authorising entity
o B Austria

& B Conclusion report
-

Show document descriptions

Cancel

Elannnn 0 g

Figurell6: Attach files

Such action displays the Add file(s) page, showrigare90. Please note that the system accepts as valid
uploads the ones described in tikde upload rules.

When selecting "Add file(s)" the file(s) selected by the user are uploaded and if successful the message

displayed irFigure92is shown and the relevant file(s) appears in the relevant folder of Library.
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The Assessor can also, selectith. YLJ2 NI RS A f SR attash&ilBsairi ovddryfdiupldad theS ¢
2FFEAYS LINBLI NBR |y AaA3AySR O2LR 27 (tes thalButtda NI =
G{A3IYy 9 {dOYAGE 0650 TR

NJ;U<

V-20221122-003
Applicant: New rail | Application type: First authorisation | Submitted on: 22/11/2022 04:17 PM | Created by: 0SS Test | Modified on: 23/11/2022
12:55 PM | Contact person: OSS Test | Issuing authority: European Union Agency for Railways | Application status: Completeness check

5 A & L ® E =

Application Application Project team Dashboard Assessment Library EventLog

o Actions

issues

Completeness check Detailed assessment Recommendation Conclusion Decision

Authoerising entity Austria

Select Method
Import Detailed Assessment file

Upload here the filled-in copy of the Detailed Assessment in document format
% Attach file(s)

Name and surname: Date:

Figurell7: Import detailed assessment file VA

4.45. SubmitDetailed Assessment report fBubsequent applicatiorf¥A

Whenperformima 5 SGF Af SR | aaSaavySyidé Ay [/ 2yF2N¥AGe (2
G{d0asldSyt FLILXAOIGARYE

[atN
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A ¥ & » ® E

Application Application issues Project team Dashboard Assessment Library Event Log

Completeness check Detailed assessment Recommendation Conclusion Decision

Authorising entity

Seleci Method

Scope of the assessment

Scope of the assessment

Subsequent application @ Yes O No

Relevant issues related to vehicle(s) in conformity to Variant 1111111111
None

Assessment results Variant 1111111111

Results of the assessment [ e

Identification of the vehicle(s) to authorise EVN-A1111

France
Area of use to authorise

Non-coded restrictions N
Coded restrictions N
Summary of the assessments performed

Record of check for any relevant
informafion recorded pursuant to Article
8{2) of Regulation (EU) 2018/545

Signature and submission

Name and surname:

+ SIGN AND SUBMIT SAVE

Figurel18 Select Subsequent application

Thisselectionmust only be used to start a simplified process of assessment where only slight variations are
going to be introduced in the vehiglaith respect to an existing vehicle of reference already asse3dsd

process willnot require anin depth and thorough analysjsvhich should beneeded to be done when
important variationsare introduced in the vehicle

When this option iselected the Assessment results part of the report must alsodescribed.
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4.4.6. Submit peliminaryverificationof completenesseport (TA)

T-20221122-001
Applicant. Test Rail | Submitied on: 22/11/2022 04:43 PM | Crealed by. OSS Test | Modified on: 231112022 02:82 PM | Contact person: 0SS Test | Applicati

alus Submitted

s —

s0% =

= =

() £ =

press

Preliminary verification of completeness
plication flle complete N
Assignee: Date:

Figurel19: Initial Completeness verification screen in TA

¢tKS 1aaSaaz2zNl YIe LINRPGARS (KS Ay TF2N)YI GNShgcakdthchli KS &
files as described above.

4.4.7. Submitdetailedverification of ompletenesseport (TA)

T-20221220-002

Applicant. Test Rail | Submitted on. 2012/2022 11:12 AM | Crealed by. 0SS Test | Modified on. 20112/2022 11:13 AM | Conlact person. 088 Test | Application status: Submitted

ce% H—
- —
F =
Application Application issues Project team Dashboard Assessment Library EventLog
Preliminary verification of Complélaness. Detaitod verification of completeness Recommendation Quality assurance moJ'f:l Decision
Detailed verification of completeness
5 the application file compiete? ® ves 0wy
b ANACN Tle(s
Name and me: Date:
+  Submit

Figurel20: Detailed Completeness verification screen in TA

For all the mandatory fields (with red asterisk) the system expects the user to enter a value, and in case that
any of them are not correctly filled by the user, the system identifies the field in error highlights it in red and
displays the red alert icoas shown irFigurel21

Decision
Status A * v
Positive
Justifications and conditions Positive with conditions
Negative
Fa
% Attach file(s)
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Figurel2l: Alerts and fields in error

The Assessor may provide any comments for this report afghbean also, upload/ attach any files needed

FT2NJ 6KS NI LR NI
idKS

4.5.

68 OfAOlAY3 GKS a! il OK FAES&E 6 dz

G [ A 0 NeheNan diplohdyfHe filds &s shownRigure90, Figure91 and Figure92.

Tasks forAssuros (AR)

An Assuror is responsible for the quality review of the application assessment process. The Assuror has main

alRRyaroArtArde

NB
ONBSY F2NJ {{/ =
Z

a

One-Stop Shop (OSS) TEST

Vehicle Authorisations

ERTMS Trackside Approvals

0KS adzoYAaairzy 2F avdz £ AG& ! &&dzNT y
+ la SHIYKR R¢ 160 aCME K (WK/S (K({SS t6SOGG F2 N ¢ =

10402

B | vERAAL &

My Work User Management

Single Safety Certificates

$-20221123-001

Applicant. Test Rail | Application type: New single safety certificate | Submiied on: 23/11/2022 10:32 AM | Created by: 0SS Test | Modified on 23/11/12022 03:21 PM | Contact person: OSS Test | Issuing authority: European Union Agency for

Railways | Applicalion status: Submitted

[ ] — - —

 —

uOs 1 =

= —

Application Application issues Project team Dashboard Assessment Library Event Log
Inital screen Detailed assess Final Assessmen t m Decis

Select Method

Figurel22 Quality Assurancg&elect Method in SSC, VA and TA
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45.1. SubmitQuality Assuranceeport (SST

Figurel23: Quality Assurance web form
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